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As of 2019, there are 69 places in Maury County, Tennessee, listed on the National Register of Historic Places, including 37 properties in Columbia. In addition, there are two National Historic Landmarks in Columbia—James K. Polk Home, designated October 15, 1966, and Rattle and Snap, designated November 8, 1971.

There are also five locally designated historic districts in Columbia, which are the subject of this document:

The West Sixth and Mayes Place Historic District was listed in the National Register of Historic
Places on February 25, 1978. One house in this district—the Mayes-Hutton House—was individually
listed in the National Register on July 8, 1970.

The Columbia Commercial Historic District was listed in the National Register of Historic Places on
August 16, 1984. There are four properties within the district that are individually listed in the National
Register—Polk Sister’s House, listed on May 21, 1975; State Bank of Tennessee, listed on November 2,
1978; First United Methodist Church, listed on August 30, 1984; and the United States Post Office and
Courthouse, listed on September 11, 2018.

The Columbia West End Historic District was listed in the National Register of Historic Places
on March 13, 1986. There are three individual properties within the district listed in the National Register—Lucius Frierson House, listed on September 1, 1978; Church House (Barrow House), listed on
October 19, 1978; and St. Peter’s Episcopal Church, listed on June 27, 1979.

The Athenaeum Historic District was designed by the City of Columbia. There are four individual
properties within the district listed in the National Register—The Athenaeum, listed on April 24, 1973;
Rally Hill, listed on August 16, 1984; and Union Station, listed on October 23, 1986.

1 INTRODUCTION

Columbia is a vibrant, growing city focused on sound
decision-making and proactive planning directed at
coordinating the future of the community. Key to
Columbia’s future is its unique sense of place—rooted
in its diverse historic neighborhoods and business
district—that captures the history of the community and
continues to attract residents, business owners, and
visitors alike. Thus, it is no surprise that the City has
long placed an emphasis on balancing growth and
development with a reverence for the past and a desire
to preserve, enhance, and promote the authentic
historic fabric of the community.
The City’s commitment to historic preservation is
complemented by the public’s recognition of the
importance of maintaining harmony of past and present

Through discussion with local stakeholders, the following guiding principles for historic
preservation in Columbia emerged, which inform the design guidelines:

None of Columbia’s historic districts are exactly alike. Recognizing the individual character of
each area through the preservation of authentic features is critical to promoting the cultural
identity of the larger community.

A strong cultural identity encourages community appreciation and local investment. Embracing
the community’s sense of place through preservation of our historic fabric fosters a sense of
community pride, promotes visual interest, and enriches our understanding of the past.

in sustaining the cultural heritage and identity of the
community. This document supports such balance.
Drafted with input from property and business owners,

Providing property owners with the tools necessary to be a partner in the preservation of the

the Historic Zoning Commission (HZC), the Department

community is critical to the success of the City’s historic preservation program.

of Development Services, and other interested parties,
the guidelines herein establish a set of standards that
reflect the community vision and provide a framework
for historic preservation in Columbia’s historic districts.

Allowing for active use and enjoyment of our heritage assets is essential to the well-being of
Columbia as a vibrant, living community. Paramount to this is the appropriate balance between
preservation and adaptation and innovation, which bring new life to buildings over time.
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Historic preservation is about more than protecting
individual pieces of history. When integrated into
broader planning processes, preservation promotes
healthy, resilient communities that are both culturally
vibrant and economically strong. Preservation also
supports efforts to engage responsible growth and
development in ways that respect and leverage our
heritage assets as key components of the future.
Preservation strengthens
neighborhoods and central business districts through
the protection of our historic fabric and unique sense of
place, which promote community pride and contribute
to the economic and cultural vibrancy of our city.

In 2001, the City of Columbia was designated a Certified
Local Government (CLG), demonstrating the city’s
commitment to historic preservation. Administered by
the Tennessee Historical Commission (THC) and the
National Park Service (NPS), the CLG program is a local,
state, and federal partnership that links communities
across the country in the shared goal of protecting
significant historic properties through planning. As a
CLG community, the City of Columbia has access to a
network of technical support and funding opportunities
for historic preservation.
Requirements of the CLG program include but are not
limited to:


Adopting and enforcing a local historic preservation
ordinance that provides for designation and
protection of historic properties;



Establishing a qualified architectural review board
responsible for oversight of changes to protected
historic properties;



Maintaining a system for the survey and inventory
of historic properties; and



Providing for public participation in the local historic
preservation program.

Preservation balances the

retention of our community’s distinct historic fabric with
new investment and community innovation, the
combination of which are critical to attracting new
residents, business owners, and visitors seeking a
special community.
Preservation not only
stabilizes and improves property values but also
encourages reinvestment in our community core, which

supports job creation and economic growth, fosters
small business growth, and leverages private capital.
Preservation supports
our community’s commitments to environmental
stewardship by leveraging existing resources and
embracing healthy community design that emphasizes
walkable, mixed-use areas and pedestrian-friendly
designs that support community activity.
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Administration of Columbia’s historic preservation
program is provided for under the Zoning Ordinance of
the City of Columbia, Tennessee (Reference “A”).
Adopted by City Council, the ordinance defines the
authority for designation and regulation of historic
districts and landmarks; establishes the Historic Zoning
Commission, a knowledgeable body appointed by the
mayor to carry out the City’s historic preservation

program; and defines a collaborative design review
process through which property owners and members
of the HZC work together to achieve appropriate
solutions for the city’s heritage assets.
The ordinance requires property owners to receive a
Certificate of Appropriateness (COA) prior to making
certain exterior changes to buildings designated as
historic landmarks or located in city historic districts.
This approval is received through the design review
process administered by the HZC in partnership with
the Department of Development Services. As is the
case for each locally-designated historic district in
Tennessee, approvals are based on a defined set of
criteria (design guidelines) for evaluating the
appropriateness of a proposed change to a designated
historic property.
The guidelines presented in this document provide the
criteria for evaluating projects in Columbia’s historic
districts. Rooted in accepted preservation standards
and practical considerations, the design guidelines seek
to promote the goals of the community and enhance
the ability of property owners to make informed
decisions on how best to protect the historic character
of our heritage assets. Specifically, the design
guidelines are intended to:


Help property owners make informed decisions
regarding proposed design solutions;



Provide a consistent basis for the HZC to make
reasonable, defensible decisions;



Promote goal-oriented, context-sensitive
approaches to historic preservation; and



Minimize the potential for negative impacts to
Columbia’s historic districts.

The historic preservation program is just one component of the planning and development
process in Columbia. Designation of historic districts and the use of design guidelines
supplement rather than replace other city requirements. Property owners are responsible for
making sure they are in compliance with all applicable standards, codes, and regulations.

Beyond authorizing the historic preservation program, the Zoning Ordinance for the City of
Columbia, Tennessee, establishes regulations for everything from property use and building
placement to the design of additions and new construction.

Based on statewide and national standards, local building codes provide minimum standards
for construction, electrical and plumbing installation, fire safety, and property maintenance to
ensure public safety, health, and welfare.

The City of Columbia Codes Enforcement Department monitors the regular upkeep of
properties throughout the city and addresses violations that negatively impact property values
and the safety, cleanliness, and appeal of local neighborhoods.

The Public Works Department maintains landscaping on city property, city parks, street lighting,
and the public right-of-way (public streets, curbs, and sidewalks), excluding those maintained by
the state. Public Works is also responsible for sanitation in the city.
For additional information on City of Columbia standards, codes, and regulations,
contact the Department of Development Services at City Hall or visit
www.columbiatn.com/government/development_services.
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The National Park Service
maintains a comprehensive
website dedicated to historic
preservation and the Standards
for the benefit of owners of
historic properties.
Illustrated copies of the
Standards, case studies, and
other technical resources are
available from the NPS at
nps.gov/tps/standards.htm.

Design guidelines for every CLG community across the
country are based on the Secretary of the Interior’s
Standards for the Treatment of Historic Properties
(hereafter referred to as the Standards) (see page 5).
Developed by the National Park Service, the Standards
promote responsible stewardship of historic properties
with an emphasis on maintaining the character-defining
features that make a place special.
The Standards and Guidelines for rehabilitation provide
the foundation for this document. As defined by the
NPS, rehabilitation is “the act or process of making
possible a compatible use for a property through repair,
alterations, and additions while preserving those
portions or features which convey its historical, cultural,
or architectural values.” Put simply, rehabilitation allows
for modern-day use of historic buildings while also
retaining their most important features. This is
accomplished through maintenance of historical
materials and carefully-considered, well-planned
changes that respect the historic character of a place.
Other standards incorporated into this document come
from related NPS materials such as the Preservation
Briefs (nps.gov/tps/how-to-preserve/briefs.htm), a
collection of more than 40 easy-to-read publications that
provide guidance for common issues ranging from
repairing wood windows to making historic buildings
accessible. Also incorporated into the guidelines is
information derived from the NPS Illustrated Guidelines
on Sustainability for Rehabilitating Historic Buildings
(nps.gov/tps/sustainability.htm), which offer guidance
on how to take advantage of inherently sustainable
aspects of historic buildings and appropriately
incorporate new technologies.
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Because the Standards were developed to be relevant
to all historic properties in communities across the
country, they were not intended to provide exact
guidance for specific issues related to a particular
building in a particular community. Rather, the NPS
acknowledges that it is the responsibility of the local
community to make informed decisions in consideration
of both the Standards and local values.
The Standards’ ten guiding principles for rehabilitation
serve as the guide for these decisions and are the
foundation for the design guidelines in this document.
At the basic level, these principles promote:


Planning projects with an understanding of a
building’s character and significance;



Considering the potential impacts of a project on
the character of the surrounding area;



Retaining character-defining features and materials;



Repairing rather than replacing historic materials to
the extent feasible;



Replacing deteriorated or missing features with inkind or approved alternative materials;



Designing alterations and additions so that they do
not cover or destroy significant features; and



Embracing compatible contemporary design that is
sympathetic to existing architecture.

1

A property will be used as it was historically or be given a new
use that requires minimal change to its distinctive materials,

7

features, spaces, and spatial relationships.

2

3

4
5

6

The historic character of a property will be retained and
preserved. The removal of distinctive materials or alteration of
features, spaces, and spatial relationships that characterize a
property will be avoided.
Each property will be recognized as a physical record of its

Chemical or physical treatments, if appropriate, will be
undertaken using the gentlest means possible. Treatments that
can cause damage to historic materials will not be used.

8

9

Archaeological resources will be protected and preserved in
place. If such resources must be disturbed, mitigation
measures will be undertaken.
New additions, exterior alterations, or related new construction
will not destroy historic materials, features, and spatial

time, place, and use. Changes that create a false sense of
historical development, such as adding conjectural features or

relationships that characterize the property. The new work will
be differentiated from the old and will be compatible with the

elements from other historic properties, will not be undertaken.

historic materials, features, size, scale and proportion, and
massing to protect the integrity of the property and its
environment.

Changes to a property that have acquired historic significance
in their own right will be retained and preserved.
Distinctive materials, features, finishes, and construction
techniques or examples of craftsmanship that characterize a
property will be preserved.

10

New additions and adjacent or related new construction will be
undertaken in such a manner that, if removed in the future, the
essential form and integrity of the historic property and its
environment would be unimpaired.

Deteriorated historic features will be repaired rather than
replaced. Where the severity of deterioration requires
replacement of a distinctive feature, the new feature will match
the old in design, color, texture and, where possible, materials.
Replacement of missing features will be substantiated by
documentary and physical evidence.
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The design guidelines are intended to be a user-friendly
tool that supports the goals for Columbia’s historic
preservation program as authorized in the local zoning
ordinance. The guidelines build upon the framework
identified in the ordinance to more thoroughly address
important concepts and serve as a guide for
preservation in Columbia’s historic districts. This is
accomplished through explanatory materials and
illustrations that better enable property owners to make
informed decisions, navigate the design review process,
and receive a COA for their projects.
The guidelines are an aid to decision-making and should
be used to evaluate the appropriateness of a proposed
change in consideration of a property’s individual
character and that of the overall district. They are
intended to promote flexible, goal-oriented and contextsensitive approaches that respect the historic integrity
of our heritage assets.

The guidelines provide a common set of standards for
all parties involved in projects that impact Columbia’s
historic districts. There are four primary groups involved
in such projects:

Property owners—as well as their chosen architects,
engineers, and contractors—use the guidelines when
planning a project that impacts the exterior of a
property located in a historic district.

The Department of Development Services has a
dedicated staff member responsible for coordination of

the City’s historic preservation program. Staff uses the
guidelines when providing technical assistance to
property owners, completing administrative reviews,
and making recommendations to the HZC.

There are many misconceptions about the purpose of historic preservation, local
regulation, and design guidelines. It is important to understand that guidelines do not...
…require property owners to involuntarily make changes to their properties;
...restrict the sale or rental of a property;

Members of the HZC use the guidelines when
reviewing projects proposed by applicants to determine
if the project should be approved in consideration of the

applicable standards. The guidelines help ensure that
reviews are consistent and fair.

...regulate use or occupation of a property (that’s zoning);
...stipulate use of a specific product or brand;
...regulate interior changes to a building (unless they impact exterior appearance); or
...limit creativity or dictate a specific design solution.

Members of the public—including property owners in a
historic district in which a project is proposed—use the
guidelines and design review process to express their
desires for smart growth and development in a way that
respects Columbia’s cultural identity.
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Applying the guidelines is a dynamic process. For every
project, multiple considerations must be carefully
evaluated, including project goals, preservation
concerns, compatibility with the surrounding district,
and practicality. Rather than dictating a specific answer

Complete routine
maintenance

Make a change
to the exterior

Renovate
the interior

Install or replace
a sign

No

Yes |See Section 8

Relocate or
demolish it

for every situation, the guidelines outline appropriate
treatment approaches that should be used to guide the
decision-making process.

No

For any given project, a balance must be achieved in
meeting specific guidelines. While all relevant
guidelines should be appropriately met by a project, the
reality is that certain guidelines are often weighed as
more important than others in consideration of the
details of a project, the character of the property, and

Alter, remove,
replace, or
install new
exterior features
or materials

the surrounding context. As such, you may find that a

Secretary of the Interior’s Standards. This is not unusual

Yes |See Section 9

Make site
changes

Yes | See Section 7

Yes | See Section 6

project concretely meets certain guidelines while others
are addressed more abstractly but the overall project
still meets the intent of the design guidelines and the

Build an
addition or new
secondary
structure

Yes |

Residential | See Section 4
Commercial | See Section 5

and is to be expected in a dynamic, living community.
The important thing to remember is that balance and
flexibility are natural and mutually achievable alongside
consistent decision-making based on accepted
preservation standards.
With this, it is important to remember that guidelines do
not and cannot address every possible circumstance.

Maintain it as a vacant lot

Construct a new building

Relocate an existing building

No

Yes |See Section 6

Yes |See Section 9

The final decision as to how to address projects not
covered under a specific guideline relies upon the
professional expertise of the HZC.
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2 DESIGN REVIEW

Every project is unique. The strategy that best meets

and how it has evolved over time. Key elements of

the need of each project will vary considerably

developing an understanding of your property include:

depending on the goals of the project, the
characteristics of a particular building, and the broader
setting in which a property is located.
While every project is different, establishing a standard



Identifying important features associated with your
building’s architecture;



Comparing your property to others of a similar style
and period of construction;

approach to project planning can help property owners
successfully navigate the design review process and



Determining key historic features and those that
have been added or changed over time;

receive project approval. This goal is supported by the
design guidelines and the HZC, whose members seek
to facilitate a smooth review process and help property
owners achieve the best path forward.



Assessing material conditions and planning for
future maintenance;



Evaluating how your property relates to adjacent
buildings, streetscapes, and landscapes; and

1


Photographing your property as an important record
of change over time.

Successful project planning starts before work on a

project begins. It is rooted in developing a thorough
understanding of the important features of your

2

property, which will help you make an informed
decision about potential projects and how they might

With a solid understanding of your property, you are

impact your property’s historic character.

better equipped to evaluate the short- and long-term

Research and physical review of your property are

needs of your property and the options that best meet

equally important tasks in this and can help you identify
how your building fits into the story of the community

an addition but discover that you can reconfigure

your goals. For example, you might think that you need
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Did you know that each of
Columbia’s historic districts has a
resident representative who can
provide insight on proposed
projects and help make sure you
are prepared to complete the
design review process? For a list
of current representatives, please
contact the Department of
Development Services, 700 North
Garden Street, 931-560-1560.

interior spaces to meet your needs, thus avoiding costly

Design review for properties in Columbia’s historic

exterior changes.

districts is an important part of this process. Broadly

Using the information you collected during Step 1, you
can develop a priority list for projects in consideration of
your needs and budget. Working through your list with
an understanding of your property’s character will allow

you to identify manageable objectives and develop
individual project concepts. In this, it is important to

speaking, the design review process applies to all
projects that impact the exterior appearance of a
property. However, routine maintenance and exterior
changes such as painting of non-masonry items do not
require review. A list of common projects and design
review requirements can be found in Appendix D.

remember that although it might be tempting to jump

4

into a major improvement project, you should prioritize
your projects according to your property’s needs. In
general, the following prioritization is recommended:


Priority 1. Life-safety and health issues that
compromise the longevity of the property, such as
foundation instability or a collapsing roof.



Priority 2. Condition issues that have the potential to
evolve into a more serious problem if ignored.



Priority 3. Minor maintenance and repair issues
resulting from normal wear and tear of a property.



Priority 4. Improvement projects that enhance
aesthetics or functionality.

3
Once you identify a project concept in Step 2, you

Projects undertaken in Columbia’s historic districts
should be planned in consideration of the design
guidelines provided in this document. Planning a project
with the guidelines in mind from the start promotes
efficient completion of the design review process.


guidelines and the Standards.


historic district design review. Identifying these



Discuss the guidelines and your project needs with
your architect and contractor, if applicable.



Ask for clarification from Development Services
staff, if necessary.



Expand your project concepts in consideration of
the applicable guidelines.



File required application materials and proceed
through the design review process.

requirements at the outset of a project helps save time
and money and makes for a smoother overall process.

Determine which sections of the guidelines apply
to your project.

should identify applicable local requirements, including
those for zoning approvals, building permits, and

Begin by reviewing the basic principles of the



Review your construction start date to ensure
adequate time for the approval process.
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Historic preservation and sustainability go hand-in-hand. Preservation not only promotes reuse of
existing resources but also minimizes the need for large expenditures of energy to produce new
materials and buildings. Secondary benefits are also realized through the preservation of walkable
communities and mixed-use areas that take advantage of existing infrastructure near the core of
the community.
The design guidelines recognize the dual importance of preservation and innovation in sustainable

solutions. When appropriately balanced, the embracing of inherently sustainable qualities of
historic buildings alongside the incorporation of new technologies maximizes the potential for both
cost and energy savings. As such, the guidelines allow for flexibility in incorporating alternative
materials and energy-efficient technologies that do not compromise a property’s historic character.


Consider goals for energy savings and energy efficiency at the beginning of a project and
proactively plan for how best to balance such goals with a property’s historic character.



Capitalize on the inherently “green” or energy-efficient features of historic buildings and
develop a plan to maximize their effectiveness as part of project plans. Enhance rather than

replace features such as deep-set porches and entries that moderate temperature fluctuations;
high ceilings that promote vertical air flow; masonry materials with natural insulating
properties; operable double-hung windows that provide natural lighting, passive heating, and
cross-ventilation; and pitched roofs that allow heat to pass upward away from living areas.


Prioritize preservation, repair, and reuse of durable historic materials to minimize waste.



If new materials are necessary, place an emphasis on materials that are high quality, durable,
and responsibly produced. Avoid products made with chemicals or processes that are harmful
to the environment.



Ensure that new materials and technologies do not detract from the historic character of the
property on which they are located. Consider locations out of public view or incorporate
screening mechanisms to reduce visibility.



Sustainability is about more than just the environment. It also places an emphasis on
supporting local economies. Where possible, use locally produced materials and employ local
craftspersons and suppliers.
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Projects can be classified as
routine maintenance, a minor
project, or a major project.
ROUTINE MAINTENANCE is
repair or maintenance of any
material or feature to correct
deterioration, decay, or damage
with no change in design,
material, or exterior appearance.
MINOR PROJECTS are those that
do not result in a substantial
change to the visual character of
a property. These include, for
example, in-kind or compatible
replacement of roofing materials,
exterior siding, and windows and
doors or minor site work.
MAJOR PROJECTS are those
that involve a substantial change
in the appearance of a property,
including, for example, a change
in exterior materials, new
construction, signage, and
relocation and demolition.
See Appendix D for a listing of
common projects and review
classifications.

Columbia’s design review process has been developed
as a collaborative process carried out by property
owners, Development Services staff, and the HZC.
While design review might sound intimidating,
Columbia’s process is intended to provide a clear and
effective path through which projects can move forward
in a timely manner.

of approval for a project and provides the necessary
documentation for a property owner to receive required
building permits and/or planning and zoning approvals.

Once issued, a COA is valid for the duration of the
project so long as it is started within one year of
approval. After this time, a COA is null and void unless a
request for an extension is filed. If no such request is
filed, the project must again be submitted and approved
The design review process is applicable to all properties

prior to starting work.

in Columbia’s historic districts. All new construction,
demolition, and alterations that require a building permit

or result in a change to the exterior appearance of a
property must be reviewed and approved prior to the

It is the responsibility of property owners and project

start of work.

applicants in a historic district to be familiar with the
design guidelines and the design review process.
Applicants are fully responsible for complying with the

Routine maintenance requires no design review.
Minor projects that can be determined to meet the

requirements of the design review process, initiating
the design review process with Development Services,
and submitting all necessary application materials.

guidelines can be reviewed and administratively
approved by Development Services staff. This allows
you to move forward with a project and receive
necessary building permits and planning approvals.
Minor projects that cannot be readily determined to
meet the guidelines and major projects (for example,
new construction and substantial material alterations)
must be submitted to the HZC for review and approval
prior to the initiation of work.
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The Certificate of Appropriateness serves as the record

Property owners that begin work on a project without
approval or with an expired approval are subject to civil
penalties consistent with violations of the zoning
ordinance, including fines. Property owners can also be
issued an injunction or stop work order.

Applicant reviews design guidelines

Applicant discusses project with
Development Services staff (if desired)

Applicant submits completed COA
application to Development Services
and conducts Pre-Application meeting

Minor Project

Applicant designs project
Major Project

HZC denies the project for
non-compliance with guidelines

Applicant decides not to
pursue the project

Applicant revises the project
and resubmits application

Applicant appeals to the
Maury County Chancery Court

Staff liaison
decides to send
project to the HZC
for review

Staff liaison denies
administrative
approval

Staff liaison gives
administrative
approval and
issues COA

HZC reviews the project
during a public meeting

Applicant appeals administrative
denial to the HZC

HZC approves the project or
approves with conditions agreed
to by applicant

HZC requests additional project
information and tables the review

COA is issued

Applicant gathers additional materials
and goes back to the HZC for review

Applicant obtains building permits
and other planning and zoning
approvals (as necessary)

Applicant begins work as approved
by the COA
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Design review follows a series of steps that provides
property owners with clear expectations of the process
and allows the HZC to make fair and consistent
decisions. This process is described in detail below.
Every project must have a
completed application that
details the proposed scope of
work. Applications will not be
reviewed or forwarded to the
HZC unless they are complete.
You can get a copy of the COA
application at the Development
Services counter at City Hall or
on the Development Services
website. A copy of the COA
requirements is also in Appendix
B.

HZC meetings are held at City
Hall, deadlines and dates are
available at Development
Services department.

Ten copies of the completed
application materials must be
submitted to Development
Services by the third Monday of
the month preceding the desired
HZC meeting date.
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1
Development Services staff serves as the liaison
to the HZC and will be your point of contact during the
design review process. Early coordination is strongly
encouraged, particularly for substantial projects. Staff
can answer questions and provide additional resources
to aid in project planning. Staff can also provide
guidance on whether administrative approval is possible
or if the project requires review by the HZC.

2
The design review process works alongside other
City requirements, including building permit issuance
from the Inspections Department and zoning, sign,
maintenance, and safety code and ordinance
compliance. The design review process for historic
properties does not replace such requirements. It is the
responsibility of the project applicant to make sure all
requirements are appropriately met.

3
Project planning in consideration of your property’s
character and the intent of the design guidelines is a
critical step in successfully completing the design
review process. Careful project planning also better
enables you to explain your decision-making process

and design approaches to Development Services staff
and the HZC when talking about your project.
Once you have fleshed out your project, assemble the
required materials for design review. All requests must
be accompanied by a standard COA application form
and relevant support materials, which help illustrate
important project concepts. Required support materials
vary depending on the scope and scale of the project
but generally include photographs, sketches, and
written descriptions. For additional information on
required support materials, please see Appendix B or
contact Development Services at City Hall.

4
Your COA application will be checked for completeness
and review requirements (Appendix B). Only sufficiently
complete applications will be accepted.
For minor projects that are consistent with the
guidelines, staff may use its administrative authority to
approve a project and issue a COA. This allows you to
move forward with obtaining necessary building permits
and other approvals (e.g., zoning).
For all other projects, staff will forward completed
applications to the HZC for review at the next monthly
meeting. Staff can elect to provide a summary report on
the proposed project and provide a recommendation to
the HZC for consideration.

5
If your application will be forwarded to the HZC,
Development Services staff will inform you of the date

of the public meeting at which your project will be
discussed. You or an appointed representative are
required to attend the HZC meeting to discuss the
project and address questions. Depending on the
complexity of your project, it also may be beneficial for
your architect or contractor to attend the meeting. The
public—including other property owners in the district—
is also notified of the meeting. Property owners from
the district can provide public testimony in favor of or
against your project at the meeting.
Following discussion, the HZC will evaluate your project
and reach one of four decisions:


Approval. Your project is approved as proposed and
a COA is issued.



Conditional Approval. The HZC has the option to
propose an alteration to your project to bring it into
compliance with the design guidelines. If you agree
to the proposed condition(s), a COA will be issued.



Table Application. If members of the HZC feel that
they do not have enough information to make a
decision, the HZC can table the application and
request that the applicant provide additional
information for review at a future meeting.



Denial. If it is determined that the project is not
compatible with the design guidelines, the HZC has
the right to deny the issuing of a COA.

6
Once you have received a COA for your project, you can
move forward with coordinating necessary building
permits or zoning approvals and initiating your project.

The HZC considers a number of factors when evaluating
projects forwarded by Development Services. While all
identified factors are important, each may be weighed
differently depending on the scale and context of the
project. Discretionary consideration of such factors
provides the HZC with the flexibility to evaluate the
individual merits of any given project in relation to the
design guidelines. The goal of this evaluation is to
minimize the potential for negative impacts to
Columbia’s historic districts while allowing for active,
practical use of historic properties in a way that sustains
them as economic and cultural assets.

Each project is not only evaluated for its compatibility
with the applicable sections of the design guidelines
but also the universal principles of the guidelines and
the authorizing ordinance (see Section 3). Compatibility
with the universal principles is particularly important
since the guidelines cannot foreseeably or practically
address every unique circumstance that will be
reviewed by the HZC.
In the absence of a specific standard, the HZC should
not deny a project simply because it is not addressed in
the design guidelines in detail. Rather, the HZC should
use the guiding preservation principles as the threshold
for determining whether a project is sufficiently
compatible with the intent of the guidelines and the
authorizing ordinance.

The HZC’s preference is to work
with applicants to come to a
solution that meets the needs of
the project and respects the
historic character of a property.
Yet, there are times when the
HZC has to deny an application
because it is not compatible with
the guidelines. If this happens,
you have four options:


You can elect not to move
forward with your project;



You can modify your project
to be compatible with the
guidelines and resubmit it for
consideration by the HZC;



You can apply for an
economic hardship
exemption, if applicable
(Reference “B”); or



You can appeal the decision
to the Maury County
Chancery Court if you feel
that rules and procedures
were not followed.
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PERIOD OF SIGNIFICANCE. Most of
Columbia’s historic districts—such as
West 6th Street--Mayes Place, pictured
above—have a long period of
significance spanning the 19th and 20th
centuries and capturing the history of
Columbia during a period of expansive
population and business growth.
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The significance of a historic district—and that of
individual properties—is always linked with the specific
period of time during which important events took place
and the property attained its significant characteristics.
This period of time—referred to as the period of
significance—may be a single year or span multiple
years depending on the property. For historic districts,
the period of significance typically spans the years
associated with the historic development of the area.
For example, the West 6th Street-Mayes Place Historic
District has a period of significance extending from
1820 to 1930, reflecting a long period of varied
construction. On the other hand, the Barrow Court
Historic District’s period of significance extends from
the 1910s to 1940s in consideration of the district’s
much shorter period of historical development.

Every property has physical characteristics that relate it
to its period of significance. For example, a commercial
building constructed in the 1890s might have a cast iron
storefront, tall upper story windows, and a detailed
cornice. When a property retains the characteristics
associated with its significance (character-defining
features), it is said to have historic integrity. This
generally means that a property looks as it did when
originally designed. However, for properties that have
undergone a substantial transition in the past, integrity
might mean something different as those transitions
can also be significant and worthy of recognition. For
example, an early 1800s Federal-style building might
have been given significant Italianate features in the
1870s. Such a building could be considered to have
historic integrity dating to the 1870s, reflecting an
important period of the property’s history.
Integrity is important because it helps us understand a
property as a product of its time. While minor changes
over time might not substantially impact integrity, major

CONTRIBUTING—retains characterdefining features and high integrity.

CONTRIBUTING—minor alterations but
retains character-defining porch and
cottage form.

alterations can disguise a building’s historic character
and diminish integrity in such a manner that it no longer
appropriately reflects the period of significance. The
period of significance for a historic district and the
historic integrity of individual properties influence the
classification of buildings in a historic district as either
contributing or non-contributing. A property’s
classification can either be determined during a
comprehensive inventory of a historic district or on a
case-by-case basis during design review.
Generally, a contributing building is one that dates to
the district’s period of significance, retains integrity, and
contributes to the architectural and/or historical
significance of the district. Contributing buildings are
essential to maintaining the historic character of the
historic district and are a top preservation priority.
Because of their importance, contributing buildings are
generally held to a higher standard during the design
review process than non-contributing buildings.

NON-CONTRIBUTING—substantial
alterations resulting in a loss of
integrity.

A property does not need to be pristine to be
considered contributing. Many properties that have
undergone changes over time still contribute to the
significance of a district. For example, a 19th century
commercial building that has an altered storefront but
retains features such as arched upper story windows
with decorative hoods, dentil moldings, and an
ornamented cornice would still be contributing to the
Downtown Commercial District.
A non-contributing building is one that does not date to
the district’s period of significance, is not associated
with the district’s significance, and/or does not retain
sufficient integrity. For example, a commercial building
designed as infill during the 1980s would be considered
a non-contributing building, as would a dwelling
constructed in 1930 that has vinyl siding, vinyl
replacement windows, and a large incompatible
addition. More leniency is provided to non-contributing
building, but the HZC still considers how changes to
these properties impact the overall district.
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District-level Residential Features
The term “character-defining features” is used a lot
when talking about preservation priorities. Broadly
speaking, character-defining features are the distinctive
visual and physical qualities that comprise the
appearance of a particular place, make a building or
district unique, and/or help convey a property’s place in
time as part of the community.

CONDITION AND INTEGRITY.
Condition should not be confused
with integrity. Properties can exhibit
deteriorated conditions and still retain
a high degree of integrity if they
possess the essential characterdefining features that help convey
their period of significance and
architectural character.

During design review, the HZC will evaluate if a
proposed project is compatible with the characterdefining features of the individual property and the
broader district. An emphasis will be placed on projects
that reinforce, complement, and respect the character
of the district.

Character-defining features can be unique to a particular
place or architectural style or evident in shared
characteristics of all properties in a related area.
Common character-defining features include:



Streetscape relationships, including roadways,
sidewalks, fencing, and tree canopy



Regular block arrangement



Consistent lot shapes and sizes



Building setback and orientation



Pedestrian-scaled features such as porches and
entries oriented to the street



Treatment of street-oriented elevations as the
primary façade

District-level Commercial Features


Streetscape hierarchy, including sidewalk width and
pedestrian-scaled furnishings and features



Consistent building placement with zero setback



Articulated façades that promote visual interest



Openness and transparency at the street level



Consistent lot shapes and sizes

Individual Properties
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Massing and building form, including footprint
and roof shape



Fenestration (pattern of window and door openings)
and wall-to-window ratios



Story heights and vertical or horizontal emphasis



Materials, finishes, and examples of craftsmanship



Architectural and decorative details



Spatial and design qualities of the site

The HZC will carefully evaluate how the proposed replacement, removal, or addition of features will impact the character of a property. The merits of the
proposed alteration will be evaluated based on a number of questions:


Is the feature to be removed a character-defining element?



Is the feature original to the building? If it was added later, has it
gained historic or architectural significance in its own right?



Is the feature highly visible from the right-of-way?



Is the feature to be removed of low-quality construction or
craftsmanship? Is it in poor condition?



Would the architectural character of the property or surrounding area
be significantly impacted by the proposed alteration? Would the
alteration have a negative cumulative impact on the property?



Is the proposed alteration compatible with the period of significance
and architectural style of the property? Would the proposed alteration
impact the building’s perceived style or period of construction?



Is the replacement feature made of in-kind materials? What is the
reasonable availability of the original material if alternative materials
are proposed?



Can the feature be satisfactorily replicated using alternative materials?



Is the new feature based on historic documentation or precedent?
Does it convey a false sense of history or design? Will it obscure or
disguise character-defining features?



Is the new feature compatible with existing stylistic elements of the
building? Is it compatible with the existing material palette?



Is the new feature of a durable nature? Does it satisfy the goal of
promoting high-quality, compatible design?
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DETERMINING CONTEXT. The local context
will vary from project to project. In
predominately residential areas (left), looking
at properties adjacent to and across the street
from a project will typically be appropriate, as
demonstrated by the shaded area. In the
downtown commercial district (right), looking
at a broader area may be appropriate in
consideration of lines of sight, particularly
when changes are proposed for upper stories.
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The visibility of a project and its impact on the character
of a building and district are carefully considered by the
HZC. For most buildings, the front (street-facing) façade
is the most important. Projects that impact characterdefining features of the façade and are visually
prominent from along the streetscape are evaluated
closely by the HZC. Projects that impact highly visible
portions of secondary elevations and those on corner
properties and prominent commercial and institutional
buildings are also carefully evaluated. Generally, rear
elevations are the least important and provide the best
location for substantial alterations and additions.
Prior to the public meeting at which a project is being
discussed, members of the HZC might choose to visit a
property, complete a walk around, and review the
project location from various points to determine how
visible the project will be from the public right-of-way.

While not required, property owners might find it useful
to complete a similar exercise as part of the project
planning process to better understand how the HZC will
view the project. Important questions worth thinking
through as part of this exercise include:


What is the character of adjacent properties, those
on the same block, and those immediately across
the street?



Which character-defining features are most
important in conveying the character of the property
and how will those be impacted?



What is the relationship of the project to the street?



Is the project compatible with the local context or
will it disrupt established relationships of building
massing, rhythm, setback, or articulation?

The location of a project and its visibility from the right-of-way are considered carefully during the review process. Properties in Columbia’s historic
districts generally have a wide viewing window that allows for clear view of the façade (front elevation) and a substantial portion of secondary elevations.
While the HZC will review each project on a case-by-case basis in consideration of the individual characteristics of the property, it is important to give
early consideration to how your project will be viewed from the right-of-way and how it might impact visible character-defining features.

A

C

B

A

The façade or front elevation is typically
the most important part of a building.
Changes to the façade will be carefully
evaluated by the HZC during the design
review process to ensure that they do not
disrupt the character of the building or the
overall district as observed from the street.

B

B

Changes to secondary (side) elevations
also should be carefully considered given
their visibility in the historic districts.
Generally, substantial changes should be
limited to the rear 40% of a secondary
elevation to minimize their appearance
from the right-of-way.

C

The rear elevation is typically the least
important to a building’s character and
provides the best location for alterations
and additions. More flexibility is provided
in reviewing changes to rear elevations
than those proposed for the façade or
prominent secondary elevations.

*Corner properties shall observe the standard for a dual front elevation facade
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3 UNIVERSAL GUIDELINES

Preserving the character of Columbia’s historic districts
as integral components of the community is paramount
to the city’s future. As such, it is important that
decisions affecting the city’s historic districts be
carefully evaluated against accepted best practices that
promote responsible property stewardship.
The universal guidelines presented in this chapter are
based on the aforementioned Standards and provide a

The City’s zoning ordinance establishes basic universal requirements for projects in
Columbia’s historic districts, which these guidelines expand on and refine:


The height of any proposed alteration or construction should be compatible with the style
and character of the landmark and with surrounding structures in a historic district.



The proportions and relationships between doors and windows should be compatible with
the architectural style and character of the landmark and with surrounding structures.



The relationship of a structure within a historic district to the open space between it and
adjoining structures should be compatible.



The design of the roof should be compatible with the architectural style and character of
the landmark and surrounding structures in a historic district.



New construction landscaping should be compatible with the architectural character and
appearance of the landmark and of surrounding structures and landscapes in historic
districts.



The scale of the structure after alteration, construction, or partial demolition should be
compatible with its architectural style and character and with surrounding structures.



Structures in a historic district should be compatible with the dominant horizontal or
vertical expression of surrounding structures.



Architectural details should be treated so as to make a landmark compatible with its
original architectural style and character and to preserve and enhance the architectural
style or character of a historic district.

broad framework for the treatment of Columbia’s
historic districts with the goal of sustaining the unique,
character-defining features that convey the architectural
heritage of our community.
Individual guidelines for residential properties (Chapter
4) and commercial properties (Chapter 5) complement
the universal guidelines and provide supplemental
guidance on the particular issues unique to each

property type.

Objective: Embrace accepted preservation
strategies that promote a consistent treatment
of our heritage places as distinctive elements
of the built environment.
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a. The historic form, materials, and architectural style
of a building shall be preserved.
b. Non-original but historic alterations and additions
that have attained significance in their own right
shall be considered during design review.
c. Alterations shall be planned in consideration of a
property’s existing features and materials. Designs
that are subordinate to a property’s historic
character shall be used.
Remember that a property is a product of its time.
Conjectural features that convey a false sense of
history are prohibited.

a. When a building’s original use is no longer a viable
option, consider reuse strategies that benefit from
and enhance the historic character of the property.
b. Embrace new uses that minimize the alteration or
removal of character-defining features.

“Deteriorated beyond repair” generally means that more than 50% of a material feature is no
longer in serviceable condition and that it is no longer feasible or practical to repair a feature by
patching or otherwise reinforcing deteriorated materials.
Meeting the burden of proof in demonstrating that a feature is deteriorated beyond repair is the
responsibility of the applicant. The HZC has the right to request photographic evidence or a
visit to the property to confirm the extent of deterioration.
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a. Stable materials and features shall be maintained
to extend their life and minimize the need for
substantial repairs and replacements.
b. Deteriorated but serviceable materials and features
shall be repaired, particularly when deterioration is
localized. Removal of stable materials is prohibited.
c. When an element is deteriorated beyond repair, it
shall be replaced in-kind or with one that is
compatible with the character of the property.
d. Reconstruction and replacement of missing
features shall be based on historical or
photographic documentation. In the absence of
sufficient evidence, a simplified design appropriate
to the building’s age and style shall be used.

a. Additions shall be planned so that they do not
compromise or obscure character-defining
features.
b. To the extent feasible, additions shall be
inconspicuously located on the rear elevation or
the rear of secondary elevations to minimize their
visibility from the right-of-way.
c. Contemporary designs that are compatible with
the scale, form, configuration, materials, and
character of buildings in the historic district shall
be used.
d. New construction shall maintain the range of
heights, scale, setbacks, and massing of nearby
buildings within the historic district. Designs that
are not compatible are prohibited.

The character of each of Columbia’s historic districts is
shaped by a variety of factors, including property density and
the setback, form, massing, and scale of individual buildings.
While physical attributes may vary from property to property,
they generally fall within a typical range within a given district.
This consistency contributes to the sense of cohesion and
architectural integrity that defines our historic districts.
Alterations, additions, and new construction must be carried
out in consideration of their effect on such attributes so as to
limit the potential for negative impacts.

DENSITY refers to the concentration of buildings within a
particular area. Some residential districts have a moderate
density defined by small yards with houses set close
together. Others have low density with houses set farther
apart on large lots. Commercial districts typically have high
densities. New construction, additions, and site changes have
the potential to impact perception of density within a
particular district.

SETBACK refers to the distance between a building and the
lot line. While side and rear setback lines are important,
maintaining compatibility with the street setback is particularly
critical in preserving spatial qualities in a district.
FORM refers to the individual shapes that comprise a
building, while MASSING refers to the overall configuration of
individual forms that define a building in terms of its
composition, depth, width, and height. SCALE refers to the
size and proportions of a building as well as its individual
components. Alterations, additions, and new construction can
significantly impact precedents of form, massing, and scale.
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As previously described, non-contributing buildings are those that are not
consistent with the character of a district because they either do not date
from the district’s period of significance or they have been so significantly
altered that they no longer reflect the architectural heritage of the district.
A non-contributing building can further be categorized as either
“compatible” or “intrusive” to the historic district in which it is located
depending on how well it fits in with the character of the district in terms of
its materials, scale, massing, and architectural features.
Projects proposed for non-contributing buildings are still covered by the
design review process and will be reviewed by Development Services staff
and the HZC, as appropriate. However, the goal is different since the
preservation of existing features is less of a concern. The primary
consideration for non-contributing buildings is to make sure that future
changes to the property are compatible with the district and are not
intrusive to the district’s overall character or sense of place. As such the
following standards shall apply to non-contributing buildings:

Remaining features that are consistent with the historic character of the
district shall be retained in accordance with the applicable guidelines.
Changes to previously altered materials and features shall be reviewed for
compatibility with adjacent properties and the broader district consistent
with the guidelines for new construction.

Alterations to non-contributing buildings built outside of a district’s period of
significance shall be compatible with the overall character and sense of
place within a particular district. Changes to such resources (and infill on
vacant lots) shall be reviewed for compatibility consistent with the
guidelines for new construction in order to minimize the potential for
adverse impacts to the overall district.
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Routine maintenance—defined as any minor repair or replacement to correct
ordinary deterioration, decay, or damage that does not involve a change in the
design, materials, or general appearance of a property—does not require
design review. That said, maintenance is an important part of owning a
property and is critical in maintaining the integrity of a historic building.
Regular maintenance also helps minimize the potential for time-consuming
and expensive repairs as unresolved deterioration can quickly evolve into a
more significant problem.
Standard levels of property maintenance are expected in Columbia’s historic
districts just as they are throughout the city. Columbia’s Code Enforcement
department works to enforce maintenance standards and address common
violations such as overgrown grass, trash and debris, and inoperable vehicles.
In addition, Columbia’s zoning ordinance stipulates that owners of
contributing properties in the city’s historic districts “are required to maintain
their properties and not allow them to fall into disrepair...Owners shall
maintain or cause to be maintained the exterior and structural features of their
historic properties and not allow conditions of neglect to occur,” including, for
example, broken windows or doors, deteriorated paint surfaces and other
protective coatings, and deteriorated masonry and mortar. As such, property
owners are responsible for ensuring that their properties are satisfactorily
maintained in accordance with the ordinance and may be subject to civil
penalties for failing to comply with maintenance requirements.
If deteriorating conditions continue to such a degree that they begin to
undermine the structural integrity of a building, a property can be cited for
demolition by neglect (see Section 9. Demolition and Relocation).

For tips on creating and carrying out a maintenance plan for
your property, see the National Park Service’s guidance
document “Maintaining the Exterior of Small and Medium
Size Historic Buildings” at nps.gov/tps/how-to-preserve/
briefs/47-maintaining-exteriors.htm.
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b. Deteriorated portions of otherwise intact features
shall be selectively replaced. Total removal or
replacement of largely intact features is prohibited.
a. Historic architectural materials such as brick and
stone, wood, and cast and wrought iron shall be
proactively maintained.
b. The visibility of character-defining features and
materials shall be maintained. Removing or
covering intact or repairable features and materials
is prohibited.
c. Removal of non-historic siding and other claddings
is encouraged. Carefully remove materials so that
you do not cause inadvertent damage to
underlying features, which should be repaired
using accepted treatments.

ABRASIVE CLEANING. Inappropriate and
abrasive cleaning methods such as
sandblasting can irreversibly damage
historic materials like brick. In the above
photograph, the protective exterior
surfaces of the bricks have been
destroyed. This not only impacts the
appearance of the material but can also
accelerate deterioration as weather and
moisture can more easily penetrate the
interior of the masonry.

a. Deteriorated but serviceable features shall be
repaired using accepted preservation treatments
such as patching, consolidating, or reinforcing
materials.
b. Repairs shall be completed with in-kind materials
or compatible alternatives that match the original
composition, design, profile, texture, and finish as
closely as possible.
c. If disassembly of a feature is necessary to
complete a repair, document the feature prior to
disassembly to make reinstallation easier.

a. Only materials and features that are deteriorated
beyond repair or have lost structural integrity shall
be replaced.
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c. Replacement materials shall be compatible with
the existing architecture and match or approximate
the scale, configuration, profile, detail, and finish of
the original component. To the extent feasible and
practical, using in-kind replacement materials on
primary and highly-visible secondary elevations is
strongly encouraged.
d. If in-kind materials are not feasible or practical,
alternative materials that are visually compatible
with the composition and details of the original
material shall be used. The HZC will evaluate
alternative materials on a case-by-case basis in
consideration of their compatibility and durability.

a. Protective weatherproof coatings such as paint on
historic wood surfaces and previously painted
masonry shall be maintained. Always remove
deteriorated coatings to the next sound layer
before applying new coatings.
b. Clean historic materials only when necessary to
stop deterioration or remove graffiti, soiling, or
biological growth. Select a test patch before
cleaning to ensure that the cleaning method does
not cause discoloration or inadvertent damage.
c. Low-pressure washings and soft natural brushes
shall be used when cleaning is necessary. Abrasive
cleaning methods such as high-pressure washing
and sandblasting can irreversibly damage historic
materials and are prohibited.

When we talk about repairing or replacing existing materials, we typically
talk about two types of materials:


“In-kind materials” refers to using the same materials to repair
or replace an existing feature (for example, replacing wood
windows with new wood windows).



“Alternative materials” refers to using non-traditional, synthetic
building materials to repair or replace an existing feature (for
example, replacing wood siding with composite siding).

While the use of in-kind materials is strongly encouraged, the guidelines
provide flexibility for the use of alternative materials, particularly where inkind materials are not feasible or practical. However, decisions related to
such materials are carefully considered by the HZC since they vary widely in
their characteristics and appropriateness in Columbia’s historic districts.
Unless otherwise specified in the guidelines, alternative materials will be
reviewed by the HZC on a case-by-case basis. When considering alternative
materials, the following considerations will be evaluated:


What is the availability of the original material? Are there
economic or other practical reasons for why it cannot be used?



How will the alternative material impact the building’s
character? How visible is the alternative material? Will it
diminish the building’s integrity or substantially reduce the
building’s original fabric?



How compatible is the alternative material with the texture,
scale, proportions, profile, and finish of the original material?



How durable is the alternative material? Will it require more
frequent maintenance and replacement cycles than traditional
materials?



What are the environmental impacts? Is the material responsibly
manufactured and is its use compatible with the City’s desire to
encourage environmentally-responsible initiatives?

Historic materials shall be repaired rather than replaced. Materials that are
deteriorated beyond repair shall be replaced in-kind to the extent feasible
and practical. If in-kind materials are not feasible or practical, alternative
materials that are compatible with the composition and details of the
original material will be considered by the HZC. The project applicant shall
provide justification for the use of the alternative material, including
information on practical considerations and the performance of the material.
The HZC also reserves the right to request samples and specifications.

The guidelines do not require a property owner to involuntarily undertake
rehabilitation or restoration. However, efforts to remove or replace
inappropriate materials that were installed in the past and return a property
to a more compatible aesthetic are encouraged. In the absence of existing
historic fabric, compatible alternative materials provide a viable option and
are given additional leniency by the HZC. For example, replacing aluminum
siding with fiber cement siding would be encouraged as a means to better
replicating the original design of a building without the cost of wood siding.

While the use of traditional materials is generally encouraged on additions,
alternative materials also may be appropriate, particularly for those additions
that are minimally visible from the right-of-way. Alternative materials may be
appropriate where they are compatible with the scale, proportions, texture,
and detailing of existing materials on the original building and do not detract
from or otherwise diminish the aesthetic of the property.

Alternative materials are allowed in new construction but must be
compatible with the character of similar features on comparable historic
buildings in the district. High-quality durable materials that convey a sense
of permanence are strongly encouraged.
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Objective: Retain and preserve
masonry materials as durable
building components. When
repair and replacement are
necessary, maintain compatibility
with historical precedents.

For National Park Service
guidance on repairing
deteriorated mortar, see
“Repointing Mortar Joints in
Historic Masonry Buildings” at
nps.gov/tps/how-to-preserve/
briefs/2-repoint-mortar-joints.htm.

water penetration through the masonry. When
sealants are approved, only the affected area shall
be treated and only after the masonry is dry.

a. Historic masonry features such as piers, columns,
lintels, sills, chimneys, arches, wall facings, and
other such functional and decorative components
shall be retained.
b. The visibility of historic masonry materials and
features shall be maintained. Covering masonry
walls, finishes, or decorative features with siding
or veneers is prohibited.
c. Decorative masonry construction features such as
bond patterns and corbeling shall be maintained.
d. Masonry surfaces that have historically been
painted shall continue to be painted to maintain
the integrity of the masonry. Painting uncoated
masonry that has historically been exposed is
prohibited.
e. Sealants and water-repellant coatings shall only be
used when there is demonstrated evidence of
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a. Remove deteriorated mortar and clean joints with
hand tools. Power tools can inadvertently cause
damage to surrounding masonry and are generally
not appropriate.
b. For pre-1900 buildings, repointing shall be
completed with a soft mortar that simulates
historic lime and sand mortars in appearance,
composition, and strength to allow for proper
expansion and contraction of masonry joints.
c. For post-1900 buildings that originally used hard
mortars, Portland cement-based mortars are
appropriate.
d. New mortar shall be tooled and tinted to match the
width, profile, and color of the original mortar
joints as closely as possible.

a. The color, texture, and bond pattern of original
units shall be duplicated as closely as possible.
New mortar around replacement units shall also
duplicate the composition, color, and tooling of the
existing joints as closely as possible.
b. Where original masonry surfaces and details are
deteriorated beyond repair, new features shall
replicate the original as closely as possible in
scale, detail, dimension, color, and texture.
Replacements for missing masonry features shall
be based on physical or photographic evidence. In
the absence of sufficient evidence, a simplified
design compatible with the style, age, and scale of
the building shall be used.
Adding masonry features that have no historical
basis conveys a false sense of history and is
prohibited.

MORTAR COMPATIBILITY. This masonry has been inappropriately
repointed with an inflexible Portland cement-based mortar. This led to
numerous brick faces breaking off along the edges, exposing the soft
interior and in turn resulting in the inappropriate patching of damaged
bricks with additional cement-based mortar.

When deteriorated or missing mortar needs to be replaced, it is important that new mortar is
compatible with the visual and structural characteristics of the original mortar. Compatibility
with the visual characteristics of the original mortar (e.g., joint profile and color) is important in
maintaining the original aesthetic of the building, while compatibility with the structural
characteristics of the original mortar (e.g., compression rate) is important in making sure that
the new mortar does not lead to the deterioration of historic masonry.
Like nearly all building materials, mortar and surrounding masonry naturally react to changing
weather patterns. They both expand and contract in response to changes in temperature.
Lime-based mortars were traditionally used in masonry buildings prior to the twentieth
century. These mortars were more flexible than the surrounding masonry and absorbed the
tension caused by expansion and contraction, which protected the masonry. Into the
twentieth century, stronger bricks were being manufactured and hard Portland cement-based
mortars became increasingly popular alongside the more durable materials that had reduced
expansion and contraction cycles.
While Portland cement-based mortar works well for post-1900 buildings with hard-fired bricks,
it can cause problems for older buildings. Portland cement-based mortar is harder than the old
bricks and does not allow for proper expansion and contraction of materials. Since the mortar
is inflexible, it places the tension on the surrounding bricks. This often leads to cracking and
can cause the face of the brick to break off (spalling).
As such, new mortar on buildings with historic lime-based mortars are to be softer than the
surrounding masonry and no harder than the original mortar. While mortars should ideally be
custom matched to the existing mortar, a mixture consisting of one part lime to two parts of
the smallest available mesh sand is recommended as a general starting point. A small amount
of Portland cement may be added to improve the workability of the mixture, but no more than
20% of the total volume of the mortar mixture should consist of Portland cement. Larger
concentrations of Portland cement will cause the mortar to be too hard.
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Objective: Preserve historic wood
features by maintaining finishes
and selectively repairing
deteriorated sections. When
replacement is required, choose
alternative materials based on the
visibility and significance of the
feature to be replaced.

e. As appropriate, treat historically unpainted and
exposed features such as the end of rafters with
preservatives to minimize decay.

a. The visibility of historic wood features shall be
maintained. Removing or covering intact wood
surfaces or decorative features with siding or
veneer is prohibited.
b. Historic wood features and surfaces shall be
protected from deterioration by maintaining
weather-resistant coatings (paint or stain).

For National Park Service
guidance on maintaining
protective coatings on wood, see
“Exterior Paint Problems on
Historic Woodwork” at nps.gov/
tps/how-to-preserve/briefs/10paint-problems.htm.
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c. Identify and treat the causes of wood deterioration
before repairing or replacing features to minimize
the potential for repeat damage.
d. Hand-scraping or other accepted means (such as
infrared heat) shall be used to remove deteriorated
protective coatings to a sound base layer before
repainting. Damaging techniques such as propane
torches and high-pressuring washing are
prohibited. Use chemical strippers as a last resort
if gentler means of removal prove ineffective.

f. Stripping surfaces to bare wood or applying a stain
to historically painted surfaces is prohibited.

a. Deteriorated wood surfaces shall be repaired by
patching, consolidating, splicing, or other means of
reinforcement. Only the deteriorated portions of a
feature shall be removed.
b. Repair materials shall match the original in
appearance, profile, dimension, and finish as
closely as possible. To the extent feasible,
matching the grain of original wood materials is
encouraged. Salvaged lumber often provides a
viable, sustainable option for repair materials.
c. Unique details such as beaded edges shall be

retained when repairing deteriorated features.

a. Using wood to replace wood claddings, doors,
windows, trim, and porch components is strongly
encouraged.
b. Fiber cement board without faux wood-grained
finishes may be used as a replacement for wood
claddings so long as the siding profile is
maintained. Other alternative materials will be
considered by the HZC on a case-by-case basis
based on their durability and compatibility.
c. New rough-sawn wood, plywood siding (e.g., T1-

11 siding), vinyl, aluminum, and faux masonry
finishes are not appropriate alternative materials to
traditional wood features. Buildings that already
have such materials shall be permitted to use
similar materials in resurfacing or repair but
replacement claddings must be in conformance
with the guidelines.

d. The profile, scale, dimension, details, and
character of the original feature shall be
maintained when selecting replacement materials.
e. Replacing intricate detail work or noteworthy
examples of craftsmanship shall be avoided unless
materials are deteriorated beyond repair.
f. Adding wood features that have no historical basis
conveys a false sense of history and is prohibited.

Vinyl counterparts are commonly proposed as alternatives to
wood siding and windows; however, vinyl materials are
inconsistent with the character of Columbia’s historic
districts and shall be prohibited as a design solution. Not
only is vinyl extremely harmful to the environment but it can
also significantly alter the appearance of a property.
As shown in this photograph, the installation of elements like
vinyl siding, vinyl windows, and vinyl porch components can
alter the profile of historic features, diminish historic design
qualities and craftsmanship, and disrupt the perception of a
building as part of the historic fabric of the community.
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Objective: Preserve historic metal
features as unique elements of
the built environment. Minimize
the replacement of architectural
metal features.

a. Functional and decorative architectural metal
features shall be retained. Altering, obscuring, or
removing intact metal features shall be prohibited.

For National Park Service
guidance specific to historic cast
iron features, see “The
Maintenance and Repair of
Architectural Cast Iron” at
nps.gov/tps/how-to-preserve/
briefs/27-cast-iron.htm.

b. Protective coatings such as paint or lacquers on
metal surfaces shall be maintained to extend the
life of the material. Exposing historically coated
materials accelerates deterioration and shall be
avoided.
c. Naturally-occurring patinas on metals such as
copper, which act as a protective coating, shall be
retained. Removing patinas, creating artificial
patinas, and painting historically exposed metals
such as copper and bronze shall be prohibited.

a. Clean metals prior to reapplying protective
coatings to improve the longevity of coatings.
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b. Clean soft metals such as lead, tin, and copper
with chemical solutions after testing localized
areas. Abrasive methods such as grit blasting are
prohibited.
c. Clean hard metals such as cast and wrought iron
with the gentlest means possible, starting with
hand-scraping and wire-brushing. Consider lowpressure glass bead cleaning as a last resort.
d. Deteriorated features shall be repaired by patching
or reinforcing original fabric. Using in-kind
materials to the extent feasible and practical is
encouraged. Alternative materials that alter the
visual qualities of the feature shall be prohibited.

a. Only sections that are deteriorated beyond repair
or lack structural integrity shall be replaced. Total
replacement of an entire feature when only
isolated deterioration is present shall be prohibited
unless fabrication of a patching piece is not
feasible or practical.

b. Replacement materials shall match the original in
design, dimension, profile, detail, and texture. To
the extent feasible and practical, in-kind materials
are strongly encouraged. If in-kind materials are
not feasible, use materials such as aluminum, steel
and fiberglass when they can appropriately
replicate historic features without diminishing the
visual qualities of the property. Substitute materials
that replicate the original will be reviewed on a
case-by-case basis by the HZC based on their
durability and compatibility.
c. Where features are missing, replacement designs
shall be based on accurate physical or historical
evidence. In the absence of evidence, a simplified
design that is compatible with the building in scale,
size, and detail shall be used.
d. Adding metal features that have no historical basis
conveys a false sense of history and is prohibited.
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4 RESIDENTIAL GUIDELINES

Columbia’s residential historic districts are home to a
rich variety of dwellings that reflect architectural
transitions and life in Columbia over the course of more
than two centuries. These dwellings also house a large
portion of the city’s population, who care for their
homes as places of respite for their families.
As property owners in Columbia’s residential historic
districts, homeowners are also the day-to-day stewards
of Columbia’s past and play a vital role in sustaining the
unique identities of our communities, which are
protected under the City’s historic district designations.
Proactive maintenance and preservation of a dwelling’s
character-defining features and relationship to the
broader district in which it is located are paramount to
ensuring this identity remains intact for the future.
Careful consideration of alterations is also critical. While

it is important that residences remain adaptable to
modern needs, it is likewise important that proposed
changes are harmonious with the original architecture
and do not disrupt a building’s historic identity or the
community’s sense of place.
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Objective: Preserve original roof
shapes, configurations, and
associated features while
maintaining compatibility in
roofing materials.

For National Park Service
guidance on maintaining,
repairing, and replacing roofs,
see “Roofing for Historic
Buildings” at nps.gov/tps/how-to
-preserve/briefs/4-roofing.htm.

a. The original shape, pitch, and configuration of the
roof shall be retained. Altering the shape or pitch
of the roof to accommodate replacement materials
or features is prohibited.
b. Functional and decorative features such as
dormers, chimneys, and cornices give a roof its
character and shall be retained. Removing features
that contribute to the roof’s character and covering
features such as exposed rafters are prohibited.

a. Historic roof features shall be retained and
protected when repairing or replacing deteriorated
roofing materials.
b. In-kind materials shall be used when repairing
localized areas of deteriorated roofing. Patching
roofing or flashing with tar or asphalt is prohibited.
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c. Historic specialty roofs and decorative features
such as those of tile, slate, and metal shall be
repaired by replacing only deteriorated sections
unless more than 33% of the total surface is
deteriorated. Where specialty materials are
deteriorated on front-facing slopes, consider
consolidating intact units from the rear to maintain
the appearance from the right-of-way.
d. Replacement roofing materials that are compatible
with the age and style of the building and visual
qualities of the original material shall be used.
Replacing specialty roofing such as slate, tile, and
standing seam metal with in-kind materials is
strongly encouraged where practical and feasible.
e. Substitute materials that are compatible with the
visual character of the original material as
perceived from the right-of-way shall be used.
Select colors, textures, patterns, and finishes in
consideration of the original materials. Dark
asphalt, fiberglass, or composite shingles are most
appropriate in the absence of historic roofing
materials.

a. Original chimneys, particularly those that are
architecturally distinguished and visible from the
public right-of-way, shall be retained.
b. Historically exposed masonry surfaces shall be
maintained. Altering a chimney’s character by
parging, painting, siding, or otherwise covering
exposed surfaces in lieu of repair is prohibited.

While there are only a few intact examples of
specialty roofing materials in Columbia’s historic
districts, they contribute to the unique character
of the area and warrant careful consideration
when planning for repair and replacement:


Consider selective repair and consolidation
on visible slopes over total replacement.



Consider salvaging intact materials for
reuse on another project or property.



Consider in-kind materials where practical
and feasible.



Consider compatible alternative materials
such as metal or concrete shingles for
slate or tile.



c. Keeping chimneys in working order to take
advantage of their natural ventilating properties is
encouraged. In instances where a chimney is
made non-functional, the chimney shall be retained
and a clay, slate, or stone cap installed to seal its
opening. The cap shall be installed so that it does
diminish the original design, damage historic
materials, or require removal of features.
d. Repair deteriorated masonry in accordance with
the guidelines. Repairs shall match the original
masonry in color, texture, composition, and profile
as closely as possible.
e. Shortening or removing original but non-functional
chimneys is prohibited unless necessitated by
imminent structural failure.
f. When rebuilding a collapsed or removed chimney
is necessary or constructing a new chimney,
traditional materials such as brick or stone shall be
used. Simulated masonry is prohibited.

Consider dimensional shingles over
standard 3-tab shingles if asphalt or
fiberglass shingles are used.

A STYLISTIC FEATURE. Commonly thought of
as purely functional elements, chimneys are
also decorative features that relate to a
dwelling’s age and style.

a. Functional and decorative features such as
dormers, chimneys, cornices, trim, exposed rafter
tails, and brackets shall be retained.
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ALL IN THE DETAILS. As illustrated by the above
photographs, roofs throughout Columbia’s
historic districts are adorned by a variety of
stylistic features such as brackets, exposed
rafter tails, prominent cornices, dormers, and
decorative vergeboard. Such features are
integral to a building’s architectural character
and are to be retained during projects.
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b. Roofing features shall be repaired using in-kind
materials or compatible alternatives that match the
original in design, shape, proportions, profile, and
details as closely as possible. Removal without
repair or replacement in-kind is prohibited.

the gutter and seal it to match the existing roof.
Such systems shall be replaced with an in-kind
system on elevations visible from the right-of-way.
Traditional gutters and downspouts may be used
on rear elevations.

c. Where historic roof features such as dormers,
brackets, or chimneys are missing, replacement
designs shall be based on physical or documentary
evidence. In the absence of sufficient evidence, a
simplified design compatible with the style,
vintage, and scale of the building shall be used.
Make sure to flash new elements properly to
maintain a weather-tight building envelope.

b. Where new gutter systems are installed, half-round
gutters and round downspouts are encouraged as
a historically compatible design. K-style are
acceptable but PVC gutters are prohibited.

a. Where historically present, box and integrated
gutters shall be preserved. If repairing box gutters
is not technically or practically feasible, maintain

a. Substantial rooftop additions are strongly
discouraged. ”Pop-up” additions that add an
additional story are not appropriate.

c. Painting hanging gutters and downspouts, except
for those made of copper, to match the house’s
trim is encouraged to diminish their appearance.

b. Skylights, vents, and rooftop mechanical
equipment such as satellite dishes and airconditioning units shall be placed toward the rear
elevation (rear 1/3 of the roofline) or in
inconspicuous locations not visible from the rightof-way. Installation on façade roof slopes and
prominent secondary slopes, including at corner
properties, is prohibited.
c. Bubble or domed skylights that are visible from the
right-of-way shall be prohibited. Low-profile, flatglazed skylights are most appropriate.
d. Rooftop additions shall be designed to be
compatible with the primary mass in scale and
composition as well as the character of the
surrounding district.
e. New rooftop features that require alteration of the
original roof shape and configuration or could
damage character-defining features and materials
are prohibited.

 When installing solar tiles, compatibility with the
traditional scale, profile, configuration, and pattern
of roofing shingles in the district shall be
maintained.
 To the extent practical, solar collectors shall be
placed toward the rear of secondary elevations or
at rear elevations outside of view from the right-ofway. Shielding collectors behind features such as
dormers and chimneys is encouraged if it does not
impede their function.
 Collection systems shall be designed to be
compatible with the scale and character of the
building. Systems shall be installed so that they lay
as parallel as possible to the roof surface.
 Collection systems and mounting equipment shall
be finished in a color similar to the roofing
materials to minimize their appearance.

PLACEMENT OF ROOFTOP FEATURES.
Whether you are installing solar panels, a
skylight, or a satellite dish, new rooftop
equipment is to be located at the rear of the
dwelling beyond line of sight from the right-ofway in order to minimize its impact on the visual
qualities of the dwelling. Installation on a façade
or prominent roof slope is not appropriate.

f. Installing new roof features such as cornices or
trim that are inconsistent with the age or style of
the building or where they did not historically exist
conveys a false sense of history and is prohibited.
g. The addition of dormers on the façade or
prominent secondary elevations when none
existed historically shall be prohibited.

 Ensure that roofing structures can support the
weight of equipment such as solar tiles and
collectors. Systems that require removal or
alteration of character-defining features are
prohibited.
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Objective: Maintain and preserve
historic wall surfaces as
character-defining features.

shall not compromise the integrity of the building
or create a false sense of history or style.
a. The appearance of historic wall surfaces and
exposed foundation materials, including their
functional and decorative features, shall be
maintained and repaired in accordance with the
appropriate material guidelines.
b. The visibility of historic wall surfaces shall be
maintained. Covering or replacing historic surfaces
with synthetic sidings, stucco, veneers, or other
materials where they did not historically exist is not
appropriate. Chemical applications that alter the
color or texture of historic surfaces are prohibited.
c. The character of wall surfaces shall be maintained
by retaining and preserving claddings, corner
boards, corbelling, quoins, cornices, and other
distinguishing features.
d. The introduction of features such as vents,
balconies, ornamental details, and specialty siding
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e. Exterior claddings shall be replaced only when
original materials are deteriorated beyond repair.
New claddings shall match the original in scale,
profile, and finish as closely as possible so as to
minimize impacts to the building’s character.
Materials will be reviewed by the HZC on a case-by
-case basis in consideration of the property’s
historic character and the visual qualities of the
original material.
f. Trimwork such as brackets, spindlework, and
vergeboard and specialty siding and accent
finishes shall be replaced only when deteriorated
beyond repair. Replace in-kind or, where
appropriate, select alternative materials that match
the original in scale, profile, detail, and finish.
g. Uncovering and repairing historic wall surfaces that
have been concealed is encouraged.

h. Removing orphaned building elements such as
unused brackets and anchors, junction boxes,
cables and conduits, and other such features is
encouraged.

a. When structural deterioration necessitates repair
of exposed foundations, in-kind materials or
compatible alternatives that replicate the original
color, profile, configuration, and finish shall be
used. Cladding, parging, or otherwise covering
historically exposed foundation materials is not an
appropriate alternative for repair and is prohibited.
b. Historic foundation features such as windows,
decorative vents, grills, piers, and latticework shall
be retained and preserved.
c. Grading the site away from the foundation and
locating vegetation away from the foundation are
encouraged to minimize the potential for water
penetration and structural damage.
d. Cutting holes into the foundation on the façade or
prominent secondary elevations shall be avoided. If
a new opening is needed for electrical conduit,
plumbing, or other utility need, locate it on the rear
elevation to the extent practical.
e. If pier foundations need to be infilled for structural
reasons, the infill material shall be recessed behind
the original piers so that the original structure can
be appropriately interpreted.

ARCHITECTURAL TEXTURE. The materials and features that define walls and foundations throughout Columbia’s historic
districts comprise a rich palette that adds depth, texture, and variety to the landscape. Historic surfaces are to be
retained and maintained. Covering or removing distinguishing exterior treatments is prohibited as it diminishes the
integrity of the individual dwelling and the material fabric of the overall district.
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Objective: Maintain serviceable
historic windows where they
exist. When replacement is
necessary, embrace window
designs that are compatible with
the style and age of the building
and the character, profile, and
arrangement of original openings.

For National Park Service
guidance on maintaining historic
wood windows, see “The Repair
of Historic Wooden Windows”
at nps.gov/tps/how-to-preserve/
briefs/9-wooden-windows.htm.

a. The pattern, shape, and configuration of historic
window openings shall be retained. Reducing,
enlarging, or infilling windows on the façade or
prominent secondary elevations shall be avoided.

a. Regularly inspect, maintain, and repair historic
windows, including protective paint coatings and
functional and decorative elements such as the
sash, casing, trimwork, moldings, and hoods.

b. In cases where the filling in of a historic opening
on a secondary or rear elevation of a masonry
building is approved, the outline of the opening
shall be retained by recessing the infill material and
leaving original sills and lintels in place.

b. Historic storm windows and window screens shall
be maintained and repaired.

c. Boarding over of windows as a permanent solution
or alternative to compatible repair or replacement
is prohibited.
d. Restoring previously altered window openings to
their original configuration is encouraged.
e. The installation of horizontal, picture, round, or bay
windows where they are incompatible with the age
and style of the building is prohibited.
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c. Historic decorative glass shall be retained.
Removing intact historic art, leaded, stained, or
prismatic glass, or tracery details is prohibited.
d. Original shutters shall be retained and repaired.
Where existing shutters are deteriorated beyond
repair, new shutters shall match the originals in
size, shape, composition and, when possible,
material. Vinyl and aluminum shutters are
prohibited. Where new shutters are installed,
designs and materials compatible with the style of
the building shall be used. Shutters shall appear
functional and fit the window opening.

INTERIOR SHUTTERS AND STORMS. Many homes in Columbia’s historic districts also use interior
shutters as a means of enhancing the energy efficiency of original wood windows. Use of interior shutters
and storm windows are encouraged since they can help meet energy goals without impacting the visual
qualities of original windows.

ALIGNING A STORM WINDOW. Exterior storm windows shall have either no
meeting rail (left), which allows for full view of the primary window, or a
meeting rail that aligns with the meeting rail of the primary window (right) to
minimize their visual impact on the character of historic windows.

c. Storm windows shall either provide a full view of
the primary window or have a meeting rail that
aligns with the rail of the primary window.
a. Storm windows are encouraged as an appropriate
means of enhancing the energy efficiency of
historic windows. If storm windows are to be
installed, they shall be used on all windows on the
building to maintain consistency in aesthetics and
perception of the openings.
b. Storm windows shall be aligned within and fit the
original opening. Altering the size of an opening to
accommodate a storm window is prohibited. Using
a subframe or panning to accommodate a storm
window is strongly discouraged.

d. New storm windows shall be wood or anodized
aluminum and shall have a painted or baked-on
enamel finish that matches the trim of the building.
Bare metal frames are prohibited.
e. Interior storm windows are encouraged. Interior
storm windows shall have no mullions or muntins
that are visible from the exterior. Use storm
windows with features such as air-tight gaskets,
ventilating holes, and removal clips to minimize the
potential for condensation.
f. Storm windows shall use only clear glass.
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Historic wood windows have received a bad reputation as a result of
large-scale marketing campaigns by some window companies, but the
reality is that historic wood windows can be made just as efficient (and
sometimes more) as new windows. Even better, everyone from the
National Trust for Historic Preservation to the Department of Energy
agrees that weatherization of existing windows is a more cost-effective
option than window replacement and has a much shorter return on
investment period given the durability of historic windows. Consider the
following when evaluating a window replacement project:


Wood windows pre-dating the 1940s are likely of old growth
lumber, which is rot resistant and incredibly durable.



Historic windows are made from individual components, each
of which can be repaired or replaced. Vinyl, aluminum,
composite, and other synthetic windows are produced as a unit.
This means that when something fails, the entire unit usually
has to be replaced.



High-quality replacement windows have an incredibly long
return on investment period, many times in excess of 40 years.
More problematic is that most replacement windows fail within
about 20 years and have to be replaced, meaning you never
recoup your initial investment in energy savings.



Weatherizing a historic wood window and retrofitting it through
installation of cellular shades, storm windows, or other such
means provides comparable energy savings at a much lower
upfront cost.



Enhancing the efficiency of historic windows rather than
replacing them has a much lower overall environmental impact
when you consider embodied energy in existing materials, the
energy associated with producing new synthetic windows, and
the expected shortened lifecycle of replacement windows.
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 Maintain windows in working order. Remove debris and paint
buildup and use paste wax on tracks for smoother operation.
 Maintain caulk and glazing putty in good condition on the exterior
and interior to minimize air and moisture penetration.
 Apply weather-stripping to the window sash to reduce air
infiltration. Make sure you are using weather-stripping suited to
your window type as proper weather-stripping can increase a
window’s efficiency by as much as 50%.
 For windows that are hung with cord, the cord can be replaced
with an insulated counterpart that seals the opening.
 Lock windows. It not only provides security but also creates a tight
seal between sashes and reduces air infiltration.
 Use interior or exterior storm windows or thermal panels. Low-e or
light-absorbing coatings can be used when they do not affect the
appearance of the glass.

For detailed analysis of the cost and energy savings
associated with weatherization of historic windows
vs. installing new windows, see the National Trust
for Historic Preservation’s “Saving Windows, Saving
Money: Evaluating the Energy Performance of
Window Retrofit and Replacement” at
forum.savingplaces.org/connect/community-home/
librarydocuments/viewdocument?
DocumentKey=59eab0e4-f0f4-45c5-97c8147a8def82ae.

a. Deteriorated but serviceable window components
shall be repaired in accordance with the material
guidelines before considering total replacement.
Replacing a window instead of carrying out basic
maintenance and repair to address deficiencies
such as deteriorated surfaces, air infiltration,
sticking sashes, and broken glazing is prohibited.
b. If necessary to avoid damage to surrounding
features, remove a window sash from its frame
before beginning repairs. Identify and record the
window components before dismantling.
c. Only clear glass shall be used when repairing or
replacing glazing in an existing sash. Tinted,
reflective, and opaque glass are prohibited unless
they historically existed.
d. Double-pane glass may be used as a repair or
replacement material in an existing sash if it is
compatible with the reflective quality and tinting of
historic glazing on the building.
e. When replacement is necessary, only the window
component that is deteriorated beyond repair (e.g.,
sash) shall be replaced. Complete replacement of
an entire window assembly (i.e., sash and frame)
shall be avoided when only one component is
substantially deteriorated.
f. Replacement windows shall match the original unit
in size, shape, profile, configuration (i.e., number
and arrangement of panes), operation (e.g., double
-hung), and glass surface area. Small variations
such as the width or depth of muntins or the sash
may be considered if they do not substantially

deviate from the original window or impact the
historical character of the building. Altering the size
or shape of a window opening to accommodate a
new unit is prohibited.
g. Wood windows on the façade shall be replaced
with wood or aluminum-clad wood windows with
an enamel or baked-on finish. Vinyl, vinyl-clad
wood, fiberglass, and bare metal units are
prohibited.

THE IMPACT OF INCOMPATIBLE WINDOWS.
Incompatible replacement windows can
substantially affect the character of a dwelling
as illustrated in the above photograph of a
house where the original wood windows have
been replaced with vinyl counterparts that lack
the depth, articulation, and character of
original windows and their trimwork.
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Window replacement projects can be substantial, costly undertakings.
As such, it is important to make sure that you are making the right
design choices and appropriately prepared to present your project to
the HZC for review. The following approach is recommended:








Prepare an inventory of your windows: You should not just
assume that your windows need to be replaced or that all
windows require replacement at the same time. It is incredibly
rare that all windows would deteriorate at the same rate.
Preparing an inventory of your windows and their conditions
independent of a sales assessment can help you make
evaluations regarding appropriate treatment strategies. The
inventory can also be used to support your COA application.

The HZC will carefully review all proposed window replacements that
deviate from the building’s historic character. The following will be
considered during the review:


Why is window replacement being proposed? Make sure you
convey what you are trying to achieve with your project,
whether addressing deteriorated building components,
achieving greater energy efficiency, or a change in aesthetics.



Carefully consider what needs to be replaced: When evaluating
your options, critically assess what needs to be replaced and
why. In some instances you may find that resealing a window
would serve the same purpose as replacement at a much lower
cost. Other times you may find that a sash does warrant
replacement. Rarely does the entire window assembly need to
be replaced. Intact components are to be retained.

What is the condition of the windows proposed for
replacement? Make sure you appropriately illustrate current
conditions if you are proposing a project based on the
deteriorated condition of existing units. Burden of proof for
demonstrating windows are deteriorated beyond repair is the
obligation of the project applicant. In the absence of widespread
deterioration, describe what alternatives have been considered.



Gather evidence for your project: Once you have determined
the actions necessary, gather documentation depicting the
condition of the window components to be replaced. This
should be used in support of your COA application to
demonstrate project needs and show that you have done your
due diligence in evaluating potential project solutions.

How significant and visible are the windows to be replaced? If
your windows are character-defining features and highly visible,
critically consider how changes will be perceived and what
impacts the replacement project may have on the visual
qualities of the building.



Is the replacement unit compatible with the character of the
building and a durable option? Place a priority on selecting units
that are compatible with historic windows in scale, profile,
configuration, operation, and finish. Wood windows shall be
replaced with wood or aluminum-clad wood counterparts unless
it is technically infeasible to do so. Alternative materials will be
reviewed on a case-by-case basis in consideration of the
individual character of a property and the material’s durability.

Find a suitable replacement: Finding a suitable replacement
component for your project is critical, both in meeting your
project goals and maintaining the character of your property.
Replacement components on the façade and elevations visible
from the right-of-way are to be visually compatible with the
historic windows as character-defining features of the building.
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h. Replacement units on the façade and prominent
secondary elevations shall have true divided lights
or simulated divided lights with dimensional
muntins permanently affixed to the exterior of the
glass in order to maintain traditional profiles. Snapin grids and removable internal grilles do not
appropriately replicate historic profiles and shall be
prohibited on these elevations.
i. Clear or low-e glass (so long as it does not impair
the visual qualities of the building) shall be used in
replacement windows.
j. Window styles and configurations incompatible
with the age or style of a building are prohibited.
k. Replacing non-historic windows that are
incompatible with the building is encouraged.
Employ a design consistent with extant historic
windows or a simplified design fitting of the style
and age of the building.

a. New openings shall be limited to the rear of
secondary elevations or rear elevation. Cutting new
openings into the façade or highly-visible
secondary elevations is prohibited.

A DIFFERENCE IN QUALITY. Wood windows
with true divided lights (left) have depth and
texture that contribute to a building’s
architectural character. Synthetic windows
with snap-in grids and internal grilles (right) are
flat, undistinguished, and incompatible with a
building’s historic character. Such windows
are prohibited in the historic districts.

b. New openings shall be designed to be compatible
with the scale and proportions of the building as
well as established patterns of fenestration. The
placement of new openings shall harmonize with
the rhythm of existing openings.
c. New openings shall be designed to be compatible
with existing openings. New openings shall be
scaled to fall within the range of heights and
widths of existing window openings.
d. Simple designs shall be used for new openings.
Elaborate treatment of new openings creates a
false sense of history and is prohibited.
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Objective: Maintain historic doors
where they exist. When
replacement is necessary,
employ door designs that are
compatible with the building’s
style and the profile and
arrangement of original openings.

a. The location, size, and shape of historic door
openings on the façade and highly-visible
secondary elevations shall be retained.
b. Door openings on the façade or a highly-visible
secondary elevation shall not be reduced,
enlarged, or infilled. If a door opening needs to be
enclosed, fix the historic door in place and close
the opening from the interior to retain the original
exterior appearance. Boarding over or enclosing a
historic door opening as a permanent solution or
alternative to repair is prohibited.
c. If a historic door opening on a secondary or rear
elevation of a masonry building is to be enclosed,
the infill material shall be recessed to maintain the
outline of the original opening.
d. Altering or adding features not historically present
to entries to make them appear more elaborate is
prohibited.
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a. Protective surface coatings shall be maintained.
Historic doors, trim, and features such as
transoms, sidelights, and decorative details shall
be retained. Deteriorated yet serviceable
components shall be repaired rather than replaced.
b. Only the deteriorated section of a component shall
be repaired or selectively replaced. If removal of
intact features is required for repair, document
their location prior to disassembly.

c. Maintain glazing putty in good condition and install
weather-stripping along the frame and base of the
door to reduce air infiltration.
d. Clear glass shall be used when repairing or
replacing damaged glazing. Frosted, tinted,
reflective, opaque, and other decorative glass are
prohibited unless they were historically present.
e. Removing historic leaded, art, or stained glass is
prohibited.

f. Historic storm and screen doors shall be retained
and repaired.
g. Where appropriate, install new storm doors. Fulllight storm doors are the most appropriate option
as they provide a full view of the primary door.
Storm doors with excessive ornamentation or
framing that conceals the primary door are not
appropriate. Select storm doors that are wood,
composite, or metal with a painted or baked-on
enamel finish that matches the primary door.

a. Historic doors shall only be replaced when they are
deteriorated beyond repair. If deterioration is
confined to a specific element, only the damaged
component shall be replaced. Total replacement of
an entire entry assembly is prohibited when only
localized deterioration is present.
b. New doors shall replicate the size and proportions
of the original door as closely as possible.
Enlarging or reducing an opening to accommodate
a replacement door is prohibited.

c. When a new door on the façade or prominent
secondary elevation is needed, select a door that is
consistent in character with the original or
sympathetic to the building’s age and style,
including in its configuration and glazing. Wood
doors are the most appropriate option. Unglazed
slab doors are prohibited.

d. Replacing existing non-compatible doors on the
primary façade and highly-visible secondary
elevations with designs sympathetic to the
character of the building is encouraged.

a. New door openings shall be limited to minimallyvisible secondary elevations or the rear elevation.
Cutting new openings into the façade or highlyvisible secondary elevations is prohibited.
b. New openings shall be designed to be compatible
with the scale and proportion of the building and
existing door openings. New openings shall
generally be at the same height as existing
openings to maintain visual consistency.

COMPATIBILITY AND STYLE. Doors that are
inconsistent with a building’s architecture can
detract from its historic character. For
example, replacing an original paneled door in
a classical surround (left) with a modern door
that has contemporary glazing configurations
or a door associated with a different
architectural style substantially changes the
character of the entryway and shall be avoided.
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Objective: Maintain and preserve
the historic fabric of a porch.
Engage a sympathetic approach
to improvements to minimize
their impact on the building and
its relationship to the street.

For National Park Service
guidance on maintaining historic
wood porches, see “The Repair
of Historic Wooden Porches” at
nps.gov/tps/how-to-preserve/
briefs/45-wooden-porches.htm.

a. Original and character-defining porches that are on
the façade or on secondary elevations and visible
from the right-of-way shall be retained unless
historic documentation supports removal or
alteration. This includes historic porches added
later that reflect the stylistic evolution of a building
and have gained significance in their own right.
Removal of historic porches on rear elevations not
visible from the right-of-way is discouraged.
b. The overall form, roof height and pitch, and scale
of visible porches shall be retained.
c. Individual components such as balusters, steps,
posts, columns, piers, cornices, flooring, and
railings shall be maintained and repaired.
Removing or altering elements that define the
visual character of a porch is prohibited.
d. Protective finishes on wood and metal porch
components shall be maintained to extend their
useful life.
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a. Only the deteriorated or missing section of a porch
element shall be repaired or replaced. Replacement
of otherwise intact features shall be avoided.
b. Where a porch feature is missing or deteriorated
beyond repair, replacements shall be based on
historical and physical evidence. In the absence of
sufficient evidence, simplified designs compatible
with the building’s age and style shall be used.
“Off-the-shelf” materials that are not compatible
with the existing fabric shall be avoided.
c. Replacement materials shall match existing
components or closely approximate the original
size, scale, proportion, color, finish, and texture.
Original materials are encouraged but alternative
materials are permitted if they match the visual
qualities of the original. Fiberglass and composite
units are the most appropriate alternatives for
elements such as columns and balustrades on
façade and side porches. Metal replacement
columns and posts are acceptable for the rear.

A
Maintain original porch ceilings, including soffits, cornices, and trim work.
Enwrapping wood soffits and ceilings with vinyl is prohibited.

A

B
Replacement components shall match the original in size, scale, profile, design, color,
and texture and shall be of visually compatible materials. Replacing full-height columns
with shorter columns on piers is prohibited. Fiberglass components are acceptable
replacements for wood so long as they replicate the visual qualities of the original. Vinyl
components are prohibited.

B

C


Newel posts: Match the shape (square or round) to the balusters unless
another design was historically used. Finish the post with a flat cap unless a
decorative feature was historically present.



Balusters: Repair or replace only deteriorated balusters on an individual basis
unless deterioration is widespread. Duplicate the profile of original balusters
when selecting replacement components. When reconstructing missing
elements, use a design based on documentary evidence or a simplified
design compatible with the scale of the porch.



Rails: Duplicate the profile of the original rail when selecting
replacement components. When reconstructing missing elements,
use a design based on documentary evidence or a simplified design
compatible with the scale of the porch. Bottom rails should be
consistent with the top rail unless evidence exists for another design.

C

D

D


Retain and repair original floors, addressing localized deterioration as
appropriate. Replacement floors shall be visually compatible with the original
as perceived from the right-of-way. Composite flooring is acceptable.



Retain and repair porch steps in their original location. When new wood steps are
constructed, use closed risers and maintain a scale appropriate to the porch. Replacing
wood steps with masonry counterparts is not appropriate. Using pre-cast concrete as a
material for porch steps is not appropriate unless it was historically present.
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UNIQUE FEATURES. As illustrated in the
above photographs, porches are among the
most distinctive elements of a residence and
shall be retained as character-defining
features. Porches also serve an important
function in helping to regulate temperature
fluctuations between the exterior and interior
spaces and should be embraced as an
inherently “green” feature of historic buildings.

d. Reopening previously enclosed porches on the
façade is encouraged.
a. Open porches on the façade and highly-visible
secondary elevations shall be retained. Visible
porches at the rear of secondary elevations may be
screened. Non-visible porches on secondary
elevations and porches on rear elevations may be
screened or enclosed.
b. When screening or enclosing a visible porch,
elements such as columns, railings, and
ornamentation shall be retained to maintain spatial
relationships. Removal of character-defining
features to screen or enclose a porch is prohibited.
c. Maximize transparency in the enclosure. Porches
shall be screened or enclosed using the minimum
number of vertical and horizontal framing members
necessary. Vertical and horizontal members shall
be aligned with existing porch elements to
minimize their visual impact.
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a. Front porches shall only be added when there is
documentary or physical evidence that one
historically existed or when there is precedent for
porches on buildings of similar style and age in the
district. Adding front porches where there is no
precedent or evidence that one historically existed
is prohibited.
b. Front porch designs shall be based on historical or
photographic evidence. In the absence of
sufficient evidence for a particular component, a
simplified design that is compatible with the
building and site in height, width, scale, and
detailing shall be used.

c. When a new porch is added on a side or rear
elevation, the porch shall be compatible with the
scale, character, and materials of the building.
Simplified designs shall be used so as not to
create a false sense of history.
d. The shape and materials of the porch roof shall be
compatible with the overall building form.

a. Decks shall be located in inconspicuous areas
such as the rear elevation and portions of
secondary elevations with minimal visibility from
the right-of-way. Decks on the façade or highlyvisible secondary elevations are prohibited.
b. Decks shall be in scale with the site so that they do
not significantly alter proportions of occupied
space on a property.
c. Decks shall be located so that they do not require
the alteration or removal of character-defining
features.
d. Decks shall be installed so that they are structurally
self-supporting and can be removed in the future
without causing damage to the building.

e. Decks shall be simple in character and in scale
with the building so that they do not compete
visually with historic features. Screening decks
from view along the right-of-way through plantings
is strongly encouraged.

LOCATING DECKS. Decks should be appropriately scaled to the house and screened from view along the right-ofway when located on a visible elevation. Decks that are overtly large and visually prominent such as the one in the
above photograph detract from the character of the building and streetscape, draw unnecessary attention, and are
not appropriate.

f. Decks should align with the height of the building’s
first floor. Decks above the first floor are strongly
discouraged.
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Objective: Plan commercial
conversions to be sympathetic to
the original character of a
residential building.

a. Removing character-defining materials or features
is prohibited. Historic porches and related features
on the façade shall be retained and repaired in
place even when a new entry is installed.

Before undertaking a conversion
of a residential building, confirm
the appropriateness of your
project with building codes
officials to ensure that all
accessibility standards are being
met in a way that is sensitive to
the historic architecture but
compatible with state and
federal regulations.

b. Historic entry surrounds, transoms, and sidelights
shall be retained on the façade. Removing
character-defining features to accommodate a new
entry is prohibited.
c. Handrails, balusters, and other elements added to
existing steps, porches, and stoops to comply with
building code shall be simple in character.
d. Doors shall be sized to fit the original opening.
Enlarging or partially enclosing an opening in a way
that is visible from the exterior to accommodate a
commercial door is prohibited.
e. Commercial doors shall be simple in character and
non-intrusive to the original design of the building.
Doors with full-view glass and wood or metal
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frames are recommended. Wood shall be painted
and metal shall have a baked-on enamel finish
compatible with the building’s trim. Exposed
aluminum storefront doors are not appropriate and
shall be prohibited.
f. The depth and profile of the original entry shall be
maintained. Locating commercial entries flush
with exterior walls or excessively recessing entries
within the building face to create a vestibule shall
be avoided.
g. Materials such as rough textured siding and faux
masonry are not compatible with the area and
shall be prohibited.
h. Historic window openings and window
components shall be retained, repaired, and
replaced in accordance with the guidelines.
Window glass shall be clear.
i. Reorienting the building’s primary entrance as part
of the commercial conversion is prohibited.
Existing relationships between the building and
the street shall be maintained.

A MODEL CONVERSION. At this location since 1950, the Oakes and Nichols Funeral Home has remained respectful to the original architectural character of the Carmack property
over time while still accommodating modern needs associated with daily business activities. Additions are subordinate to the original architecture and character-defining façade
features have been left intact, reflecting the original use and character of the property. Such treatment provides appropriate reference for future commercial conversions.
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5 COMMERCIAL GUIDELINES

Columbia’s retail heritage is reflected in the rich variety
of storefronts that span the downtown core, which
evidence the build-out and growth of the city’s
commercial center during the 19th and 20th centuries.
While individual buildings are cast in an array of styles
reflecting their period of construction, they share a
common architectural vocabulary designed to engage
pedestrians and lend cohesion to the district.
Careful consideration must be given to changes in the
commercial district given the readily visible and
accessible nature of these buildings. This is particularly
true for storefronts, which are the means through which
patrons first interact with a business. Decisions related
to alterations should place a priority on working with
existing fabric and embracing historical precedents and
design standards that have long defined Columbia’s

commercial core.
The commercial core’s character as a unique, local
destination is vital to attracting residents and visitors, as
well as new businesses. Substantial changes that alter
the historic character of buildings, deviate from the
hallmarks that define traditional storefront components,
or diminish the pedestrian experience erode the fabric
of the commercial district and are to be avoided.
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Objective: Maintain cornices,
parapets, and related building
components as characterdefining features that contribute
to visual interest in the district.

a. The original shape, pitch, and configuration of a
visible roof shall be retained. Buildings with flat or
sloped roofs not visible from the right-of-way shall
not be altered to have a roof shape incompatible
with the building’s historic character.
b. Functional and decorative features such as
cornices, parapets, and cresting give a roof its
character and shall be retained. Removing features
that contribute to the roof’s character is prohibited.

a. Historic roof features shall be retained and
protected when repairing or replacing deteriorated
roofing materials.
b. Visible but deteriorated roofing shall be replaced
with materials appropriate to the style and age of
the building and compatible with the original
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material in color, texture, pattern, finish, size, and
composition. Replacing specialty materials such as
slate, tile, or wooden shingles in-kind or with
dimensional contemporary materials is strongly
encouraged. Dark asphalt, fiberglass, or composite
shingles are most appropriate on sloped roofs in
the absence of historic roofing materials.
c. Spray insulation foam and alternative paint
coatings over metal roofing shall be allowed so as
to enhance the longevity of the material if they do
not alter the visual qualities of the roof from the
right-of-way.

a. Original chimneys (particularly those that are
architecturally distinguished and visible from the
right-of-way) shall be retained.
b. Historically exposed masonry surfaces shall be
maintained. Altering a chimney’s character by
parging, siding, or otherwise covering exposed
surfaces in lieu of repair is not appropriate.

c. In instances where a chimney is made nonfunctional, the chimney shall be retained and a
clay, slate, or stone cap installed to seal its
opening. The cap shall be installed so that it does
diminish the original design, damage historic
materials, or require removal of features.

a. Historic parapets and cornices shall be preserved
through appropriate maintenance.

d. Shortening or removing original but non-functional
chimneys is prohibited unless necessitated by
imminent structural failure.

b. The scale, character, and configuration of historic
cornices shall be maintained. Removing intact
components or adding features with no historical
basis is prohibited.

e. When rebuilding a collapsed or removed chimney
is necessary or constructing a new chimney,
traditional materials such as brick or stone shall be
used. Simulated masonry is prohibited.

c. The scale and proportion of parapets shall be
maintained. Lowering or removing a parapet
instead of stabilizing or repairing it is prohibited.

VISUAL DISTINCTION. Cornices and parapets
add a great variety of rich detail to Columbia’s
historic commercial buildings. Such elements
are to be preserved as traditional characterdefining features of the district alongside other
critical components such as storefronts,
decorative moldings, and decorative brickwork.
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d. Repair and replacement of cornices shall be limited
to sections that are missing or deteriorated beyond
repair. Total replacement of largely intact cornices
shall be prohibited.
e. Deteriorated sections and individual features shall
be replaced with materials visually compatible with
the original in size, shape, scale, profile, color, and
texture.
f. Replacement of deteriorated elements with in-kind
materials is encouraged where feasible and
practical. Substitute materials will be evaluated by
the HZC on a case-by-case basis in consideration
of their compatibility with original features.

REPAIR NOT COVER. Deteriorated sections of
cornices are to be repaired in-kind or with
compatible materials. Long-term or permanent
covering over of deteriorated cornices is not an
appropriate alternative to repair.

a. Where a historic cornice is missing and
reconstruction is desired, the new design shall be
compatible with the building’s age, style, scale,
and materials.
b. The design and composition of reconstructed
cornices shall be based on physical or historical
evidence. In the absence of sufficient evidence, a
simplified cornice design shall be used. Taking
visual cues from extant cornices on buildings of a
similar age and style in the district is appropriate.
c. New cornices shall be properly flashed and sloped
to minimize potential moisture buildup and water
penetration into the building.

a. Rooftop additions are generally discouraged. In
cases where a rooftop addition is permitted, it shall
be setback from the face of the building to
minimize its appearance and maintain perception
of the building’s original massing.
b. Skylights, vents, rooftop gardens, rooftop decks,
and rooftop mechanical equipment such as airhandling units shall be placed toward the rear
elevation or in inconspicuous locations where they
will not detract from the character of the building.
Installation on a façade roof slope or flat roof near
the front face of the building is prohibited.
c. Rooftop additions shall be designed to be
compatible with the building in scale and
composition as well as the character of the
surrounding district.
d. New rooftop features that require alteration of the
original roof shape and configuration or cause
damage or removal of character-defining features
and materials are prohibited.
e. Utilizing round downspouts (either copper or
painted to match a building’s trim) is most
appropriate for drainage systems in the
commercial district. Coordinating collector
systems among adjacent buildings to minimize the
number of installations is encouraged.
f. The installation of architectural details such as
decorative cornices and brackets along the roofline
of a building when there is no historical precedent
conveys a false sense of history and is prohibited.
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a. Ensure that roofing structures can support the
weight of features such as solar collectors and
rooftop gardens. Systems that require removal or
alteration of character-defining features are
prohibited.
b. To the extent feasible and practical, solar
collectors, “green roofs,” and other features shall
be placed toward the rear of secondary elevations
or at rear elevations. Where practical, shield
installations behind parapets to minimize their
visibility from the right-of-way.

Set rooftop features back
from the front building face to
minimize their visibility

c. Collection systems shall be designed to be
compatible with the scale and character of the
building. Systems shall be installed so that they lay
as parallel as possible to the roof surface.
Rooftop features at the street
edge are highly visible and not
appropriate

PEDESTRIAN VISIBILITY. On most commercial buildings with a flat or sloped roof,
there are many options for placing roofing equipment, antenna, and sustainable
solutions in inconspicuous locations outside of view from the right-of-way. Such
features are to be set back from the front face of the building. To the extent feasible
and practical, screen such features behind parapets or place at the rear wall.
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Objective: Maintain and preserve
historic wall surfaces as
character-defining features.

e. Masonry commercial buildings shall not be clad
with another material. Painting historically exposed
masonry surfaces is prohibited.
a. The appearance of historic wall surfaces and
exposed foundation materials, including their
functional and decorative features, shall be
maintained and repaired in accordance with the
appropriate material guidelines.
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f. Where present, historic exterior claddings shall be
replaced only when original materials are
deteriorated beyond repair. New claddings shall
match the original in scale, profile, and finish as
closely as possible so as to minimize impacts to
the building’s character.

b. The visibility of historic wall surfaces shall be
maintained. Covering or replacing historic surfaces
with synthetic sidings, stucco, veneers, or other
materials where they did not historically exist is not
appropriate. Chemical applications that alter the
color or texture of historic surfaces are prohibited.

g. Trim work and accent finishes shall be replaced
only when deteriorated beyond repair. Replace inkind or, where appropriate, select alternative
materials that match the original in scale, profile,
detail, and finish.

c. The character of wall surfaces shall be maintained
by retaining and preserving claddings, corbelling,
quoins, cornices, and other distinguishing features.

h. Uncovering and repairing historic wall and
foundation surfaces that have been concealed is
encouraged.

d. The introduction of features such as vents,
balconies, ornamental details, and awnings shall
not compromise the integrity of the building or
create a false sense of history or style.

i. Removing orphaned building elements such as
junction boxes, cables and conduits, and other
such features is encouraged.

a. When structural deterioration necessitates repair
of exposed foundations, in-kind materials or
compatible alternatives that replicate the original
color, profile, configuration, and finish shall be
used. Cladding, parging, or otherwise covering
historically exposed foundation materials is not an
appropriate alternative for repair and is prohibited.
b. Historic foundation features such as windows,
decorative vents, grills, piers, and latticework shall
be retained and preserved.
c. New foundation openings, including those for
ventilation or mechanical installations, shall be
located on rear elevations.

DISTINGUISHING FEATURES. While most buildings in the
commercial district share a common masonry palette, a wide
variety of details and treatments distinguish the various wall
surfaces throughout the district. These details reflect the care that
building owners put into their buildings as permanent, attractive
components of Columbia’s commercial core. An emphasis should
be placed on retaining and respecting such elements as character
-defining features that contribute to the material fabric and texture
of the area. Removing, obscuring, or otherwise altering such
features is prohibited.
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Objective: Embrace historic
precedents in storefront design
standards that promote visibility
and pedestrian-scaled activity at
the street level.

For National Park Service
guidance on maintaining,
repairing, and replacing
storefronts, see “Rehabilitating
Historic Storefronts” at nps.gov/
tps/how-to-preserve/briefs/11storefronts.htm.

a. The character-defining features of an individual
storefront shall be preserved as critical
components of the design and composition. Such
features include decorative elements and framing
members such as piers, columns, lintels, cornices,
and bulkheads/kickplates.
b. Historic masonry, wood, and metal storefront
components shall be protected through
appropriate maintenance and repair. Paint finishes
shall be maintained on historically painted surfaces
to extend their useful life.
c. The traditionally well-defined openings and
arrangement of a storefront shall be retained.
Enlarging or infilling openings shall be avoided
unless evidence is provided that shows the
building historically had a different configuration.
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d. The primary plane of the storefront shall be
maintained at the sidewalk edge unless the
building is demonstrated to have historically had a
different configuration. Moving a storefront back
from its original position to create an exterior
alcove and incorporating elements that project
beyond the plane of the building are prohibited.
e. Historic exterior alcoves shall be retained,
including decorative features and signage
incorporated into the floor of the alcove. Infilling a
historic exterior alcove is prohibited unless
sufficient evidence exists to warrant the return to a
different configuration.

a. Replacement of storefront components shall be
limited to those elements that are deteriorated
beyond repair. Total replacement of serviceable
storefronts when there is only localized
deterioration is prohibited.

b.

Where a replacement feature is necessary, designs
shall match the original in size, scale, shape,
profile, texture, and finish as closely as possible.
c. In-kind wood or metal materials are strongly
encouraged. Alternative materials will be reviewed
by the HZC on a case-by-case basis in
consideration of their compatibility with the style
and age of the building and existing storefront
components. Vinyl and faux masonry are
prohibited for commercial storefronts.

a. Where a historic storefront is deteriorated beyond
repair, new storefronts compatible with the original
in scale, profile, composition, transparency, and
visual character shall be used.
b. Where a historic storefront is missing, compatible
new designs shall be based on physical or
documentary evidence. In the absence of sufficient
evidence, a design with simple detailing and
traditional storefront elements shall be used.
Designs shall employ a predominately glass
storefront to maintain a degree of transparency
compatible with historic precedents in the district,
and storefront entrances shall be placed in
traditional locations.
c. Reconstructed or new storefronts shall be
comprised of materials that are visually and
structurally compatible with traditional storefronts
in the district. Unpainted wood surfaces and bright
metallic finishes are not appropriate unless
historically present or consistent with the visual
character and age of the building.

REPAIR NOT COVER. Historic storefront components shall be retained and preserved. If a building is vacated, make sure
materials and features are stable and secure storefronts to minimize the potential for damage or vandalism (left).
Removing or covering over of historic storefront elements (right) instead of repairing them diminishes the architectural
integrity of the building and streetscape and is prohibited.
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A
A simple cornice and/or sign band typically frames the top of
the storefront and marks the transition between the public firststory space and private upper-story space. The traditional
character of this space shall be retained by maintaining visibility
of decorative cornices and sign bands. Covering and obscuring
decorative features in this space are prohibited, as is
installation of vents and other such equipment and utilities in
this area. See Section 8 for guidelines on wall signs in the sign
band.

B
Transoms are windows located above an entrance and display
windows. They were intended to provide ventilation and allow
daylight to pierce deep into the building’s interior. Transoms
were sometimes fitted with stained, leaded, or texture glass,
and many transoms were covered over in the past. Transoms
shall be retained, maintained, repaired, and replaced in
accordance with the window guidelines. Covering over, infilling,
and blacking out transoms are prohibited.

A
B

C
C

D

E

F

City of Columbia | 5-10

Large display windows were nearly universal on traditional
storefronts, serving as the primary mechanism for business
owners to attract the attention of passing pedestrians with
views of merchandise or view inward to a store or restaurant.
The individual composition, size, division, and shape of display
windows shall be retained. Storefront transparency shall be
retained as a character-defining feature that is critical to the
pedestrian experience of the district.

D
Storefront entrances are the first point of interaction with the
public and shall be maintained as part of well-configured
storefront systems that capture the historic character of the
area. Historic entries shall be retained at the building face
unless a historic exterior alcove exists, and doors shall be
retained, maintained, and repaired in accordance with the
guidelines. Balancing compatibility with historical precedents
and code requirements is critical when replacing deteriorated
doors that are no longer serviceable.

E
Structural supports flank the storefront and carry the weight of
the building above, allowing for large areas of glass. Typically
masonry and occasionally faced with cast iron storefront
elements, the integrity of structural supports shall be
maintained so as not to introduce the potential for failure of the
storefront. Historic facing materials and adornments shall be
retained, maintained, repaired, and replaced in accordance with
the guidelines.

Many storefronts across the country were remodeled after their construction,
particularly during the early to mid 20th century. These later storefronts reflect
the evolution of architectural and retail trends and may have gained significance
in their own right. When a building has a later storefront dating to no later than
the 1950s, critical consideration should be given to the building when planning
alterations. For some buildings, it may be appropriate to retain the later
storefront as a character-defining feature while it may be appropriate to return a
building’s storefront to its original detail in other instances. This evaluation
should be based on the age and character of the building, the building and
district’s period of significance, the significance of the later storefront, and the
practical aspects of returning a storefront to an earlier period. In instances where
later storefronts are removed, facades shall be returned to a design consistent
with their historical character in consideration of available physical and historical
documentation. Speculative designs are not appropriate.

F
The bulkhead is the base that provides a footing for glass
display windows. Bulkheads are typically of frame construction
but may also be brick or concrete. They may be faced with a
variety of elements, including panels and tiles. Bulkheads shall
be maintained in their historic configuration. Removing,
lowering, or raising a bulkhead disrupts the spatial organization
of the storefront and shall be avoided.
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b. Only the deteriorated section of a component shall
be repaired or selectively replaced. If removal of
intact features is required for repair or replacement
of another element, document their location prior
to disassembly.
a. The location, size, and proportions of original door
openings shall be retained.
b. Door openings shall not be filled in, reduced, or
enlarged. Boarding over of historic door openings
is prohibited.
c. Storefront entry openings shall not be enclosed. If
entries to secondary spaces or upper-story spaces
are no longer needed, retain the door opening,
block it from the interior, and fix the door in place
to maintain the exterior appearance.
d. Historic exterior alcoves shall be retained. Infilling a
historic alcove is prohibited unless sufficient
evidence exists to warrant the return to a different
configuration.
e. Restoring previously altered or enclosed storefront
openings is encouraged.
PROMOTING PEDESTRIAN INTERACTION.
Storefront entries are integral to the
pedestrian experience and work alongside
other storefront components to draw
potential patrons into a business. Storefront
entries (including access to upper stories) are
to be preserved as character-defining
features, and doors should maintain a
transparency compatible with the display
windows to maintain a cohesive street wall.
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f. Cutting new entry openings into the storefront or
façade disrupts the historic relationship of the
building to the street and shall be avoided.

a. Protective surface coatings shall be maintained.
Historic doors, trim, and features such as transoms
shall be retained. Deteriorated yet serviceable
components shall be repaired rather than replaced.

c. Clear glass shall be used when repairing or
replacing damaged glazing. Frosted, tinted,
reflective, opaque, and other decorative glass are
prohibited unless they were historically present.
d. Removing historic leaded, art, or prismatic glass is
prohibited.

a. Historic doors shall only be replaced when they are
deteriorated beyond repair. If deterioration is
confined to a specific element or feature, only the
damaged component shall be replaced. Total
replacement of an entire assembly is prohibited
when only localized deterioration is present.
b. New doors shall fit the original opening. Visibly
enlarging or reducing an opening for a new door is
prohibited.
c. When replacing existing historic doors, new doors
shall be compatible with the size, proportions,
glazing, and configuration of the existing door. Inkind materials are strongly encouraged. Alternative
materials will be reviewed on a case-by-case basis.
d. When replacing non-original doors, new doors
shall be compatible with the character and style of
the building as well as traditional precedents in the
district. Residential doors are prohibited on
commercial buildings unless the building has been
converted from residential use.

e. Replacement doors shall provide a degree of
transparency consistent with historic precedents in
the district. Tinted glass is not appropriate.

a. The configuration and size of historic storefront
windows shall be retained. Where alterations are
necessary for security or functionality, changes
shall not be discernible from the exterior.
b. Storefront windows shall be maintained as
transparent space to encourage pedestrian interest
and patron interaction.

b. Damaged historic glass shall be replaced with new
glass that matches the clarity of the original and
fits the original opening.
c. When replacement of a window unit is necessary,
new units shall match the original in size,
proportions, character, and finish as closely as
possible. Replaced framing members shall be
visually compatible with the scale, spacing,
texture, and profile of the storefront.
d. Painted wood or anodized aluminum with a bakedon enamel finish shall be used unless another
material can be demonstrated to have been
historically present. Exposed aluminum will be
reviewed by the HZC on a case-by-case basis.

STYLISTIC COMPATIBILITY. Exposed
aluminum storefront components are only
appropriate when they are compatible with
the style and age of the building and a
configuration compatible with traditional
storefront arrangements is used, as shown in
the below photograph.

c. Clear glass shall be used in storefronts. Smoked,
tinted, and mirrored glass distort perception of the
street wall and are prohibited.
d. Storefront windows shall not be reduced,
enlarged, or infilled. Restoring previously altered
storefront windows is encouraged.
e. Permanent boarding over of storefront windows or
covering windows with opaque materials is
prohibited. Removing non-historic projecting roofs/
canopies and opaque coverings to re-engage the
pedestrian level of the property is strongly
encouraged.

a. Deteriorated but serviceable elements such as
framing members, piers, transoms, and bulkheads
shall be repaired.
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Objective: Maintain historic
secondary windows (including
upper-story openings) and doors
as features that provide a human
scale and visual depth to
commercial buildings.

tinting is allowable for privacy but blacking out of
upper-story windows is prohibited.

a. The pattern and rhythm of upper-story façade
windows shall be maintained.

For National Park Service
guidance on maintaining historic
wood windows, see “The Repair
of Historic Wooden Windows”
at nps.gov/tps/how-to-preserve/
briefs/9-wooden-windows.htm.

b. The location, size, proportions, and verticalhorizontal alignment of window openings shall be
maintained. Enlarging or reducing openings
disrupts the spatial organization of the building and
shall be avoided.

c. Existing wall surface ratios on the façade shall be
maintained. Closing openings and introducing new
openings is prohibited. Additional leniency may be
provided on secondary elevations. In cases where
enclosure is permitted on a masonry building, the
infill material shall be recessed to maintain the
outline of the original opening.
d. Windows shall be maintained as transparent
features as distinguished from street level. Minimal
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e. Historic windows and features such as decorative
moldings and hoods shall be retained and
repaired. Protective surface coatings shall be
maintained.
f. Improving the energy efficiency of historic
windows is encouraged. Maintain caulk and
glazing putty in good condition and apply weatherstripping, ensuring all joints are tight and sealed.
g. Low-e or light-absorbing coatings shall only be
used when it can be demonstrated that there will
be no substantial change in the appearance of the
glass as viewed from street level.
h. Exterior storm windows shall allow for a full-view
of the primary window or have a meeting rail that
aligns with that of the primary window. Interior
storm windows are encouraged. Incorporating airtight gaskets, ventilating holes, and/or removal
clips is recommended to minimize condensation.

i. Window air-conditioning units are prohibited on
façade and prominent secondary elevations.

a. Historic window components that are deteriorated
but serviceable shall be repaired rather than
replaced. Permanent boarding over or covering of
windows as an alternative to repair is prohibited.
b. Only the deteriorated component of a window
shall be repaired or replaced, removing as little
historic material as possible.

c. If necessary, remove a sash from its frame prior to
repair to minimize damage to other components.
Record features prior to dismantling.
d. Only clear glass shall be used when repairing or
replacing damaged glazing. Tinted, reflective,
opaque, and patterned glass shall not be used
unless historically present.

A RHYTHMIC ARRANGEMENT. Just like the
pattern of storefronts along a street, the rhythm
and consistent placement of upper-story
windows provides continuity across individual
buildings and fosters a cohesive aesthetic even
when individual buildings are of varying
architectural styles and periods.

a. Historic window sashes shall only be replaced
when they are deteriorated beyond repair.
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Window replacement projects can be substantial, costly undertakings.
As such, it is important to make sure that you are making the right
design choices and appropriately prepared to present your project to
the HZC for review. The following approach is recommended:








Prepare an inventory of your windows: You should not just
assume that your windows need to be replaced or that all
windows require replacement at the same time. It is incredibly
rare that all windows would deteriorate at the same rate.
Preparing an inventory of your windows and their conditions
independent of a sales assessment can help you make
evaluations regarding appropriate treatment strategies. The
inventory can also be used to support your COA application.

The HZC will carefully review all proposed window replacements that
deviate from the building’s historic character. The following will be
considered during the review:


Why is window replacement being proposed? Make sure you
convey what you are trying to achieve with your project,
whether addressing deteriorated building components,
achieving greater energy efficiency, or a change in aesthetics.



Carefully consider what needs to be replaced: When evaluating
your options, critically assess what needs to be replaced and
why. In some instances you may find that resealing a window
would serve the same purpose as replacement at a much lower
cost. Other times you may find that a sash does warrant
replacement. Rarely does the entire window assembly need to
be replaced. Intact components are to be retained.

What is the condition of the windows proposed for
replacement? Make sure you appropriately illustrate current
conditions if you are proposing a project based on the
deteriorated condition of existing units. Burden of proof for
demonstrating windows are deteriorated beyond repair is the
obligation of the project applicant. In the absence of widespread
deterioration, describe what alternatives have been considered.



Gather evidence for your project: Once you have determined
the actions necessary, gather documentation depicting the
condition of the window components to be replaced. This
should be used in support of your COA application to
demonstrate project needs and show that you have done your
due diligence in evaluating potential project solutions.

How significant and visible are the windows to be replaced? If
your windows are character-defining features and highly visible,
critically consider how changes may be perceived and what
impacts the replacement project may have on the visual
qualities of the building.



Is the replacement unit compatible with the character of the
building and a durable option? Place a priority on selecting units
that are compatible with historic windows in scale, profile,
configuration, operation, and finish. Replacing wood windows
with new wood counterparts is the most appropriate design
solution and is strongly encouraged unless it is technically or
economically infeasible to do so. Alternative materials will be
reviewed on a case-by-case basis in consideration of the
individual character of a property.

Find a suitable replacement: Finding a suitable replacement
component for your project is critical, both in meeting your
project goals and maintaining the character of your property.
Replacement components on the façade and elevations visible
from the right-of-way should be visually compatible with the
historic windows as character-defining features of the building.
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b. Only the deteriorated component of a window
(e.g., the sash) shall be replaced. Total
replacement of an entire assembly (i.e., sash and
frame) when only localized deterioration is present
is prohibited.
c. Replacement windows shall match the original in
size, proportions, configuration (i.e., number of
panes), and operation (e.g., double-hung).
d. Wood windows on the façade shall be replaced
with wood windows. Alternative materials will be
reviewed by the HZC on a case-by-case basis.
Anodized aluminum with a baked-on enamel finish
and aluminum-clad wood may be considered on
visible secondary elevations in lieu of wood.
e. Historic metal windows shall be replaced with new
metal windows that are compatible with the visual
character of the original units.
f. New windows shall be properly recessed within
the original opening to protect the window and
maintain historic profiles.
g. Deteriorated sashes on the façade and prominent
secondary elevations shall be replaced with true
divided light sashes or simulated divided light
sashes with dimensional muntins permanently
affixed to the exterior of the glass. Snap-in grids
and removable internal grilles do not appropriately
replicate historic profiles and shall be prohibited.

a. Retaining and maintaining historic windows and
doors on minimally visible secondary and rear
elevations is encouraged.

b. Using in-kind and compatible substitute materials
such as anodized aluminum and aluminum-clad
wood is encouraged. Fiberglass may also be used
for doors.
c. Window and door replacements shall maintain the
size of the original opening. Reducing, enlarging,
or infilling openings shall be avoided. In cases
where enclosure is permitted, the infill material
shall be recessed to maintain the outline of the
original opening.
d. Replacement doors and windows shall be
compatible with the character and style of the
building as well as traditional precedents in the
district. Adding elaborate decorative details where
there is no historical precedent is prohibited.

a. New openings shall be limited to minimally visible
side elevations and rear elevations.

h. Historic hoods and exposed lintels and sills shall
be retained when installing replacement windows.

b. New openings shall be compatible with the
rhythm, size, and proportions of existing openings.

i. Windows incompatible with the style and age of
the building are prohibited.

c. Simple designs shall be used for new openings.
Elaborate decorative details are prohibited.

REAR ELEVATIONS. While secondary and rear
elevations in the commercial district are more
utilitarian than the façade, maintaining
compatibility and simplicity in projects involving
windows and doors on these elevations is
encouraged.
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Objective: Install awnings and
canopies with respect to the
historic character, scale, and
spatial relationships of a building
and its storefront.
a. Awnings shall be compatible with the building,
streetscape, and neighboring properties. Awnings
on the façade shall be fixed in place (not
retractable).
For National Park Service
guidance on awnings and
related features see “The Use of
Awnings on Historic Buildings”
at nps.gov/tps/how-to-preserve/
briefs/44-awnings.htm.

b. Awnings shall be deep enough to provide shelter
and shade but not obstruct views along the
streetscape. Awnings should generally project no
more than 4 feet from the building.
c. Awnings shall be placed at an appropriate height in
relation to the storefront cornice. The bottom of an
awning shall be at least 7.5 feet above the
sidewalk.
d. Awnings shall be installed so that they do not
obstruct, damage, or require removal of characterdefining features. Where masonry is present,
framing for an awning shall be mounted through
mortar joints to avoid damage to the masonry face.
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e. An awning shall fit the opening it shades. Awnings
that are wider than the opening being sheltered
and awnings that cross or obscure end columns
and piers that divide storefronts and window bays
shall be avoided.
f. Fabric/canvas awnings supported by a metal
internal frame shall be used unless there is
historical precedent for another design. Plastic,
vinyl, leatherette, and metal awnings are
prohibited.
g. An awning’s shape shall be based on the shape of
the opening that it shelters. Shed or straightsloped awnings (triangular from the side) with a
valance are most appropriate for flat and
segmentally-arched window openings. Half-dome
awnings are most appropriate for arched
openings. Box awnings, mansard roofs, and
balloon awnings are not appropriate.
h. Awnings shall be open on the underside. Awnings
with a solid or closed underside are bulky and
appear heavy, inappropriately box in the street,
and are prohibited.

i. Striped or solid color awnings that complement
the trim of a building are most appropriate.
Awnings shall have a matte finish and be opaque.
When multiple awnings are placed on a building
with multiple bays, the design of the awnings shall
be identical.
j. Internal illumination of awnings is prohibited.

 Historic canopies and marquees shall be retained,
maintained, and repaired.

Historically comprised of canvas or fabric and featuring an internal frame, awnings were a
historically popular means of sheltering pedestrians, advertising businesses, and shading
display windows in commercial areas. They were widely used across buildings of all styles
and ages. A canopy is a much more substantial element than an awning. It is a fixed feature
made of hard materials such as metal or wood that is supported by external elements such
as posts or structural ties. Canopies often appear as cantilevered slabs and were commonly
used on theaters, hotels, and some restaurants and storefronts. They are not appropriate for
all building types or styles and their use must be carefully considered.

 Canopies and marquees shall not be installed on
buildings unless their use has historical precedent
as illustrated by physical or documentary evidence.
Installing a canopy or marquee on a historic
building that never had such a feature is
prohibited.
 Canopies and marquees were historically
constructed of wood or metal. New canopies,
where appropriate, shall be based on historical
precedents.
 In the absence of historic documentation
demonstrating otherwise, canopies shall be of a
simple design. Elaborate detailing and metalwork
are not appropriate when there is no historical
precedent for such designs.
 Canopies and marquees shall use a support
structure that has as few in-ground vertical
supports as possible so as not to obstruct the
pedestrian way.
 Canopies on the façade or a secondary elevation
shall not be used to create an upper-story balcony
where no such feature historically existed.
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6 NEW CONSTRUCTION

Over time, historic districts may evolve through new
construction (additions and infill) designed to improve
the functionality of an existing building, infill a vacant
lot, or replace an existing building due to loss through
fire, weather events, or demolition. Consideration must
be given to both additions and new construction as the
introduction of new buildings into a district has the
potential to negatively impact the fabric of the

streetscape if not carefully planned for and designed.
Where new construction is pursued, applicants are
encouraged to engage Development Services staff and
the HZC regarding potential design solutions to ensure
that proposed architecture respects the historic design
integrity of a district and is compatible with existing
architecture in massing, scale, materiality, and
articulation. With proper planning, new construction can

both meet the needs of the property owner and be
designed in such a way that it is sympathetic to and
harmonious with the character of a district.
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Objective: Engage contextsensitive solutions that promote
compatibility and high-quality
design in additions and new
construction.

A

a. Additions shall be located on the rear elevation or
at the rear of secondary elevations to minimize
their appearance from the right-of-way.

c. Additions shall be visually compatible with and
subordinate to the original building. Additions shall
be scaled so that they do not visually diminish the
original building. Additions that exceed 1/3 of a
building’s existing square footage shall be avoided.

b. Additions shall be located so that they do not
damage, obscure, or require removal of characterdefining features of the original building.

d. Additions shall have a roof shape, pitch, and
complexity compatible with that of the original
building.

c. Additions shall be located to maintain a setback
consistent with the character of the district.
Additions shall not substantially alter the
relationship of open to occupied space on a lot.

e. Simplified designs that take visual cues from the
character of the original building are most
appropriate. Excessive ornamentation and
duplicating original details shall be avoided.

a. Original buildings shall be maintained as the
primary dwelling. Reorienting a building to use the
addition as the primary entry is not appropriate.
b. Additions shall be compatible with the size, scale,
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setback, and massing of the original building.

f. Traditional materials or alternative materials that
are compatible with the original building in scale,
profile, finish, and texture shall be used when
visible from the right-of-way.
g. Door and window openings shall conform to the
proportions, size, and rhythm of openings on the
original building.

When planning and designing an addition to a
historic building, it is important to give
consideration to the factors that will be evaluated
by the HZC during design review. Questions the
HZC may consider include:

MASSING AND PLACEMENT OF ADDITIONS. Carefully consider the massing and location of additions to your property
as even small variations can make a significant difference in perception. For example, the addition at the left is large and
imposing even though it is located on a side elevation. By slightly adjusting the scale of the addition and setting it back
behind the primary mass, however, the addition can be made to be more compatible with the architecture of the
original building, as shown in the illustration to the right.

DIFFERENTIATION. Designing additions
with walls that are recessed from the
original building and separating large
additions from the original building by a
linking corridor are encouraged as an
appropriate means of maintaining the
original building and addition as separate,
distinguishable features.



How visible will the addition be from the rightof-way?



Does the addition diminish the ability to
appropriately interpret the character and age
of the original building?



Does the addition disrupt perception of
adjacent properties and the broader
streetscape?



Does the addition require significant
alterations to the original building or removal
of character-defining features?



Does the addition require significant structural
changes to the original building?



Is the addition subordinate to the original
building?



Is the addition set back from the original
building and the right-of-way?



Is the addition of as simple design that is
compatible with the original building?



Is the addition of high-quality design and
materials?



Could the addition be removed in the future
without causing irreversible damage to the
original building?
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h. Additions that require substantial alterations to the
structural system of the original building are
prohibited. Additions shall be constructed in such a
way that they can be removed in the future with
damage to or destruction of the original building.

a. Precedents of open to occupied space in the
district shall be maintained.
b. Configuring the massing of a new building to
maintain visual compatibility with historical
precedents in lot coverage is encouraged.

Simplified details that reference the character of
the original building are appropriate.
Subtle changes in setback, material, and details
are an appropriate means for distinguishing
additions from the original building.
c. Designing additions with walls that are recessed
from the original building and separating large
additions from the original building by a linking
corridor are encouraged as an appropriate means
of maintaining the original building and addition as
separate, distinguishable features.
d. Additions shall be identifiable as a product of their
own time. It should be clear what is historic and
what is new.

B

SETBACK. New construction in a residential
area should conform to established precedents
in a neighborhood. Where there is a generally
established regularity to setback, buildings that
are set too close to the right-of-way or too far
back from the right-of-way can disrupt the
rhythm of the streetscape.
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a. Historic spatial relationships shall be maintained by
locating new construction within the range of
established front and side yard setbacks of
properties on the same block.
b. Landscape elements, features such as walls and
fences, and building components such as porches
shall be at compatible setbacks similar to those of
properties on the same block.

a. The façade of a new building shall generally be
compatible with the alignment of adjacent
buildings unless there is historical precedent for
substantial variation in the district.
b. The placement of a new building on a lot shall
maintain historical precedents of spacing between
primary buildings on adjacent lots.
c. New construction shall be oriented so that it is
parallel to lot lines.
d. Primary entrances shall be oriented toward the
street.
e. Sidewalks, steps, porches, and other such features
shall be compatible with the rhythm of existing
features in the district.

a. New buildings shall employ forms, massing, and
scales consistent with those traditionally found in
the district.
b. Buildings shall have a footprint and roof form with
a similar complexity to buildings within the same
block. Hip and gable roofs are typically appropriate.

The guidelines for new construction are not intended to define a specific style or set of features required for new buildings within historic districts.
Rather, the guidelines are intended to promote an understanding of the general characteristics that are important to consider in designing a new
building that is broadly compatible with established precedents. The goal is to promote construction of high-quality buildings that enhance the
architectural character of the area. The following may be considered by the HZC when reviewing new construction:


Does the building maintain the street plan?



Does the building fall within the established rhythm along the street?



Is the building orientation and setback consistent with existing buildings?



Is the entrance oriented to the street?



Does the building’s massing fall within the established range in the district?



Does the façade incorporate human-scaled features?



Is the ratio of solid wall to openings consistent with that of surrounding buildings?



Is the complexity of the building appropriate within its context?



Is the roof shape and pitch consistent with those existing in the district?



Are features of an appropriate scale and comprised of traditional materials or modern counterparts with proven durability?



Does the design appropriately incorporate architectural details that promote visual interest but refrain from duplicating historic features?

BUILDING HEIGHTS. Designing new construction to fall
within the range of typical heights in a neighborhood is also
important in making sure that the scale and massing of a
property is appropriate for the neighborhood in which it is
located. Properties that are out of context with the
neighborhood (top) can disrupt the character and feeling of a
streetscape. While new dwellings do not need to be the
exact height of existing dwellings, they should fall within the
range of average heights along the same block to promote
compatibility with established precedents (bottom).
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c. New buildings shall be designed to be within the
established range of building heights within the
same block and adjacent streets, not varying more
than 10% from the average height.
d. The proportions of the façade shall be compatible
with historical precedents in the district. Large
masses shall be broken up through vertical and
horizontal articulation in order to reduce visual
dominance along the street.
e. Designs shall be of a human scale, incorporating
pedestrian-oriented features such as façade
porches where appropriate for the area. Façade
features shall be scaled to be compatible with
those historically found in the area.

a. Employing contemporary interpretations of historic
designs and using simple contemporary forms that
conform to established precedents of massing,
scale, and character are encouraged. Replicating
historic styles conveys a false sense of history and
is prohibited.
b. Referencing traditional scales for features such as
porches, windows, and doors that help define the
rhythm of the streetscape is encouraged.

c. New buildings shall incorporate architectural
details that provide articulation and visual
distinction. Details shall complement the
architectural fabric of the district, not compete
visually with existing buildings.
d. Floor-to-ceiling heights shall fall within the range of
those found on historic buildings in the district.
e. Roof features such as chimneys shall be
appropriately scaled to the building.
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a. Maintain compatibility with traditional precedents
of solid to transparent space on the façade.
b. Windows and doors shall be compatible in
proportion, shape, locations, and size as those
traditionally found in the district.
c. Windows and doors shall be stylistically
compatible with the building and district.
Duplicating historical designs is not appropriate.

a. New construction shall reflect traditional materials,
textures, and colors compatible with the district.
Using no more than two primary materials for
exterior walls is encouraged.
b. Materials and features shall have traditional
dimensions, promote a human scale, and have
proven durability. Exaggerated and oversized
materials are not appropriate and shall be avoided.
c. Materials shall be visually compatible in scale,
profile, proportions, and finish to those historically
found in the district. Alternative materials such as
fiber cement board and cast concrete are
appropriate for maintaining material compatibility
with traditional materials. Faux masonry and vinyl
and aluminum sidings are prohibited.
d. Using wood or aluminum-clad wood windows with
a baked-on or enamel finish is strongly
encouraged. Other materials will be considered by
the HZC on a case-by-case basis. Vinyl and vinylclad windows and doors are not appropriate and
shall be prohibited.

C

a. Historic relationships among the primary building,
open lawn, and landscape features shall be retained
when locating a new accessory building.
b. New secondary buildings shall be located in rear
yards or at the terminus of a driveway. Secondary
buildings shall not be placed in front or side yards.
c. Locating garages so that they do not require new
curb cuts is recommended.

a. New secondary buildings shall be compatible with
the site and original building in scale, massing, and
design.
b. Simplified designs shall be used. Secondary
buildings that visually compete with the primary
building are prohibited.
c. Designs shall utilize a roof shape and pitch
consistent with those on secondary buildings
historically found in the district.

BUILDING PLACEMENT. Secondary buildings are to be located at the rear of a lot and out of
view from the public right-of-way. Placing an outbuilding alongside a property toward the front
of a lot such as is shown on the right is not appropriate unless there is historical precedent for
such a spatial organization. It should be noted that if a secondary building cannot be seen at all
from the right-of-way, a COA is not required.

d. One-story designs shall be used unless there is
historical precedent for a taller building in the
district.
e. Designs shall use traditional or alternative materials
compatible with the visual qualities of the district.
f. Windows and doors shall be proportionally
consistent with the size of the building.
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Objective: Engage contextsensitive solutions that promote
compatibility, high-quality design,
and traditional pedestrianoriented storefronts in additions
and new construction.

A

a. Additions are frequently limited to the rear of a lot
by the nature of construction in the commercial
district. In instances where a vacant lot along a
side elevation provides an opportunity for an
addition, the rear of the property is still generally
the most appropriate location for an addition.
b. Rooftop additions that increase the floor height of
a building shall be avoided.

c. Additions shall be located so that they do not
detract from, obscure, or require removal of
character-defining features.
d. Additions shall be located so that they can be
removed in the future without damage to or
destruction of the original building.
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a. Additions shall be compatible with the style, size,
scale, setback, and massing of the original
building.
b. When side additions are constructed, original
buildings shall be maintained as the location of the
primary entrance. Side additions shall maintain the
traditional setback and character of the street wall.
c. Additions shall be visually compatible with and
subordinate to the original building. Additions shall
be scaled so that they do not visually diminish the
original building. Additions shall be of equal or less
height than the original building.
d. Additions shall employ a roof form consistent with
the original building.
e. Large unbroken expanses of wall surfaces on
primary elevations are out of character with the
area and shall be avoided along the right-of-way.
Additions shall employ bay articulation compatible
with historic treatments in the commercial district.

f. Masonry facings shall be used on street-facing
additions in the downtown core. Other traditional
cladding materials and compatible alternative
materials may be appropriate on additions on
arterial streets in consideration of the character,
style, and materials of the original building.
g. Door and window openings shall conform to the
proportions, size, and rhythm of openings on the
original building. Contemporary interpretation of
historic door and window openings is encouraged.
Replication conveys a false sense of history and is
prohibited.
h. Wood, wood-clad, and aluminum-clad windows
with a baked-on enamel finish are generally
appropriate. Other materials will be reviewed by
the HZC on a case-by-case basis. Fiberglass,
fiberglass-clad, vinyl, and vinyl-clad windows are
prohibited.

b. The façade of a new building in the commercial
core shall span the entire width of a lot. Leaving
vacant lot space on the sides of a building is not
appropriate in consideration of historic design
trends in the district.
c. Corner buildings shall be set at the street wall on
all street-facing elevations.
d. Buildings shall be oriented parallel to the street.

a. Designs shall be compatible with the rhythm of
the block face.
b. New buildings shall be compatible in directional
expression —either vertical or horizontal
emphasis—with nearby buildings.

SETBACK. Setting a commercial building back from
the property line to create a front-facing courtyard or
other such feature (top) is not appropriate. New
buildings in the commercial core are to follow
established precedents of setback and maintain the
historic street wall (bottom) as a consistent element
of the district.

i. Simple detailing is encouraged. Additions shall be
identifiable as a product of their own time. It
should be clear what is historic and what is new.
j. Finishes and details shall be compatible with the
original building in scale, profile, and texture.

B

a. Designs shall be compatible with the existing
organization of space along the street edge. In
general, new construction shall maintain a
cohesive street wall with no setback based on
historical precedent in the district.
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c. Floor-to-ceiling heights on buildings shall be (or
give the visual impression of being) compatible
with those found on nearby buildings, varying no
more than 10% from average heights.

a. The size, scale, and massing of a new building
shall be visually compatible with surrounding
buildings and the overall district.
b. New construction shall be within the average
range of heights and widths traditionally found on
nearby buildings. In general, all forms and massing
shall relate to the street and pedestrian.

ARTICULATED FACADES. Large undivided
street façades (are not appropriate on blocks
defined by smaller masses. If constructing a
large building on such a block, articulate or
divide the street face by using slight
variations in setbacks, material treatment, or
decorative features to maintain compatibility
with smaller divisions.

City of Columbia | 6-10

c. The street wall of large structural shall be reduced
or visually broken up into distinct vertical bays that
are compatible with the width and scale of
traditional pedestrian-oriented commercial
architecture, which provides visual depth and
articulation. Using varying architectural features,
contrasting materials, window designs, and other
such detailing to divide the building into individual
bays is encouraged.
d. New buildings in the commercial core shall use flat
or sloped roofs obscured from view. Buildings on

arterial streets outside the core may use gable or
hip forms if they are consistent with the design of
the building and surrounding architecture in the
location where a building is being constructed.
e. Human-scale storefront features shall be
incorporated into the design to maintain the
pedestrian-friendly nature of the district.

a. Designs that echo or reinterpret historic
architectural precedents in the commercial district
are encouraged. However, replication of a
particular building conveys a false sense of history
and is prohibited.
b. Finishing a building’s edge with a simplified
cornice or parapet that takes visual cues from
historical precedents is strongly encouraged.
c. Architectural features shall be dimensional in
character, employ appropriate proportions, and be
finished in a manner compatible with similar
features found on historic buildings to introduce
texture and visual depth to a building.
d. Exaggerated or oversized features are prohibited.

The guidelines for new construction are not intended to define a specific style or set of features required for new buildings within historic districts.
Rather, the guidelines are intended to promote an understanding of the general characteristics that are important to consider in designing a new
building that is broadly compatible with established precedents. The goal is to promote construction of high-quality buildings that enhance the
architectural character of the area. The following may be considered by the HZC when reviewing new construction:


Does the building appropriately maintain the street wall?



Do the building and storefront configuration fall within the established rhythm along the street?



Is the building horizontal or vertical emphasis compatible with existing buildings?



Is the entrance sufficiently articulated and oriented to the street?



Does the building’s proportions fall within the established range in the district? If a large building, is the façade appropriately broken into various
smaller bays to maintain compatibility with historical precedents in the district?



Does the façade incorporate contemporary interpretations of features like cornices, parapets, and storefronts to promote visual interest?



Is the ratio of solid wall to openings consistent with that of surrounding buildings?



Is the complexity of the building appropriate within its context?



Is the roof shape and pitch consistent with those existing in the district?



Are features of an appropriate scale and comprised of traditional materials or modern counterparts with proven durability?

e. Foundation heights shall be consistent with those
on surrounding buildings.
f. Use designs that generally conform to the
traditional three-part arrangement (storefront,
upper façade, and cornice) of historic commercial
buildings to maintain compatibility with the district.

a. New construction shall employ contemporary
interpretations of traditional storefront concepts
that promote pedestrian interaction. Taking visual
cues from nearby buildings is appropriate, but
replicating historic storefronts is prohibited.

b. Storefront features shall be scaled in reference
to comparable features found on historic
buildings in the district and the overall massing
of the building with which they are associated.

c. Storefronts shall have a large percentage of
glass, which shall be clear, and be visually
compatible with traditional storefront
configurations and ratios of transparency.
Glazing shall maximize the visibility of displays
through the use of large panes of glass rather
than many smaller panes.
d. Storefronts shall employ painted wood or
aluminum structural components. Baked-on
enamel finishes are encouraged on aluminum.
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e. Where present, display windows shall be framed
by bulkheads no lower than 18 inches and no
higher than 36 inches.
f. Encourage pedestrian interaction through the
incorporation of awnings and pedestrian-scaled
features.

g. Primary entries shall be placed in traditional
locations that are easy for the pedestrian to
identify.
h. Primary entries shall be compatible in size and
pattern with historical precedents in the district.
i. Distinguishing an entry through shallow recesses,
lintels, pilasters, transoms, and interpretations of
other traditional features is appropriate and
encouraged to avoid bland design.
j. Doors shall have a high percentage of glass and a
minimal frame.

a. New buildings shall employ fenestration patterns
consistent with historical precedents on the façade
and prominent secondary elevations in order to
maintain the rhythm of the street wall. In general,
three to four window openings shall be used for
every 25 feet of street frontage.
b. Simplified interpretations of historic window
openings shall be used. The width and height of
windows and the ratio of opaque to glazed wall
surfaces shall be compatible with historical
precedents in the district.
c. Window openings shall employ a vertical or
horizontal expression consistent with the historic
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character of surrounding buildings. In general,
windows shall be vertically oriented.
d. Window openings shall maintain vertical alignment
between floors for a cohesive aesthetic.
e. Clear glass shall be used in all doors and windows.

f. Blank walls and singular openings on primary
elevations are prohibited.

a. Using no more than three primary materials on
exterior walls is strongly encouraged.
b. Material features shall be compatible with the
character of the district in size, shapes, orientation,
application, finishes, textures, and profile.
c. Major exterior wall surfaces in the commercial core
shall be brick. Secondary materials may include
brick, cast stone, natural stone, terra cotta, metal,
cast iron, other traditional materials and
compatible synthetic materials.
d. Windows shall be wood or aluminum-clad with a
baked-on enamel finish. Fiberglass, fiberglass-clad,
vinyl and vinyl-clad windows are prohibited.

e. High-quality durable materials shall be used.
f. Finishes compatible with district shall be used.
Muted background colors with one or two accents
are encouraged. Unfinished and reflective surfaces
are prohibited.
g. Articulating facades and enhancing visual interest
through mixture of complementary materials is
encouraged.

A RENEWED FOCUS ON COMPATIBILITY. While the core of the
commercial area remains largely intact, the cohesiveness of the
area’s character dissipates rapidly as one moves along the arterial
roads stretching outward from the public square. In such locations,
incompatible new construction and the presence of vacant lots have
diminished the integrity of the progression into the commercial
core. As efforts continue toward reinvestment in such areas, a
renewed focus should be placed on compatibility and strengthening
the boundaries of the district through more compatible development.
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7 SITE AND SETTING

The setting of a particular area is influenced by a variety
of things, including but not limited to the placement of
buildings and their relationship to the landscape, the
location and character of circulation networks such as
roads and sidewalks, and community infrastructure
such as signage and lighting. These elements are
defined by both the private sphere—those things
located on private property—and the public sphere—

those things located within the public right-of-way and

You will notice that much of the information in this section is provided as recommendations or
approaches that are encouraged as being sensitive to historic design considerations in the
historic districts. This is intentional as there are no specific requirements for many individual
elements of the landscape on private property and the guidelines do not regulate change on
public property. As such, much of the language provided in this section is intended to
encourage decision makers to make context-sensitive design choices as projects proceed.

managed by the municipality or other entity.
Such elements are interrelated with one another and
changes in one sphere can impact the character of the
other. As such, the HZC encourages sensitive
consideration of the overall setting in both spheres in
order to retain the unique sense of place that defines
our historic districts. While there are no specific

requirements or prohibitions for certain elements—such
as plantings, lighting, or public infrastructure—
recommendations are provided for actions that
appropriately consider the role that such landscape
elements play in impacting the varied settings of our
historic districts. Recommendations are shaded in this
section.
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Objective: Respect and maintain
compatibility with the settings
that define Columbia’s residential
historic districts.

A

a. The traditional character of streetscapes as
pedestrian-friendly corridors shall be maintained.
b. Maintaining existing circulation patterns, including
roads, sidewalks, driveways, and walkways, is
encouraged.
c. Maintaining established relationships among
buildings, streets, and landscape features, which
provide a natural hierarchy to the streetscape, is
encouraged. Significantly altering existing
relationships or locating new construction outside
of accepted precedents is not appropriate.
d. Maintaining established ratios of occupied to open
space in the neighborhood, including front, side,
rear yards and tree lawns in keeping with the
character of a district is encouraged. Owners are
required to comply with setback requirements
under applicable zoning regulations.
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e. Maintaining open viewsheds and line of sight
throughout a community is encouraged.

f. Maintaining the traditional location and character
of site features such as sidewalks, walkways, light
fixtures, historic planters, and other such elements
is encouraged.
g. Maintaining the existing topography of a site is
encouraged. Minor changes in the grade of an
individual site that are designed to correct drainage
issues may be appropriate. However, significantly
altering the grade of a site is discouraged as it can
detract from the overall aesthetic of a property.
h. Limiting the installation of new curb cuts is
strongly encouraged.
i. City and state departments and utility companies
are encouraged to employ context-sensitive
placement and design of light fixtures, utility poles,
and other such elements in consideration of the
historic residential character of the districts.

B
mature trees that must be removed with a
compatible native species is strongly encouraged
to maintain the historic tree canopy.

a. Historic accessory buildings that contribute to the
character of the property and district shall be
maintained. Removing or relocating contributing
accessory buildings shall be avoided.

a. Consider recreating historic planting schemes
where documentations exists.

COMPLEMENTARY LANDSCAPES. While
each property will vary widely in its treatment
of the landscape, employing a design
aesthetic that balances preservation of
historic features with the incorporation of
sympathetic complementary elements and
landscaping is encouraged. While a fence
has been installed across this yard, its open
design allows for transparency at the front
lot, which is important to the streetscape.

b. The configuration and character-defining features
of historic accessory buildings shall be retained.
c. To the extent feasible and practical, historic
windows and doors on accessory buildings shall
be retained and repaired. Components that are
deteriorated beyond repair shall be replaced with
new units that are compatible with the character of
the building.
d. Altering the design of historic accessory buildings
to make them more elaborate or otherwise
inconsistent with their original character is
prohibited.

C

a. Preserving and maintaining mature trees and
plantings is encouraged to ensure their health and
appearance.
b. Removal of mature trees and character-defining
plantings is strongly discouraged unless they are
irreversibly damaged, aged, or diseased. Replacing
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b. Carefully consider the height, appearance, and
maintenance of landscaping. Landscaping that is
appropriate to the scale and character of the
property is encouraged. Landscaping that
obscures a property or disrupts historic viewsheds
is discouraged.

d. Installing new hardscape elements that are
consistent in size with historic features—to the
extent allowable by local code and regulations—is
encouraged to maintain the continuity of the area.
Employ traditional materials, including poured
concrete, brick, and stone, when planning a new
walkway or pathway visible from the right-of-way.

c. Consulting with local planning agencies before
planting trees near sidewalks is encouraged to
minimize the potential for eventual root damage to
sidewalks and other such infrastructure.
d. Large foundation plantings can create damp
conditions that introduce moisture into masonry
and are discouraged.

a. City departments are encouraged to maintain
historic curbs and gutters, repairing deteriorated
materials in-kind, as needed, When feasible,
replacing deteriorated materials and features—
such as limestone or granite curbs— with like
materials is encouraged.

HARDSCAPE ELEMENTS. Preserving historic
hardscape elements and reconstructing
deteriorated hardscape elements in a
manner compatible with historical
precedents in order to maintain historic
spatial relationships and hierarchy of the
landscape is strongly encouraged.
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b. Maintaining the scale, profile, height, proportions,
and texture of historic hardscape elements such as
retaining walls in the public right-of-way is
encouraged.
c. Replacement of deteriorated components with
in-kind materials is encouraged. When it is not
feasible to use in-kind materials, considering
alternative materials that simulate the original
material—such as tinted concrete pavers or
stamped concrete as an alternative to brick
pavers—may be appropriate.

a. Preserving historic driveways, including materials,
in their original location and configuration is
encouraged. Relocating driveways outside of their
original location shall be avoided. Consulting with
the HZC and Department of Development Services
prior to changing the footprint or location of a
driveway is encouraged.

b. Select driveway materials, including poured
concrete, asphalt, gravel, and other traditional
materials currently present in the district when
repaving or designing new driveways or parking
areas. Where appropriate, consider materials such
as tinted asphalt and stamped concrete that limit
the harsh visual effects of standard concrete and
asphalt. The introduction of plantings, hedges, and
other means of vegetative screening as a buffer
between parking areas and adjacent properties is
encouraged.
c. Where visually compatible with a district, porous
paving materials are encouraged to limit excessive
water run-off.
d. Limiting parking areas and large areas of paving to
the rear of a property is encouraged. Screening
such elements with landscaping to minimize their
appearance is appropriate.

e. Introducing large paved areas and parking areas—
including drive-through circles—in a front or side
yard where there is no precedent for such a
feature is not appropriate.
f. Locating parking areas and large areas of paving to
the side and rear of the property is encouraged.
Employ screening elements, such as landscaping
and fencing, to minimize impacts to the character
of the historic property.
g. When converting front yards for parking purposes,
parking areas and circular driveways should be set
back at least 50 feet from the street or sidewalk.

D

a. Historic fences, gates, and walls shall be retained
and repaired in their original location as characterdefining features of individual sites and the setting.
Repairs shall be made in accordance with the
respective materials guidelines.
b. Protective finishes on metal and wood elements
shall be maintained in order to extend the useful
life of the feature.
c. Distinctive details of fences, gates, and walls shall
be retained.
d. The height of historic fences, gates, and walls shall
be maintained. Increasing the height of such
features to create a privacy screen is not
appropriate.

e. Painting historic masonry walls or covering them
with a cementitious coating is not appropriate and
shall be prohibited.
f. The introduction of retaining walls in front yards
where none existed historically is generally
discouraged. In cases where new retaining walls
are approved, they shall be constructed of stone,
brick, or textured block. Poured concrete (unless
precedent exist in the area) and wood timbers shall
be prohibited.
g. Only those portions of historic features that are
deteriorated beyond repair shall be replaced. Total
replacement of an entire element when only a
localized section is deteriorated is not appropriate
and shall be avoided. When replacement materials
are used, they shall be in-kind or visually and
structurally compatible with the original.

a. New fences and walls shall be compatible in scale
and materials to those historically present in the
area and to the building with which they are
associated.
b. Traditional materials such as brick, stone, cast iron,
and wood shall be used for new fences, gates, and
walls visible along the street wall in front and side
yards to maintain the continuity of the area.
Textured block may be appropriate in some areas.
Railroad ties, unfinished lumber, and poured
concrete are not appropriate and shall be avoided.
c. Front yard fences shall promote a sense of
transparency, allowing view between vertical
members.
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g. While new fences may take visual cues from
historic counterparts, replicating historic designs is
not appropriate as it conveys a false sense of
history. Simplified contemporary interpretations of
traditional fence designs are encouraged.
h. New privacy fences shall be located in a rear yard
only and are to comply with local code. Plastic and
vinyl fences are strongly discouraged. Employing
screening such as hedges or plantings to minimize
the appearance of such fences from the right-ofway is encouraged.

E

a. Where present, the retention and maintenance of
historic lighting fixtures is encouraged. Repairing
fixtures in accordance with the guidelines is
encouraged.

MAXIMIZING TRANSPARENCY. It is important
that front and side yard fences be low and
maintain a sense of transparency to help
preserve historic lines of sight and open
viewsheds within a residential setting.

d. Opaque fences and walls, including privacy fences,
shall be used only at the rear yard.
e. Fences shall not exceed 4 feet in height along
street-facing yards and 6 feet in height in all other
yards. On corner lots, a fence may exceed 4 feet in
height at the side yard if it is placed at or behind
the midpoint of the house but shall not be higher
than 6 feet at any point.
f. Existing chain link and woven fences in the front
and side yard can be retained and maintained. If a
chain link or woven fence is to be replaced, a new
fence complying with the guidelines must be
installed. New chain link and woven fences are
prohibited in these areas.
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b. Replacing missing or deteriorated historic exterior
lighting with fixtures that are compatible to the
original scale, design, and materials and consistent
with the style and age of the building is
encouraged.

a. Selecting fixtures that are compatible with the
setting and individual properties in scale,
placement, color, and profile is encouraged.
b. Locating light fixtures in consideration of their
impacts to the setting is encouraged. Low-level
light fixtures that direct light downward and away
from other properties are encouraged to minimize
light spill onto adjacent properties. Excessive use
of lighting is not appropriate.

c. Limiting post-mounted lights to 10 feet in height
and using fixtures made of brass, copper, or
painted metal is encouraged.
d. Locating utilitarian fixtures in inconspicuous
locations so as to minimize their appearance from
the public right-of-way is encouraged. Locating
flood lights at the rear of a property is encouraged.
e. The use of colored lamps in light fixtures is not
appropriate and is discouraged.

a. Ground-mounted equipment such as airconditioning units shall be placed at the rear of
secondary elevations or at the rear of a building.

b. Ground-mounted equipment shall be screened
from view from the right-of-way with appropriately
scaled landscaping or fencing when located on
secondary elevations.
c. Free-standing or detached solar collectors and
wind turbines shall be installed in areas that
minimize visibility from the right-of-way. Finishes
shall be selected to minimize their impact on the
landscape.

f. Painting systems and equipment to minimize their
appearance and blend with the building or
landscape is encouraged.

d. Locating utility connections and meters at the rear
of a building is encouraged.

g. Installation of runs of ducts, pipes, or cables on the
façade or a visible secondary elevation is
prohibited.

e. Antennas, satellite dishes, and other such roofmounted equipment shall be located at the rear of
secondary roof slopes or on the rear roof slope so
that they are not visible from the right-of-way.
Installation of such features on a street-facing roof
is prohibited. Consider placing such features
behind chimneys or dormers to screen from view.

MINIMIZING VISIBILITY. Equipment should
be hidden or screened from view from the
right-of-way as was done at this house,
where air-conditioning units are concealed
with lattice and the satellite dish has been
placed at a rear roof slope.

h. Installing window air-conditioning units on the
façade or secondary elevations visible from the
right-of-way is not appropriate and shall be
avoided.
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a. Equipment shall be installed in such a way that it
does not obscure, damage, or require removal of
character-defining features. Historic features and
materials shall be protected from inadvertent
damage when installing systems.
b. Equipment shall be installed so that it can be
removed in the future without damage to historic
features.

d. Wood or composite ramps that have simple, nonintrusive detailing are most appropriate. Wood
ramps shall be stained or painted to better blend
into the landscape.

c. Cutting holes in masonry or features such as
decorative cornices or rake boards shall be
avoided.

e. Handrails, balusters, and other elements shall be
of metal or wood and simple in character and
finish. Finishes that blend with a building’s trim are
most appropriate. Wire, cable, and piping handrails
are not appropriate.

d. Installing interior mechanical systems in a manner
that requires the installation of drop ceilings or the
partial filling in or covering over of historic window
openings perceivable from the exterior is
prohibited.

f. Lifts shall be located and installed to be as
inconspicuous as possible. To the extent feasible
and practical, lifts should recede into the ground,
be built into a landscape feature, or screened from
view from the right-of-way.

F

a. Features shall be appropriately scaled to the
building with which they are associated.
b. Ramps and other means of access shall be located
at a secondary or rear entrance to the extent
feasible and practical, particularly when entries
must be widened to accommodate access. If
placement at the façade is necessary, minimize the
visual impact of the feature and changes to the
building fabric.
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c. Locate ramps and other means of access adjacent
to the face of the building to the extent feasible
and practical to minimize their perceived
prominence. Ramps and other means of access
that unnecessarily or extensively extend into yards
are not appropriate.

g. Consider using temporary or portable means of
access as an alternative to constructing permanent
access.
h. Methods of egress from upper-story entrances
shall be located at the rear of secondary elevations
or on rear elevations. Stairs shall be located along
an elevation rather than extend perpendicular to a
building to minimize their appearance.
i. Using landscaping to screen access features from
view from the right-of-way is strongly encouraged.

a. Health and safety features shall have as little
impact on the historic fabric of the building as
possible.
b. Features shall be installed so that they do not
require damage to or removal of character-defining
features. Ramps or other means of access that
require changes to an original or character-defining
porch shall be avoided.
c. Features shall be installed so that they can be
removed in the future without causing damage to
character-defining features.
d. In cases where installation of a ramp or other
means of access requires construction over an
existing stoop or porch, the stoop or porch shall be
retained below the feature.

The design guidelines are not descriptions of legal requirements or other
responsibilities regarding health, safety, and accessibility. The property owner is
responsible for ensuring that all projects meet applicable federal, state, and local
requirements. Always consult appropriate codes, laws, and regulations before
engaging a project related to health, safety, and access.
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Objective: Respect the character
of the commercial core as a
pedestrian-friendly destination of
high-quality design.

All items placed on the sidewalk or
public right of way will be required to
receive approvals from the City of
Columbia via a Right of Way Permit
before placement.

A

a. Unobstructed sidewalks with a minimum clearance
of 4 feet shall be maintained. Place sidewalk
furnishings as close to the exterior wall of the
building as possible to maintain the accessibility of
the sidewalk. Oversized furniture and furniture that
disrupts the right-of-way and/or blocks pedestrian
traffic is prohibited.
b. Outdoor uses such as al fresco dining are
encouraged as important functions that promote
the vibrancy of the district. All seating and fixtures
shall be easily removed. Permanent fixtures are
prohibited.
c. Decks shall be located at the rear elevation or on
the roof and screened from view as appropriate.
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d. A strong sidewalk edge shall be maintained
through appropriate building placement during
new construction and buffering of street-fronting
parking areas.
e. City departments are encouraged to maintain trees
and other vegetation and prune regularly so as not
to block sight lines along the commercial corridor.
Select varieties that enhance the character of the
area, provide shade, and do not obstruct
pedestrian view of signage or display windows.
f. Maintain street lighting fixtures that are compatible
with the setting in size, scale, material, and light
output. Pedestrian-scaled lights rather than
automobile-scaled lights are strongly encouraged.
g. Select sidewalk furniture that facilitates use and
promotes the character of the corridor as a place
of high-quality design. Finished wood and metal
are the most appropriate materials. Plastic, vinyl,
and other cheaply-produced materials detract from
the quality of the streetscape. Street furniture must
be maintained in good condition without rust,
damage, dents, peeling paint, or graffiti.

B

a. Locating private and public parking lots in
inconspicuous areas such as the rear of a building
is strongly encouraged.
b. Visually screening parking areas from the right-ofway by a planting strip or brick wall in line with the
block face is encouraged. If screening is used on a
corner lot, both streets should be screened.
c. Using pervious surfaces where appropriate to
minimize water runoff onto adjacent areas is
encouraged.
d. Avoiding large expanses of parking surfaces by
providing adequate landscaping islands and
buffers is encouraged.
e. Clear pedestrian access and crossings should be
provided.
f. Incorporating pedestrian-scaled, shielded lighting
to promote a safe environment is encouraged.
g. Design public and private parking structures to be
compatible with existing architecture in scale, size,
massing and form to minimize negative impacts to
the district. Designs for new parking structures
shall meet guidelines for new construction.
THE PEDESTRIAN EXPERIENCE. Situated along Main Street, this
outdoor patio provides unique space in the commercial core that
reinforces the priority to be placed on the pedestrian and patron.
Located off the public sidewalk, this location provides an appropriate
location for more substantial and regular use of outdoor furnishings.
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Public art and murals are required to
have a COA from Historic Commission before work can start.
Requirements for submittals are
stated within Appendix B.

C

a. For free-standing public art, consider naturally iconic
locations such as gateways, civic facilities, and
public open spaces.

b. Treat free-standing public art as integral components
of the landscape designed to complement the
context of the area and surrounding buildings. Art
that is visually jarring in the context of the urban
setting is not appropriate. For example, placing a
large sculpture in front of a commercial building is
not appropriate given the limited width of the
sidewalk right-of-way.
c. Murals shall be located on side or rear elevations
only. Murals on the street façade of a building are
prohibited. Temporary window storefront murals are
permitted on a case-by-case basis for no more than
45 days within a 6 month time basis.
d. Murals shall be located only on buildings that have
historically been painted. Painting contributing
buildings that were not historically painted to
accommodate a mural is prohibited; however,
locating a mural on an unpainted, non-contributing
building may be considered by the HZC.

CONTENT. Murals such as the one in this
photograph that celebrate Columbia’s
unique heritage are encouraged and can
serve as a tool for inspiring curiosity and
community pride.
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e. Murals on removable materials such as plywood
mounting are encouraged. Framing shall allow water
to weep between the mural surface and the wall.
Framing shall be anchored through mortar joints and
not the masonry face of a building.
f. Critically access long-term maintenance needs when
choosing mural locations. Murals that face direct
sunlight will fade and peel quicker, and murals in
heavily trafficked areas may be subject to smog and
chemicals that can alter original colors.

 Art shall be designed and located so that it does
not impair the ability to interpret the historic
character of the building or the overall area.
 Art shall be located so that it does not obscure or
cause damage to character-defining features of the
building.
 Utilize high-quality materials that promote the
district as an area of high-quality design. For
example, murals should use only exterior grade
paints and surfaces should be properly prepared
and sealed.
 Engage designs that are unique to Columbia.
Designs that relate to the heritage and character of
the community are encouraged.
 Murals shall be scaled to the property on which
they are located.
 Luminescent and reflective paints and finishes are
prohibited.
 Public artwork shall be maintained in good
condition. Before painting, clean surfaces to
provide a consistent bond. Provide protective antigraffiti coatings. Aging murals to make them
appear as older features of the district is
prohibited.

 Content—particularly for murals—shall not depict a
commercial product name, service name, business
name, symbolic logo, or other such information

that could perceivably be construed as an
endorsement or advertising for a particular entity,
service, or product.
 Artist names shall be incorporated as discreet
elements of the design, generally not exceeding
5% of the total area.

 Exposed conduit, wiring, and junction boxes are
prohibited.
 Fluorescent tube lighting and flood lights shall not
be placed on a street-facing elevation.

E

 Temporary murals or public works of art that are
seasonal or related to specific events will be
reviewed by the HZC on a case-by-case basis.

D

 Historic light fixtures shall be retained, maintained,
and repaired. Retaining historic features in their
original location is strongly encouraged but
relocation along the same building elevation may
be considered.
 Fixtures shall be compatible with the character of
individual properties in scale, placement, color,
profile, and style.
 Fixtures shall be non-intrusive to the character of
the building, adjacent properties, and the broader
districts. Fixtures shall be shielded and directed
downward to minimize light spillage.
 Fixtures shall be of metal. Fixtures shall have a
dark matte finish unless they are of copper or
bronze.
 The use of colored lamps in light fixtures is not
appropriate and is discouraged. Using warm bulbs
to minimize harsh lighting in the district is
encouraged.

 Ground-mounted equipment such as airconditioning units shall be placed at the rear of
a building.
 Roof-mounted mechanical or utility equipment,
antenna, and satellite dishes shall be located
toward the rear of secondary elevations or at the
rear elevation to minimize its visibility from the
right-of-way. If equipment will still be visible from
the right-of-way, it shall be shielded behind
screening to minimize its visibility.

Content distinguishes art from
signage. While signs specifically
advertise a business, product, or
service, artwork such as murals
are designed to be solely artistic
in nature. Artwork in the district
cannot include trademarks,
service marks, names, or other
markings, patterns, or colors
readily identifiable with a
business, product, or service. The
presence of any such element will
necessitate review of the feature
as a sign rather than public art.

 Connections and meters shall be located at the
rear of a building.
 Installation of runs of ducts, pipes, or cables on the
façade or a visible secondary elevation is
prohibited.
 Installing window air-conditioning units on the
façade or secondary elevations visible from the
right-of-way is prohibited.
 Dumpsters shall be placed at the rear of a building
and screened in accordance with local code.

CONTEXTUAL LIGHTING. Shielded,
downward-facing lights such as the ones on
this building are appropriate to the historic
district and compatible with the aesthetic of
the building.
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a. Equipment shall be installed in such a way that it
does not obscure, damage, or require removal of
character-defining features. Historic features and
materials shall be protected from inadvertent
damage when installing systems.
b. Equipment shall be installed so that it can be
removed in the future without damage to historic
features.
c. Cutting holes in masonry on the façade or
prominent secondary elevations or decorative
features such as cornices shall be avoided.
d. Installing interior mechanical systems in a manner
that requires the installation of drop ceilings or the
partial filling in or covering over of historic window
openings perceivable from the exterior is
prohibited.

F

For National Park Service
guidance on accessibility
standards see “Making Historic
Properties Accessible” at
nps.gov/tps/how-to-preserve/
briefs/32-accessibility.htm.
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a. Features shall be appropriately scaled to the
building with which they are associated.
b. Ramps and other means of access shall be located
at a well-marked secondary entrance to the extent
feasible and practical, particularly when entries
must be widened to accommodate access. If
placement at the façade is necessary, minimize the
visual impact of the feature and changes to the
building fabric.

c. Locate ramps and other means of access adjacent
to the face of the building to the extent feasible
and practical to minimize their perceived
prominence.
d. Materials for ramps and other such features shall
be the same as or similar to the materials on the
building to effectively blend the feature into the
landscape. Other materials will be considered on a
case-by-case basis. Unpainted wood, solid
masonry walls, wire, cable, and piping materials
are prohibited.
e. Handrails, balusters, and other elements shall be
simple in character and finish.
f. Lifts shall be located and installed to be as
inconspicuous as possible. To the extent feasible
and practical, lifts should recede into the ground,
be built into a landscape feature, or screened from
view from the right-of-way.
g. Methods of egress from upper-story entrances
shall be located at rear elevations. Stairs shall be
located along an elevation rather than extend
perpendicular to a building to minimize their
appearance. Stairs shall be of a material that
complements the building’s material palette.

a. Health and safety features shall have as little
impact on the historic fabric of the building as
possible.
b. Features shall be installed so that they do not
require damage to or removal of character-defining
features. Ramps or other means of access that
require changes to an original or character-defining
porch shall be avoided.
c. Features shall be installed so that they can be
removed in the future without causing damage to
character-defining features.
d. In cases where installation of a ramp or other
means of access requires construction over an
existing entry stoop or alcove, the feature shall be
retained below the feature.

The design guidelines are not descriptions of legal requirements or
other responsibilities regarding health, safety, and accessibility. The
property owner is responsible for ensuring that all projects meet
applicable federal, state, and local requirements. Always consult
appropriate codes, laws, and regulations before engaging a project
related to health, safety, and access.
ACCESSIBLE FEATURES. To the extent feasible and practical, accessible
features shall be located along the face of a building and be of a simple,
non-intrusive character, as shown in this photograph. Such features shall
not be used as a means to installing a decorative feature on a property.
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8 SIGNAGE

Designed primarily to convey information and attract the
attention of potential patrons, signage is critically
important to businesses and other entities that rely on
visual recognition and public interaction. Signage is also
an important element of a building or site’s design and
can complement the aesthetics of an area. However,
signs that are not carefully designed have the potential
to disrupt an area’s character and be perceived as visual

clutter, which undermines a business’ efforts.

All signs are regulated by the Columbia Sign Ordinance and must follow the applicable
regulations for the appropriate district and sign type.
The HZC and Development Services staff have the authority to further review signage in
historic districts to ensure it is compatible with the character of the area in which it is located
as outlined in Appendix D. These guidelines communicate what is encouraged as part of the
HZC’s focus on high-quality, contextually-appropriate design.

When incorporating signage into a historic district,
achieving compatibility and harmony between a sign
and the historic character of the area is paramount.
Every historic building has different constraints and
varied design solutions may be required to ensure
compatibility with the character of a specific property.
Signage needs may also vary by use. For example, a
restaurant, home occupation, and art gallery will all
differ in their needs. As such, signs should be tailored
not only to the character of the building and
surrounding context but also the function and needs of
the particular entity.
All signage permanent and temporary will be reviewed
by the HZC and Development Services staff on a caseby-case basis in consideration of applicant needs and
the particular design context.
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Objective: Retain and preserve
historic signage as features that
contribute to the commercial and
civic heritage of an area.
a. Historic signs contribute to the character and
significance of a building and district and shall be
treated as character-defining features of a
property.
b. Historic name plaques are integral to a building’s
fabric and shall be maintained, preserved, and
repaired according to the guidelines.
c. Signs shall remain as they were originally
designed. Modifying historic signage designs shall
be prohibited.
d. Obscuring or otherwise diminishing the visibility of
historic signage is inappropriate.
e. Replication or installation of a close copy of a
documented historic sign can be considered an
appropriate treatment for a particular building if it
appropriately relates to the building’s current use.
Documentation shall be based on photographs,
drawings, or other similar sources.
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a. “Ghost signs” shall be retained as they exist and
allowed to fade. This guideline shall not, however,
preclude building maintenance that may involve
masonry restoration. All such work that would
require alteration of a “ghost sign” shall be
reviewed by the HZC prior to undertaking.
b. Overpainting, removing, or otherwise diminishing
the visibility of currently visible “ghost signs” shall
be avoided.

c. Repainting “ghost signs” so that they appear
newer than they are conveys a false sense of
historic and shall be prohibited.
d. “Ghost signs” exposed through demolition of an
adjacent building does not preclude new
construction on that lot. However, if no new
building is planned, the exposed “ghost sign” shall
be retained.

GHOST SIGNS. “Ghost signs” are faded remnants of advertising that was historically painted on
masonry. While it may be tempting to touch up or overpaint such signs to renew their appearance,
this creates a false sense of history and diminishes the integrity of the commercial district. Such
signs throughout Columbia’s commercial district are to be retained in place and allowed to age as
part of the authentic patina of the area in which they are located.

For more information on historic signs and the importance of
their preservation as part of the fabric of commercial and
civic cores, see the National Park Service’s preservation brief
document “The Preservation of Historic Signs” at nps.gov/
tps/how-to-preserve/briefs/25-signs.htm. For additional
information on “ghost signs,” see William Stage’s book Ghost
Signs: Brick Wall Signs in America.
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Objective: Minimize the visual
impacts of signage in primarily
residential areas.

e. Sign shapes and sizes shall be compatible in size,
scale, and in proportion to the building and area in
which they are located.

a. Signage shall not be visually intrusive,
overwhelming, or incompatible with the significant
features of a particular building, site, adjacent
buildings, or the broader district.
b. Signs should not be mounted on balustrades,
cover windows, or obscure, destroy, or diminish
character-defining features.
c. Design should be simple in approach and promote
readability. Materials, colors, and lettering should
be uniform to promote a cohesive appearance.
d. Signs should generally reflect only the name, logo,
or nature of the business, service, or entity. Signs
that display national brand names or logos
unrelated to the entity located in the building are
prohibited
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f. Colors should be complementary to the scheme of
the building and promote readability. Generally,
signs with more than three colors are prohibited.
g. Signs shall be constructed of durable materials
appropriate for the building, site, and district.
Metal, wood, stone, and other such traditional
materials are encouraged as are urethane and
other synthetic materials that approximate
traditional materials. Glossy plastics, vinyl, and
reflective materials are prohibited.
h. Wall-mounted signs should be placed near a
publicly accessible entrance and shall be on the
façade. On converted residential buildings, signs
generally should be attached to the first floor,
suspended from a porch cornice, or centered
between porch columns.

i. Window signs shall obscure no more than 20%
of the glass. The average height of lettering and
symbols should generally be no more than 6
inches.
j. Projecting signs shall be sized to not obscure
architectural details. Projecting signs on converted
residential buildings should be located at the first
floor wall or on a porch post.
k. Ground-mounted, free-standing signs shall be
scaled to maintain the pedestrian character of an
area and placed so as not to block lines of sight in
a given area or obscure public view of an entrance.
Signs should generally be no taller than 5 feet
unless documentary evidence exists to indicate the
historical presence of a larger sign.
l. Placing free-standing signs in a landscaped area to
soften their appearance is strongly encouraged.
m. Illumination of signage with low profile external
fixtures that are directed away from the streets and
adjacent properties are most appropriate.
Screening ground-mounted lighting from view is
strongly encouraged.

SIGNS IN RESIDENTIAL AREAS. Signs in primarily residential areas should be carefully evaluated in
consideration of the surrounding context. Low-quality plastic signs, redundant signs, and inappropriately
placed signs contribute to a sense of visual clutter that not only impacts the aesthetic of the building with
which they are associated but also diminishes perception of the overall district.

n. Internal illumination is prohibited as the plastic feel
of internally-illuminated signs is incompatible with
the character of primarily residential areas.
o. Neon and flashing signs shall be prohibited in
primarily residential areas unless historical
precedent exists for a particular business.
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Objective: Ensure new signs are
harmonious with the character
and heritage of the commercial
district and promote pedestrianoriented interaction.

 High-quality designs that reflect a sense of
permanence shall be used. “Off-the-shelf” stock
signs and signs of impermanent materials such as
vinyl shall be avoided.
 Designs shall complement the character of the
building to which they are fixed. Signs that are
icons unto themselves shall be avoided.
 Signs that are dimensional or appear dimensional
are strongly encouraged as compatible elements
of the landscape. Signs with flat, undistinguished
elements are discouraged.
 Signs shall have a human scale and be oriented to
the pedestrian. Signs above the second story of a
building (or more than 20 feet above a sidewalk)
shall generally be prohibited as they are not
oriented to the pedestrian. Sign lettering on all
signs shall be oriented to and legible from the
pedestrian way.
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 Signs that express creativity, diversity, and
individuality are encouraged.
 Signs generally shall be concentrated at the street
level close to a building’s entrance.
 Signs shall only be placed on a portion of the
building occupied by the person, business, or entity
to which it relates.

 Designs shall be compatible with a building’s
character and non-intrusive to adjacent buildings.
 Traditional locations such as signboards, storefront
windows, and awnings shall be used. Pole signs,
rooftop signs, billboards, animated signs, and
outdoor advertising used for highway traffic are
prohibited in the commercial district.

 Consider sign designs as an integral part of the
building. Signs shall be compatible with the overall
treatment and composition of the building.
 Signs shall be scaled to be subordinate to the
building. Signage should generally be consistent
with the prevailing size of comparable signage in
the district. Overly large and ornamental signs
contribute to visual clutter in the district and shall
be avoided.

 Signs shall fit within the profile of the building.
Signs that fall within the existing progression of a
building’s vertical and horizontal lines and utilize
shapes consistent with traditional features are
encouraged.
 Durable, exterior-grade materials that complement
the palette of the building and district shall be
used. Traditional materials (such as painted wood
and metal) that reflect a sense of permanence are
encouraged as are contemporary materials such as
urethane board that are similar in appearance to
historic materials. Rough and unfinished surfaces,
reflective materials, plastics, and pressure-treated
wood are not appropriate and are prohibited.
 Signs shall be installed so that they do not cover,
obscure, or cause damage to character-defining
features.

In reviewing applications for new signage in the
commercial district, the HZC and Development
Services staff will evaluate the architecture and
design of the building, site, and adjacent properties
and determine whether the proposed sign is
compatible with the area in type, placement, size,
scale, materials, illumination, and installation in
consideration of the guidelines.
While compatibility is paramount, the HZC and
Development Services staff may elect to weigh
certain attributes as more important than others in
consideration of the sign’s intended purpose. In
general, signs can be separated into three classes
based on their purpose:


A primary sign is the main element conveying
the name or function of an entity. A primary
sign is the most dominant or important to a
building and is typically prominently placed as
a wall sign, projecting sign, or blade sign.



A secondary sign complements the message
of the primary sign. This could include smaller
versions of the primary sign or a supporting
element such as a slogan or icon. They are
commonly located on awnings or in windows
but may also be smaller projecting signs.



An accessory sign is a small design element
that supports operation of a business or other
entity. They include, for example, menu
boards, sandwich boards, and directories.

 Signs shall be installed so that they do not block or
obscure doors, windows, or emergency exits or
impair pedestrian traffic.
 Using existing mounting holes and sign positions
wherever possible is encouraged so as to limit the
creation of new holes in building materials. On
masonry buildings, signage shall be attached
through mortar joints (not the masonry face) or
materials such as wood that are easily repairable.
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Sign lettering shall not detract from the visual
character of the building or district. Lettering
should generally be kept simple and the number of
words or symbols limited to maintain the sign as
easily legible, graphically clear, and free of clutter.
b. Signs shall have visual consistency in fonts and
imagery. Overly complex signs that use more than
two or three colors or typefaces are prohibited.
The use of symbols, logos, and other graphics are
encouraged to reduce the need for excessive text.
Such elements also contribute to the unique
identity of a business or entity.
Sign lettering shall be legible but not out of scale
with the specific sign, building, or district.
Lettering should generally not exceed 18 inches in
height on any sign unless the characteristics of a
building warrant a larger typeface.
Signs shall have sufficient color differentiation and
contrast between lettering/symbols and
backgrounds to make the content legible.
Colors that complement a building’s façade
materials and trim colors are encouraged.
g. Mounting brackets shall complement the sign

color or be a darker color authentic to the material.

SIGN COMPATIBILITY. The guidelines encourage creativity alongside
compatibility. Signs that are appropriately designed and scaled not
only complement a building’s aesthetic but also allow the business or
entity to express its unique identity.
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Lighting intensity shall be compatible with the
location, setting, and character of the building and
site. Lighting shall be sufficient to allow for the
identification of a business but not detract from
the character of the building or streetscape.
Colored lights shall generally be avoided as they
are not compatible with the area’s heritage.
Lighting shall be directed toward the sign and
shielded to minimize light spill onto adjacent areas
and properties. Shielded warm lights are most
appropriate.
Lighting fixtures shall be appropriately scaled to
the building and sign. Fixtures shall be hidden from
view or finished in a dark matte color so as to
minimize their appearance. All required conduit
and junction boxes shall be hidden from view.
Buildings along arterial streets oriented in part
toward automobile traffic and certain types of
facilities (such as theaters and public buildings)
may provide an appropriate setting for greater
levels of illumination. Requests will be considered
by the HZC and Development Services staff on a
case-by-case basis.

The following section provides guidelines for the design
and installation of specific sign types common to
Columbia’s commercial historic district. Discussion of
specific types does not however preclude the potential
appropriateness of a different sign type. Each sign will
be evaluated based on its individual merits and the
surrounding context.
Design of a specific sign requires careful consideration
and involves input from a property owner and designer
or sign manufacturer. When applying for a COA for a
sign project, a scaled drawing or photograph depicting
the sign’s size, lettering, layout, artwork, and colors
shall be provided to the HZC and Development Services
staff alongside a scaled drawing or photograph
depicting the sign’s proposed location. The following
steps are encouraged in designing a sign:




Review the guidelines as part of the decisionmaking process. Talk with Development Services
staff if there are specific questions.
Consult historic photographs of the building and
broader area for context on traditional sign types.



Review the type, placement, and design of signs on
surrounding buildings for visual cues.



Review the Historic District Design Guidelines to
make sure you are in compliance with its
requirements.



Submit a sign and COA application to the HZC and
Development Services staff for review.

The sign guidelines are intended to promote and enhance the traditional character of
Columbia’s central business district as a vibrant, thriving commercial core that caters to
pedestrians. The sign guidelines are not intended to limit creativity or opportunities for the
business owner but rather encourage creativity and entrepreneurship in a way that promotes
the district as an area of high-quality, engaging design. Such a concept promotes use of the
commercial district by residents and visitors alike and ultimately enhances a business’ efforts
to attract patrons.
Given the goal of the historic district, there are certain types of signs that are prohibited.
These signs are not compatible with the retail and civic heritage of the area, disrupt the
character of the district, and contribute to a sense of visual clutter that drives away potential
patrons and undermines a businesses efforts.

Approvals shall not be made for the following sign types unless there are specific
circumstances that warrant consideration of unusual factors:


Pole signs



Flashing, intermittent, or strobing lights



Roof-mounted signs and billboards



Illuminated awnings or canopies



Signs of vinyl lettering (excluding
window signs), heat transfers, or
stick-on lettering



Channel letter or neon-appearing “Open”
signs



Signs with prominent exposed boxed
raceways or mounting



Inflatable signs



Wind signs





Internally-illuminated signs (including
back-lit plastic cabinet signs and
channel lettering)
Animated or video signs
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Awnings and canopies provide historically appropriate signage
locations. Such signage is generally most appropriate on buildings
where wall signs would obscure character-defining details, buildings
without a specific sign band area, and as an accent to other primary
signs. Awnings and canopies must also meet the guidelines identified
in Section 5: Commercial Buildings.


Traditional triangular-shaped awnings are encouraged. Rounded
awnings and flat mounted awnings are discouraged unless they
can be demonstrated to have existed historically.



Use high-quality canvas or a similar material for awnings to
promote readability. All materials shall be colorfast and fade
resistant. Vinyl and plastic materials are prohibited.



Awning and canopy signs shall be in traditional locations such as
above doors, windows, and walkways.



Sign content shall be placed only on the valance or side panel of an
awning. No sign shall extend beyond the edges of the awning.



Canopy signs may extend above or below the canopy if it meets all
other guidelines. Signs shall not extend beyond the overall length
or width of the canopy.



Signs shall use legible typefaces.



Scale the length and height of lettering to the width of the
storefront or opening covered by the feature. In general, lettering
should not exceed 80% of a valance height and shall not exceed a
total of 30 sq. ft.



Signs on awnings shall be integrated into the feature. Attaching a
fabric patch that has a sign painted on or sewn into it onto an
existing awning is prohibited.



Awnings shall not be backlit or internally illuminated.
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Awnings are traditional features that provide an
appropriate location for signage. Using signage on the
valance of an awning alongside complementary window
graphics is a particularly effective means of conveying
information to patrons.

Wall signs include flat signs mounted to the face of the building and
individual letters mounted directly on the face of a building or sign
backer board. Wall signs are most appropriate when installed at the
location of traditional sign bands, just above the storefront. In the
absence of a distinguished sign band, a flat continuous wall surface
(unbroken by windows or doors) provides an appropriate location.

Wall signs are common features of the historic district and are
compatible with the retail heritage of the area. Many buildings
have a dedicated sign band or frieze between the first and
second stories, which provides an ideal location for signage.
Storefront piers may provide an appropriate location for vertical
wall signs in the absence of other blank wall surfaces.



Wall signs shall be oriented to the pedestrian and located in
traditional locations such as above the storefront or street-level
windows. For multi-story buildings, walls signs shall be located
below the second-story windows unless there is historical
precedent for another location. Aligning wall signs with other
buildings on the same block is encouraged.



Wall signs shall be shaped and scaled to be compatible with the
building, its storefront, and nearby architectural features.
Horizontally-oriented rectangular signs are most appropriate.
Vertical wall signs may be considered only on storefront piers in the
absence of another appropriate location.



Well-crafted artful signs are encouraged. Select one or two durable
materials, subdued colors, and clear typefaces.



Wall signs shall maintain a shallow depth. Design signage to sit
within rather than forward of a building’s architectural features.



Wall signs shall respect fenestration patterns and not obscure or
cover character-defining feature.



Per the sign ordinance, wall signs shall be limited to 2 sqft per
linear foot of a building street façade or tenant space, not to
exceed 40 sqft on any one façade or 90 sqft. total per building. In
general, it is recommended that a wall sign not exceed 1 sq. ft. per
linear foot or tenant space.



In general, lettering should not exceed 80% of the total sign height
to allow for distinction of the sign edge or border.
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Window and door graphics may be either vinyl transfers, painted on, or
hung inside the glass. Such graphics are typically used as a secondary
sign or set of signs that complements other types of signage. They are
particularly useful for reinforcing branding concepts and drawing
pedestrian attention to the storefront.


Window and door graphics shall be appropriately scaled to the
opening to maintain transparency and encourage public interaction.
Per the Historic District Design Guidelines, graphics shall not cover
more than 20% of any area of glass or window.



In general, designing graphics so that individual lettering does not
exceed 12 inches and that all lettering across the graphic has an
average height of no more than 8 inches is recommended.



Sign lettering and graphics shall be oriented to visibility by
pedestrians. Locating graphics with a centerline height of
approximately 5.5 ft. above the sidewalk is encouraged.



Using clearly printed lettering of no more than two typefaces and
eye-catching graphics is recommended.



Neon and mass produced illuminated signs are prohibited in
windows within 3’ feet of the closest window face. Signs shall be
static in appearance with no flashing, blinking, or other forms of
changes in light intensity.

Window graphics are encouraged, particularly when used
to complement primary signage. Appropriately scaled and
placed window graphics add texture to the pedestrian
streetscape and draw the attention of patrons inward
toward the business.
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Projecting signs (blade signs and pendant signs) are two-sided signs
that are mounted on brackets or a horizontal member and extend out
from the building face over the sidewalk. They are pedestrian-oriented
signs that are most appropriate near an entrance or at a building corner.

Projecting signs add depth and variety to the district and
provide an effective means for a business to express its
unique identity. Engaging complementary colors and a
traditional material palette can also enhance the aesthetics
of a property and contribute to business branding.



Projecting signs shall be mounted near a building’s primary
entrance or just to the side of it. Corner properties may place a
projecting sign at the corner instead of at the building entrance.



Projecting signs shall be oriented to the pedestrian and mounted
no higher than the bottom of second-story windows. If a building
does not have a second story, adjacent buildings should be used
for reference. Projecting signs shall have a minimum of 7.5 ft.
clearance above the sidewalk.



Signs shall be scaled to the height and mass of the building.



Signs shall be colorfast and resistant to corrosion.



Signs shall not obscure or intrude upon character-defining features,
other signs, windows, doors, or emergency exits.



Signs shall provide sufficient space between the sign and wall
plane (no less than 3 inches) to distinguish it as a separate visual
element. Signs shall project no more than 4 ft. from the face of the
building or two-thirds the width of the sidewalk, whichever is more.



Using styles, shapes, colors, and materials that are complementary
to the building is encouraged.



Mounting brackets and horizontal members shall be simple in
character and complementary to the sign design.



In general, designing signs so that lettering is no more than 12
inches in height is encouraged.



Per the sign ordinance, projecting signs shall not exceed 8 sq. ft.
per sign face. Signs that fall within the range of 4-6 sq. ft. per sign
face are generally most appropriate.
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Sandwich boards are free-standing, self-supporting, A-frame signs that
are not secured to a building or the ground. They are placed on a
sidewalk near the primary entrance and intended to be taken inside
after business hours.


Right of Way permit approved by Development Services staff.



Only one sandwich board shall be allowed per building.



Signs shall be constructed of durable materials that present a
finished appearance. Wood signs are encouraged.



Designs that complement the character of the building and other
signage on the building are encouraged.



Signs shall not exceed 3 ft. in height or 6 sq. ft. in area.



Signs shall be placed so as to maintain a minimum sidewalk
clearance of 4 ft.



Signs shall not be illuminated or contain moving parts.



Signs shall be removable and taken inside a building after hours.
Chaining of signs to trees, lights, or street furniture is prohibited.

Sandwich boards provide a convenient way for
businesses to convey information that changes on a
frequent basis, such as a restaurant’s specials or the
details of a sale at a boutique.
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Menu boards are wall-mounted framed enclosures that display a
restaurant’s menu while directory signs are wall-mounted panels that
display the names and locations of two or more tenants that share a
common entrance.


Menu boards and directory signs shall be positioned so as to avoid
obscuring or damaging architectural details.



Menu boards shall be no larger than 5 sq. ft.



Menu boards shall be constructed of wood and have a front panel
of safety glass or acrylic glass.



Menu boards shall be mounted near the public entrance.



Menu boards shall not have any other identification or signage
displayed on the case or painted on the front panel.



Consolidating individual tenant signs for a multi-tenant building into
a single directory sign is strongly encouraged to minimize potential
visual clutter and make it easier for patrons to identify individual
tenants. In the absence of a single directory sign, signage for
multiple tenants should be coordinated, aligning several smaller
that match in size, color, and forms for a unified appearance.



Directory signs shall generally not exceed 6 sq. ft. unless a large
number of tenants warrants a larger sign.



Directory signs shall be mounted near a common entrance.

Directory signs and menu boards require clear visibility to
serve their purpose. Placing such signs on unobstructed
piers next to the storefront is typically the most
appropriate way to display the information without being
intrusive to the building’s design.
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Ground-mounted signs are typically associated with residential buildings converted for
commercial purposes or commercial buildings located along automobile-oriented
corridors. Such signs are typically located in front of a building at a driveway or parking
lot entry. As such signs are oriented to motorists and not pedestrians, ground-mounted
signs are only allowed in arterial areas and are prohibited along the blocks facing Main
Street, Public Square, and 7th Street between Garden Street, and Woodland Street, plus
6th Street, and 8th Street.



Signs shall be limited to one per location.



Signs shall be placed so that they do not impede traffic or pedestrians. In general, all
parts of the sign should be setback at least 2 ft. from a property line or sidewalk
which ever is greater.



Signs shall be scaled to the building, site, and adjacent properties. Signs shall not
block lines of sight along a corridor.



Signs shall be oriented perpendicular to the sidewalk so that they are easily viewed
by passing pedestrians and motorist. Additional orientations request shall be
reviewed on a case-by-case basis.



Traditional materials are strongly encouraged. Painted wood or stone, rock-faced
block, brick, are most appropriate for ground-mounted signs. Plastics are prohibited.



Locating such signs in landscaping to soften their appearance is strongly
encouraged.



Elaborate signs that compete with the surrounding architecture or streetscape shall
be prohibited.



Internally illuminated signs are prohibited.



Sign dimensions shall be no more than 8’ft in height and 32 square feet in sign face
area for commercial and no more than 5’ft in height and 20 square feet in sign face
area for residential.



Buildings along arterial streets oriented in part toward automobile traffic and certain
types of facilities (such as theaters, strip centers, and public buildings) may provide
an appropriate setting for larger and multiple sign applications per site. Requests will
be considered by the HZC and Development Services staff on a case-by-case basis.
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Because pole–mounted and ground-mounted signs require vacant
lot space and are designed primarily to attract the attention of
passing motorists, they are not compatible with property at the
core of the commercial district. Such signs should only be
considered on fringe properties along arterial streets and only if
they are designed and located to minimize visual impacts on the

These signs are generally quickly produced on cheaper materials such
as vinyl. They are often temporary and associated with a particular
event although they may relate to a more permanent aspect of a
business. Signs are reviewed by staff and a COA is granted though the
application process.


Only one sign per location shall be allowed.



Banners shall not exceed 10 sq. ft and project no more than 2 feet
from the wall.



Signs shall be installed so that they do not cause damage to a
building or obscure architectural features, windows, or doors.
Securing banners with ties is most appropriate.



Canvas and other such fabrics are encouraged as a more attractive
alternative to vinyl.



Signs shall not have any associated light fixtures.



Signs shall be located at the first story.



Signs associated with a particular event (including a sale) shall be
allowed for a maximum of 90 days at a time.

Flag/banner signs are typically quickly produced on synthetic
materials and not compatible with the goal of promoting highquality design that conveys a sense of permanence. Their use
should be limited in the district and their placement should be
carefully considered so as not to disrupt lines or sight or intrude
on a building’s character.
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Neon signs began appearing in the 1920s and were widely popular
through the mid-20th century, including in Columbia. Selective use of
open-faced custom neon tubing is allowed in the commercial historic
district for wall and freestanding signs in accordance with the following
guidelines:


Neon shall be permitted only on projecting signs and only if the
sign is compatible with guidelines for projecting signs in this
document, including compatibility of sign size, scale, colors, and
placement and individual components such as lettering and logos.



Neon is prohibited on buildings built prior to 1920 unless the
building was substantially altered in the past to have a c. 1920s1950s appearance or the applicant can provide a photograph of the
building using a neon sign prior to c. 1950.



Neon signs shall not exceed 25% of all buildings in the district.



Signs shall be unique to the business or entity occupying a
building. Mass-produced and stock neon signs are prohibited.



Neon shall only be used to illuminate the name or logo of a
business on a primary sign. Signs shall include a combination of
neon and non-illuminated elements. No more than three colors
shall be used on any sign, including tubing and any backing
materials. Neon components shall be restricted to one color. A
sample or photograph of the proposed type of neon illustrating its
intensity and color shall be submitted with the COA application.



Neon shall be steady. Flashing, blinking, or other forms of changes
in light intensity are prohibited.



Transformers, backing plates, and other devices shall be hidden
from view from the right-of-way.



Neon shall be used as a signage element and not as decorative
trim on a building, window, or other feature.



Neon shall be turned off during daylight hours and when a business
is closed.
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Non-conforming signs installed prior to these guidelines may continue
to be used and repaired with alteration. However, any alterations to a
non-conforming sign structure such as supports or removal of a cabinet
shall be deemed an abandonment of the non-conforming status of the
sign, in which case the sign shall be removed or brought into
conformance with the guidelines.


The guidelines do not preclude keeping a non-conforming signs in
good repair. Property owners are still required to appropriately
maintain non-conforming signs in accordance with property
maintenance standards.



Non-conforming signs shall not be structurally altered or
reconstructed.



Non-conforming signs shall not be enlarged nor shall illumination of
an non-conforming sign be increased.



Internally-illuminated signs shall only be refaced with an opaque or
non-illuminated background that allows for illumination of text and/
or a logo. Such signs shall be constructed to eliminate all light
spillage from the top, bottom, sides, and back of the sign. White
outlines around letters are appropriate provided they are in
proportion with the remainder of the letter.



In the event that a property is no longer used for the purpose
associated with a non-conforming sign, the sign shall be removed
by the owner or lessee of the property within 1 year.

Historic District Design Guidelines | 8-19

9 DEMOLITION AND RELOCATION

The City of Columbia takes demolition (in whole or in
part) and relocation of contributing resources within the
city’s historic districts very seriously. These actions
irreversibly alter the fabric of our community and disrupt
the integrity of our historic districts.
Excluding emergency situations where a building must
be demolished for safety reasons, property owners are
strongly encouraged to work with Development
Services, the HZC, the Tennessee Historical
Commission, and local partners to explore potential
alternatives for the building. No demolition shall occur

“Demolition by neglect” refers to the gradual deterioration or destruction of a historic property
through abandonment or lack of maintenance, leading to health and safety violations and
potentially sending a property beyond the point of repair.
The City’s zoning ordinance requires that owners of historic properties “not allow conditions of
neglect to occur” on properties and grants power to the Zoning Administrator to investigate
allegations of demolition by neglect (see Reference “B”) for conditions of neglect. Property
owners who receive a finding of demolition by neglect may be subject to civil penalties and a
court order to bring a property into compliance with applicable property maintenance
standards.

unless ordered by a court or code enforcement or
approved by the HZC.
Likewise, relocation of contributing resources must be
carefully considered. Relocation is an expensive and
complicated process that impacts not only the original

site but also the relocation site. As a general rule,
relocation of a historic property is prohibited unless the
building is threatened with imminent demolition and
there is a redevelopment plan for the vacated lot.
Relocating a building and leaving a vacant lot in a
historic district is strongly discouraged.
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Objective: Minimize the potential
for demolition in Columbia’s
historic districts.
 Historic properties shall be maintained and
preserved. Demolition of contributing resources
shall generally be prohibited.
These guidelines are intended
primarily for contributing
resources in the city’s historic
districts. Non-contributing
buildings generally have more
lenient thresholds for approval of
demolition at the discretion of
the HZC.
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 Evaluating alternatives to demolition and working
with Development Services and the HZC prior to
seeking approval for demolition is strongly
encouraged. Such alternatives may include
pursuing adaptive reuse strategies, selling the
property to another party, or mothballing (neutral
use buildout) of the building until a new use can be
identified.
 Efforts to identify alternatives to demolition shall
be documented such as professional structural
reports, and staff reviews which shall be submitted
as part of the request for demolition made to the
HZC.

 Salvaging intact and significant architectural
materials and features such as windows, doors,
hardware, and siding that could be used on other
buildings is strongly encouraged.
 Protect significant site features such as mature
trees and masonry walls from inadvertent damage.
Promptly clear the site of all debris following
demolition. Property owners shall ensure there is
no damage to neighboring properties.
 Redevelopment plans for the site shall be
compatible with the existing character of the
district. All redevelopment plans within the
boundary of the historic district in which the
demolition occurs shall be reviewed and approved
by the HZC in accordance with the guidelines.
 A permanent record of the property shall be
created prior to demolition. This generally includes
photographs but also may include documents such
as drawings that illustrate the building’s character.
The HZC will determine on a case-by-case basis
the level of documentation required in
consideration of the character and significance of
the building being demolished.

The HZC will critically evaluate all proposed demolitions. The
following may be considered prior to making a determination
regarding a proposed demolition:


The architectural and historical significance and
uniqueness of the building, individually and as a part of
the district in which it is located.



The presence or lack of architectural integrity.



Potential negative impacts of the demolition on adjacent
properties or the character of the district.



The structural instability or deterioration of a property,
including the circumstances under which a property has
been allowed to fall into a state of disrepair. If structural
deficiencies are cited as the reason for demolition,
property owners are required to provide a report prepared
by a structural engineer or registered architect detailing a
property’s physical condition, reasons why rehabilitation
is not feasible, and cost estimates for rehabilitation
versus demolition.



Public safety and welfare needs.



Any applicable claims of economic hardship that have
been submitted to the HZC. (Reference B)



Efforts to evaluate alternative solutions such as adaptive
reuse, selling of the property to another party willing to
use the building, and relocation.



Efforts to salvage intact materials for use elsewhere by
the applicant or other property owners.



Proposed plans for the vacated site, including their
compatibility with surrounding properties and the broader
landscape of the historic district.

If demolition of a contributing resource is
approved by the HZC, the resource must
be documented through photographs prior
to the demolition in order create a historical
record of the property. For particularly
significant or unique buildings, the HZC
may also elect to request more detailed
documentation, such as drawings of
building elevations.

Historic District Design Guidelines | 9-3

Objective: Limit relocation unless
there are no other feasible and
practical options for a building’s
survival.

shall be protected. If significant site features must
be removed to relocate a building, they shall be
reinstalled following the move.

 Evaluating potential reuse strategies or sale
opportunities prior to pursuing relocation is
strongly encouraged.
 Relocation of contributing resources shall be
considered only as a last resort when a building is
faced with demolition. Relocating buildings that
are not threatened with demolition or
redevelopment is prohibited.
 Relocating a building due to proposed demolition
when there are no plans for redevelopment of the
site is strongly discouraged. Relocation shall not
be used as a means to create vacant lots.

 Significantly altering the existing topography of the
site to facilitate relocation shall be avoided.
 Adjacent properties at original and relocation sites
shall be protected from inadvertent damage.
 A building shall be relocated to an area where it is
compatible with the style, age, design,
composition, and massing of existing buildings.

 Relocating buildings to a vacant lot in a different
historic district should be carefully considered as
this can convey a false sense of history.
 Buildings shall not be relocated to a site that
requires demolition, relocation, or significant
alteration of another historic property.

 Significant site features such as mature trees,
fences, and masonry walls on the original site,
relocation site, and along the route of the move
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 A building shall be documented through
photographs in its original setting prior to
relocation.
 The building shall be protected before, during, and
after the move by thoroughly evaluating its
structural condition and properly securing it from
vandalism, exposure to weather and adverse
conditions, and shifting during the move.
 To the extent feasible and practical, buildings shall
be relocated in one piece rather than being partially
dismantled prior to relocation. If partial dismantling
is required, all parts shall be labeled and
photographed prior to the move to facilitate
reconstruction at the relocation site.
 The original orientation of the building shall be
maintained when the building is placed on the new
site.
 The original elevation (height above ground) of the
building shall be maintained when the building is
placed on the new site.

The HZC will critically evaluate all proposed relocations. The following may be
considered prior to making a determination regarding a proposed relocation:


Potential threats facing the building, including demolition and redevelopment.



The architectural and historical significance and uniqueness of the building,
individually and as a part of the district in which it is located.



The structural integrity of the building and its ability to withstand the impacts of
relocation.



The integrity of the original setting in which the building is located.



Potential negative impacts of the relocation on adjacent properties, site features, or
the character of the district from which it is being removed.



Relocation plans, including the degree to which a building will have to be
disassembled to facilitate a move.



The character and compatibility of the relocation setting, particularly if the building is
being relocated within or to another historic district.



Proposed plans for the vacated site, including their compatibility with surrounding
properties and the broader landscape of the historic district.

 The setback of the building at the new site shall
approximate the original setback or otherwise be
consistent with buildings in the new location.
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(A) FREQUENTLY ASKED QUESTIONS
The Historic Zoning Commission (HZC) is a city
functioning committee operating under the City
of Columbia Zoning Ordinance to oversee
protection of historic districts in the city. HZC
meetings are public and everyone is welcome to
attend.

The timeline for design review depends on the

For projects that affect the exterior appearance
of a property, you may begin your project upon

nature of the project but planning at least one

receiving a Certificate of Appropriateness and

month for design review is recommended. For

obtaining any required building permits or other

minor projects that meet the design guidelines,

approvals from planning and zoning.

staff can administratively approve a project,
which means that the applicant does not need to

If you are proposing changes (beyond routine

go before the HZC. For all other projects that

maintenance) that affect the exterior appearance

require review by the board, the design review

of your property and it is located in a local

process is guided by a set monthly calendar that

historic district, then yes. You must receive a
Certificate of Appropriateness before you begin

allows for consistent review and meeting

work.

that you submit all necessary application
materials are the best ways to ensure that the

If you are completing routine maintenance or
interior work, you do not need to go through the

timelines. Early coordination and making sure

process does not slow down unnecessarily.

review process.

No, the design guidelines do not require a
property owner to restore a property to its
original condition nor do they dictate that
property owners must do unplanned work.

If a project requires an emergency repair or
stabilization due to uncontrollable events such as
a fire, tree collapse, or severe weather, an

Early coordination with Development Services

You are not required to hire an architect,

staff is recommended to avoid unnecessary

engineer, or other contractor for an HZC

delays and expenditures of time, money, and

application. That said, complex projects that

energy. It is recommended that you begin the
process at least one month prior to the date that

require the submission of scaled drawings or

you intend to submit your application for your

renderings typically benefit from the services of a
professional. Contractors can also help you

project review.

identify potential opportunities and design

emergency permit can be issued without project
review by the HZC. You should notify Codes staff
as soon as possible when there is an emergency
condition warranting immediate action.

strategies that may not readily be apparent.
Historic District Design Guidelines | A-1

(B) APPLICATION REQUIREMENTS
In order for a project to be reviewed by
Development Services staff or the HZC, the
project applicant must submit a completed



application that appropriately details the
proposed scope of the project. This application is
a standardized form required for all projects,






construction indicated, materials labeled, and

and experience related to the request.

setbacks labeled

Submissions shall include renderings of
Plot Plan showing placement of art

In addition to the application form, additional

materials will be needed depending on the scale



Elevation drawings



Lot survey



Photographs of the project location



Photographs of proposed area of work from
the right-of-way

and complexity of your project. Submittal
requirements for common projects are listed
here, but project applicants are encouraged to

Site plan with existing and proposed

project through evidence of their past work

proposed artwork

which is designed to gather basic data about the
scope of a project.

Applicants will submit qualifications for a



Drawings showing proposed alterations



General photographs of adjacent properties

contact Development Services staff prior to



Description of proposed materials



For additions, photographs of the existing

gathering materials to make sure that you are



Detailed photographs of proposed area of

providing all of the required information.
Development Services staff and the HZC reserve

work on the building


the right to ask for additional support materials.

Completed application form



Map with the location of property marked



Detailed project description



Photographs of the proposed project location

Photographs of proposed area of work from
the right-of-way




building



Plat prepared by professional land surveyor



Site plan with existing and proposed features



Description of proposed materials



Photographs of the project location

If restoring to an earlier appearance or
reconstructing a missing feature,
photographic and/or documentary evidence
providing the basis for the proposed design
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Note that all applicants proposing relocation
must meet with Development Services staff prior



Proposed idea or theme as a sketch or
rendering showing dimensions, color,

to submitting an application.

textures, and materials



Detailed discussion of rationale for relocation



Photograph of the site location



Photographs of the property



Photographs of adjacent areas



Photographs of the proposed relocation site



Letters from the property owner indicating



Lot survey



Plan of proposed building site showing
location, orientation, and associated site

not the property owner)


Any relevant architectural/engineering
studies



dimensions



Photographs of any existing signs on the
property



If installing sign lighting, drawings/
photographs showing the type of lighting and
its proposed placement

Maintenance plan for care of the art over its

anticipated life

Photographs showing the proposed sign
location

relationships to surrounding features


Rendering of the proposed sign depicting its
shape, colors, lettering, style, graphics, and

If installing art off building, a site plan
depicting proposed locations and

Detailed description of the proposed sign,
including content and materials

approval of the installation (if the applicant is

features






If proposing neon, photographs or examples
illustrating the neon’s color and intensity

Note that all applicants proposing demolition
must meet with Development Services staff prior
to submitting an application.


Cost estimates to renovate the building,
prepared by an architect or professional
estimator



Any reports on the structural integrity of the
building



Documentation of any efforts to seek
alternative outcomes
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(C) GLOSSARY
New construction attached to an

Horizontal structural member designed

existing structure.

A composition shingle
Any construction, replacement,

or change to the exterior of a building that is

with an asphalt-impregnated felt base, surfaced
with mineral granules.

visible from the public right-of-way.

Repeating
arrangement of masonry into various patterns.

A roof-like cover that projects from a

Meaning especially suitable,
compatible, or fitting. Changes to historic

properties are evaluated for “appropriateness”
during the design review process.
The visible, functional

A curved or pointed opening in a wall,
usually masonry, supported at either end by piers
or pillars and spanning a passageway or open

area such as a door or window.
A prominent
or significant part of a building, structure, or site.
Lowest of the three main parts
of the entablature. It sits directly on the capital of

Projecting support member found

building and is designed to protect from

under eaves or other overhangs. May be only

weather.

decorative or may be used to support weight.
A vertical member under a railing.

Any structure designed or

It fills the opening between a handrail and the

constructed for residential, commercial,

stair or floor.

industrial, agricultural, or other use.

objects accessory to and part of buildings.

a column.

to support loads.

The entire railing system

A fixed sign structure consisting of a

comprised of a series of balusters connected on

frame and face. May include illuminated

top by a handrail.

components.
A decorative, carved board

attached to the projecting edge of the rafters
under a gable roof. Also known as vergeboard.
Repetitive divisions into which a building
is divided.

Pulling of water
through a small opening or fibrous material by
the adhesive force between the water and the
material.
The upper, decorated portion of a

A window that projects from

column or pilaster.

the plane of the wall.
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A window that is

distinguish it from similar places.

hinged on one vertical edge.

A vertical shaft of masonry that

Iron/carbon alloy that is poured as

encloses a flue designed to remove combustion
products.

a hot liquid into molds to give it form. It can
easily be cast into almost any shape, but it is too
hard and brittle to be shaped by hammering.

Exterior, non-structural finish
material on a building.

Method of filling with an elastic
compound all of the small crevices, holes, and
joints between different materials that cannot be
sealed by any other method.
Capable of burning, dissolving, or
eating away by chemical action.

Siding consisting of

overlapping, narrow horizontal boards, usually
thicker at one edge.
Pertaining to the architecture of
Greece and Rome or to the styles inspired by this
architecture.

Any material or mixture of materials
(such as clay and limestone) that is allowed to
harden in place. Cement is often combined with

an aggregate (such as sand or gravel) to form

of a new principal or accessory structure on a lot
or property.
Marked by characteristics
of the current period. Distinguished from
“historic” by characteristics that illustrate that an
element, component, structure, or site feature is
constructed at the present time rather than some
period of the past.
The setting in which a historic
element, site, structure, or district exists.

or sloping, which sheds water.

patterned, or circular and serves as a support for
something resting on its top.
Harmony in the appearance
of two or more external design features in the
same vicinity.

approval for work to be done in the historic
overlay district.

Part of a building or structure

A piece of stone jutting out of a wall

as a decorative feature or to carry weight.
A vertical strip of wood
placed at the corners of a frame building.
Projecting molding along the top of
a building or wall. It is the upper section of an
entablature.

A
government meeting the requirements for
historic preservation planning of the National
Park Service and Tennessee Historical

Mixture of sand, gravel, crushed
rock, or other aggregate held together by a paste

of cement and water. When hardened, concrete
has great structural strength.

Commission.

The arrangement of
A beveled edge on the corner of a

porch post.
The qualities of a place that
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addition on an existing structure or the erection

A cap or covering to a wall, either flat
Pillar that may be square, truncated,

concrete.

The permit issued by the HZC that gives its

The act of placing an

components on a building, which help to form its
character.

Decorative work running along the

ridge of a roof.
Small structure built on top of a roof,
originally providing ventilation.
Any process that destroys in
part or in whole a portion of a building or feature.
Vertical window projecting from the
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slope of a roof, usually with its own roof.
A window
composed of two movable sashes set one above

plastic, or waterproof paper used to prevent
water passing through a joint in a wall, roof, or
chimney.
A Middle part of the entablature

the other.
Lower part of a roof that overhangs a
wall.
View of a vertical face of a

building.

between the cornice and architrave. It is often

Horizontal construction

Front or face of a building. The main
view of a building.
Semicircular or fan-shaped
window set above a door or window.
The arrangement of
window and door openings on a building.
A lightweight
material that is manufactured to simulate wood
products. Resistant to rot, termites, fire, and
dimensionally stable.

A composition
shingle with a fiberglass base, surfaced with
colored ceramic granules.
A non-operable framed
window.
Thin, continuous sheet of metal,

A linear decorative element.

decorated.

Substance used in bricklaying to join
masonry units.

Triangular end of a wall under a roof,
formed by two sloping sides.

The vertical bar between coupled
windows or multiple windows.

Fitting glass into windows or doors.

above a classical column or set of columns.

building, and the building’s arrangement and
organization in relation to the physical site and
other buildings.

A horizontal trough located near the
bottom edge of a roof slope to collect rainwater.
A roof with four sloped sides.
The
appointed body responsible for conducting
historic design review in Columbia.

Buildings that have been designed and
built to replace missing structures or buildings so
they fill gaps in the streetscape.
Staying with the same material or
items used originally.
Site features including
topography, transportation patterns, and
vegetation.
A glass pane in a window or door.

Strips separating panes of glass in a
window sash.
A post supporting one end of
a handrail at a flight of stairs.
Covered or hidden from view.
A bay window located
above the first floor level supported by brackets
or corbels.
A single piece of window glass.
A low wall that rises above a roof
line, terrace, or porch.
A thin coat of plaster or
cementitious mortar over a masonry surface.
Mellowing of age on any material due
to exposure to the elements.

Calcium oxide, which comes from
burning limestone.

Triangular part of a gabled roof
often used as a crowning element above doors
or windows.

Horizontal structural member that
supports a load over an opening.

A square masonry or concrete support for
a building or porch.

Physical volume or bulk of a

Flattened column attached to a
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wall for decoration.

structure, or feature to its original condition.

Slope of a roof.
The process of removing
deteriorated mortar and replacing it with new
mortar.

Sense of movement created by the
regular recurrence of elements across the face of
a building, as in the spacing of doors and
windows.

A decorative or structural masonry
block at the corner of a building.

The top horizontal member of a roof
where sloping surfaces meet.

Retaining the historic
integrity of a building, site, or structure.

The part of the structure which covers
and protects it from weather, together with
decorative elements such as cresting, coverings,
chimneys, and other elements.

Balanced relationship of parts
of a building, landscape, structure, or site.
The exposed portion of a rafter
that overhangs an exterior wall.
When referring to a window, the
horizontal members that meet in the center of
two sashes.
Top member of a balustrade.
The trim board found at the
eave on the gabled end of a building.
Reproducing by new
construction the exact form and detail of a
vanished structure in total or in part.
The process of repairing a
building to sound condition with minimal
changes to original building fabric, allowing for
contemporary use while preserving significant
historical and/or architectural features.

Materials used to cover
the roof, such as asphalt shingles, concrete or
terra cotta tiles, slate, or others.

To return a building,
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Narrow, vertical windows on each
side of a door.
Exterior wall covering.
A horizontal member at the bottom of a
window.
A window in
which a single, full-length piece of glass is set
behind affixed muntins to simulate a true divided
light window.
Overlapping horizontally
sliding sashes.
The underside of a roof overhang.

The framework into which window
panes are set.

The characteristics of the
street and features along it, as well as their
arrangement and relationship to one another.

Absolute height and width in relation or
proportion to neighboring buildings.

Plaster or cement applied to exterior
walls. It can be decoratively textured.

Use of vegetation or fencing to
conceal an area from view.

Fine-grained, fired clay
product used as exterior building ornamentation
or as roofing.

Distance from the a building
elevation to the street right-of-way.
The time, period, and physical
environment of a particular place.
A roof that is pitched in a single
direction.

Relocation of a structure to
another position on the same site or another site.

patterns (imbricated).

Thin piece of wood, slate, or metal
used in overlapping rows to form the surface of
an exterior wall or roof. They may be laid in

Finishing of a mortar joint by
pressing and compacting it to create a particular
profile.
A window set above the transom
bar of a door or larger window.
A window in which
the glass is installed as individual small panes.
Woodwork shaped
on a lathe.
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A small, slender tower.
A rigid composite foam
board that is often used for signs.
Coatings and sealers that
keep out a significant amount of moisture.
Wood siding for the
exterior covering of a frame building.
A narrow,
compressible band used between the edge of a
window or door and the opening to seal against
water and air penetration.
A glazed opening in a wall that
provides an interior space with natural light and
ventilation.
Protective and sometimes
decorative cover found over doors and windows.
Almost pure iron that is
soft and bendable, and can be forged or bent
into many shapes.
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(D) DESIGN REVIEW REQUIREMENTS
The following table provides a summary of commonly proposed projects in Columbia’s historic districts and the level of design review
required for each. This table is not intended to address every project that may be proposed. Questions regarding specific projects and
the applicability of the design guidelines and review requirements should be directed to Development Services staff.

** All requests for routine maintenance, staff approval, and HZC review must receive a recommendation from the West 6th Street
Historic District advisory committee before work and/or application to the Columbia Historic Commission or staff.

RESIDENTIAL AND COMMERCIAL BUILDINGS
ARCHITECTURAL DETAILS
Repair with no change in materials or design

X

Replacement of existing features with in-kind materials and design or if not
visible from the right-of-way

X

Replacement of existing features with new materials and/or design, addition
of new features, or removal of existing features visible from the right-of-way

X

AWNINGS AND CANOPIES
Repair of existing features with no change in materials or design

X

Replacement of existing features with a new feature that is consistent in
scale, design, and material with existing features

X

Replacement of existing awning with a new awning that is not consistent
with the existing awning and installation of new awnings

X

Replacement of existing canopy with a new canopy that is not consistent
with the existing canopy and installation of new canopies

X

CHIMNEYS
Repair of existing features with no change in materials or design
Replacement of existing features, construction of new features, or removal of
existing features visible from the right-of-way

X
X
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RESIDENTIAL AND COMMERCIAL BUILDINGS
DOORS
Repair of existing features with no change in materials or design;
replacement of hardware

X

Replacement of existing features with compatible design or materials

X

Replacement of existing features with new design or incompatible materials,
installation of new openings, or removal of existing openings

X

Installation of storm doors that maintain appropriate visibility

X

Installation of storm doors that are not compatible with traditional visibility

X

FOUNDATIONS
Chemical treatments, tuckpointing of masonry, and alterations

X

GUTTER SYSTEMS
Repair of existing features with no change in materials or design

X

Covering over of built-in gutters with appropriate materials, no removal of
features

X

Installation of new gutters, removal of existing features, or replacement with
new materials or design

X

MASONRY
Chemical cleaning, tuckpointing, and alterations

X

PAINTING
All painting, excluding unpainted masonry surfaces
Painting of unpainted masonry surfaces
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X
X
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RESIDENTIAL AND COMMERCIAL BUILDINGS
PORCHES
Repair of existing features with no change in materials or design

X

Replacement of existing features no change in materials or design or side
and rear enclosures

X

Replacement of existing features with a change in materials or design,
removal of existing features, addition of new features, or façade enclosures

X

ROOFS
Repair of existing roofs with no design or change in materials and
replacement of existing roofs with no change in design or materials

X

Replacement of existing roofs with change in materials but not visible from
right-of-way

X

Replacement of existing roofs with a change in design or materials, including
solar tiles that mimic traditional materials, and visible from right-of-way

X

Alteration of the roofline, roof shape, or alteration or removal of details

X

SIDING
Repair and replacement with no change in materials or design

X

Replacement of deteriorated siding with fiber cement board

X

Replacement of siding with a change in materials other than fiber cement
board or a change in design, dimensions, direction; installation of new
siding; or removal of existing siding to expose underlying material

X

WINDOWS
Repair of existing features with no change in materials, configuration or
design

X

Replacement of existing windows with no change in dimension,
configuration, style, or materials

X

Replacement of existing windows with an accepted alternative material

X

Replacement of existing windows with other materials, a change in character
or style, installation of new window openings, or removal of openings

X
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ADDITIONS
Construction of an addition in the commercial area
Construction of an addition on a rear elevation in a residential area

X
X

Construction of an addition on a street-fronting face in a residential area

X

NEW CONSTRUCTION

New construction in residential or commercial areas

X

FENCES, WALLS, AND LANDSCAPE FEATURES
Replacement and new landscape features

X

SIGNAGE
Replacement of signage with new signage that replicates the original sign

X

Installation of all new signs or replacement of signs with new designs,
materials, or configurations
Temporary signage

X
X

ARTWORK
Installation of all public art and murals

X

DEMOLITION AND RELOCATION
All demolition and relocation
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X
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(E) NEW CONSTRUCTION CHECKLIST
The following checklist identifies common questions to be considered when determining the appropriateness of new construction in
Columbia’s historic districts. This checklist is for reference only to facilitate discussions and engage the decision-making process. Being
able to say “yes” to each item does not guarantee the appropriateness of construction.

SITE
Are walkways and driveways compatible with the character of the area?
Does the construction protect and retain mature trees (if present) on the site?
Are the fences and walls compatible with the area in location, size, scale, materials, and detailing?
Are locations of mechanical equipment, site utilities, and access features appropriate and screened as needed?
Are outbuildings located in appropriate areas and scaled appropriately?

BUILDING PLACEMENT AND MASSING
Is the building setback compatible with the area?
Is the primary entry oriented to the street?
Is lot coverage and spacing compatible with the area?
Are the massing, scale, proportions ,and complexity of the building compatible with the area?
CHARACTER AND INDIVIDUAL FEATURES
Are materials compatible with the character of the area?

Does the building use a visually compatible contemporary design?
Is the primary façade appropriately articulated and distinguished?
Is the roof shape, pitch, and detailing (materials, dormers, etc.) compatible?
Are windows and doors compatible in scale, spacing, proportions, and character?
Are window and door styles compatible with the area?
Do windows and doors have vertical emphasis?
Are entries, porches, or storefronts located and scaled appropriately and compatible with the area?
Historic District Design Guidelines | A-1
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Reference “A”
Columbia Zoning Ordinance 3638
2.2.4 HISTORIC ZONING COMMISSION
Creation

A Historic Zoning Commission is hereby created for Columbia, Tennessee, and it shall consist of seven members are residents of the area of jurisdiction of the City of
Columbia prior to the appointment and who shall continue to be so eligible as long as they serve.
Membership

Membership on the Historic Zoning Commission shall be composed of the following members:
One member of the Columbia Regional Planning Commission.
One member representing a local historical or patriotic organization.
One architect who is a member, or meets membership requirements, of the American Institute of Architects, if available; if such a qualified architect is unavailable, this
position will be filled by another member selected from the community in general.
Four members as selected from the Columbia community in general.
The term of the member nominated from the Regional Planning Commission shall be concurrent with the term on the Planning Commission, and in the event that any
other member shall also be a member of the City Council, the term of such member shall be concurrent with the term of the elected office of the member. All members
shall serve without compensation and may be removed from membership by the Mayor and City Council.
Vacancies

Vacancies on the Historic Zoning Commission shall be filled for the unexpired term of those members whose position has become vacant in the manner herein provided
for the appointment of such member; vacancies shall be filled within 60 days.
Election of Officers, Rules and Meetings

The Historic Zoning Commission shall elect from its members its own chairman and other officers deemed appropriate to carry out its purpose.
Conflict of Interest

Any member of the Historic Zoning Commission who shall have a direct or indirect interest in any property which is subject matter of or is affected by a decision of said
commission shall be governed by the provisions of Section 12 – 4 – 101, TCA.
Meetings

The commission shall adopt rules of order and establish regular meeting dates. At least four members of the commission shall constitute a quorum for the transaction of
its business. The concurring vote of a majority of the commission shall constitute final action of the commission on any matter before it.

Powers and Duties

Subject to state law and the procedures prescribed hereunder, the Columbia Historic Zoning Commission shall have the following powers, functions and duties:
To create and to recommend the adoption of legislation which will facilitate establishment of special historic and landmark districts wherein the construction, repair, alteration, rehabilitation, relocation or demolition of any building or other structure now located or to be located will be subject to special provisions as set forth herein and
as further specified in Section 13 – 7 – 402, TCA.
To create and recommend the enactment of legislation providing for the transfer of development rights as a portion of the legislation which establishes any special historic district or zone and as further specified in Section 13 – 7 – 402 (C), TCA.
To testify before all boards and commissions, including the Planning Commission, City Council and the Board of Zoning Appeals, on any matter affecting historically
and architecturally significant property, structures and areas.
To conduct a survey of buildings, places or areas within the City of Columbia for the purpose of identifying those of historic or cultural significance.
To develop and adopt, prior to the establishment of any historic or landmark district, review guidelines as specified in 3.10.8, which the Historic Zoning Commission will
apply in ruling upon the granting or denial of a Certificate of Appropriateness.
To submit and to review all applications designating historic sites or buildings as special historic or landmark districts.
To review and make decisions on any application for a Certificate of Appropriateness as specified in Sec. 3.12 and to require the presentation of such plans, drawings,
elevations and other information as may be necessary to make such decisions.
To determine an appropriate system of markers for designation of historic and landmark districts.

SEC. 3.11 HISTORIC OR LANDMARK DESIGNATION
3.11.1 CLASSIFICATIONS

There are hereby created historic and landmark districts as a part of this ordinance:
The Historic District

Whose boundaries shall be shown on the official zoning map or special overlays thereto which are made a part of this ordinance and noted by name on said maps, no
structure shall be constructed, altered, repaired, relocated or demolished unless the action complies with the requirements set forth in this ordinance.
The Historic Landmark

Whose boundaries shall be shown on the official zoning map or special overlays thereto which are made a part of this ordinance and noted by name on said maps, no
structure shall be constructed, altered, repaired, relocated or demolished unless the action complies with the requirements set forth in this ordinance.
3.11.2 INTERIM CONTROL

No building permit shall be issued for alteration, construction, demolition, or removal of a nominated landmark or of any property or structure within a nominated historic district from the date of the meeting of the Historic Zoning Commission at which a completed nomination form is first presented until the final decision by the City
Council unless such alteration, removal, or demolition is authorized by formal resolution of the city council as necessary for public health, welfare or safety. In no event
shall the delay be for more than 180 days. After 180 days, a building permit may be issued provided all applicable requirements have been met. This may include the
requirement for a certificate of appropriateness (Sec. 3.12) if the nominated district or structure has been approved by the Council.

3.11.3 APPLICABILITY

The City Council may designate an area as an historic district or a property as an historic landmark.
A property owner or owners may request that a property be designated as an historic landmark or an area as an historic district.
3.11.4 INITIATION OF REQUEST

Requests for designating an historic district may be made in any one of the following methods:
By petition to the City Council by property owner(s) in the proposed landmark or district;
By initiative of the City Council; or
By initiative of the Historic Zoning Commission subject to the requirements of 3.11.5

An application for an historic landmark designation shall be submitted to the Historic Zoning Commission in accordance with Sec. 3.3.3, Application Requirements. Requests for designation shall include the specific elements of the property for which historic landmark designation is proposed.
3.11.5 HISTORIC PRESERVATION PLAN

The Historic Zoning Commission shall undertake an ongoing survey within the corporate limits of the City of Columbia to identify neighborhoods, areas, sites, structures
and objects that have historic, community, architectural or aesthetic importance, interest or value. Before the Historic Zoning Commission shall on its own initiative
nominate any historic district or landmark, it shall develop a plan for completion of a survey of the entire city.
3.11.6 HISTORIC ZONING COMMISSION REVIEW AND RECOMMENDATION
Review and Recommendation

The Historic Zoning Commission shall, within 60 days from receipt of a completed nomination in proper form adopt by resolution a recommendation that the nominated
historic or landmark district does or does not meet the criteria for nomination set out in Sec. 3.11.6B. The resolution accompanied by a written report shall be forwarded
to the Planning Commission for review as specified in Sec. 3.11.7, and to the City Council as specified in Sec. 3.11.8 for final action. The report shall contain the following information:
General
a. Explanation of the significance or lack of significance of the nominated historic or landmark district as it relates to the criteria for designation.
b. Explanation of the integrity or lack of integrity of the nominated district.
c. Proposed design guidelines required by Sec. 3.11.6C, for applying the criteria for review of Certificates of Appropriateness to the nominated landmark or historic dis-

trict or structure.
d. The relationship of the nominated historic or landmark district or structure to the ongoing effort of the Historic Zoning Commission to identify and nominate all poten-

tial areas and structures that meet the criteria for designation.
e. Recommendations as to appropriate permitted uses, special uses, height and area regulations, minimum dwelling size, floor area, sign regulations, and parking regula-

tions necessary or appropriate to the preservation of the nominated historic or landmark district or structure.
f. A map showing the location of the nominated historic or landmark district or structure.

Historic or Landmark District

In the case of a nominated district found to meet the criteria for designation:
a. The significant exterior architectural features of the nominated district that should be protected;
b. The types of construction, alteration, demolition, and removal, other than those requiring a building or demolition permit that should be reviewed for appropriateness

pursuant to the provisions of Sec. 3.12, Certificate of Appropriateness.
Historic or Landmark Structure

In the Case of a nominated structure found to meet the criteria for designation:
a. The types of significant exterior architectural features of the structure that should be protected.
b. The types of alterations and demolitions that should be reviewed for appropriateness pursuant to the provisions of Sec. 3.12, Certificate of Appropriateness.
Criteria for Designation of Historic and Landmark Districts or Structures

In order for a building, structure, area, site or neighborhood to be considered for nomination as an historic or landmark district or structure, such shall be found to meet
one or more of the following criteria:
That it is associated with an event which has made a significant contribution to local, state or national history;
That it includes structures associated with the lives of persons significant in local, state or national history;
That it contains structures or groups of structures which embody the distinctive characteristics of a type, period or method of construction, or that represent the work of a
master, or that poses high artistic values, or that represent a significant and distinguishable entity whose components may lack individual distinction;

That it has yielded or may be likely to yield archaeological information important in history or prehistory; or
That it is listed in the National Register of Historic Places.
Design Guidelines

Prior to the establishment of a historic or landmark district, the Historic Zoning Commission shall adopt for each such proposed district a set of design guidelines, which
it will apply in ruling upon the granting or denial of a Certificate of Appropriateness, as provided for in this article. Such guidelines shall be consistent with this ordinance and with the requirements for such as established and provided for by Section 13 – 7 – 406, TCA. The Historic Zoning Commission shall to the maximum feasible
extent secure the involvement and participation of owners of property proposed for location within any historic district or landmark in developing such guidelines. These
guidelines shall accompany the request for historic district designation and shall be considered conjunctively with such request. These design guidelines shall, at a mini-

mum, consider the following criteria:
Height

The height of any proposed alteration or construction should be compatible with the style and character of the landmark and with surrounding structures in an historic
district.
Proportions of Windows and Doors

The proportions and relationships between doors and windows should be compatible with the architectural style and character of the landmark and with surrounding
structures within an historic district.

Relationship of Building Masses and Spaces

The relationship of a structure within an historic district to the open space between it and adjoining structures should be compatible.
Roof Shape

The design of the roof should be compatible with the architectural style and character of the landmark and surrounding structures in an historic district.
Landscaping

Landscaping should be compatible with the architectural character and appearance of the landmark and of surrounding structures and landscapes in historic districts.
Scale

The scale of the structure after alteration, construction, or partial demolition should be compatible with its architectural style and character and with surrounding structures in an historic district.
Directional Expression

Facades in historic districts should blend with other structures with regard to directional expression. Structures in an historic district should be compatible with the dominant horizontal or vertical expression of surrounding structures. The directional expression of a landmark after alteration, construction, or partial demolition should be
compatible with its original architectural style and character.
Architectural Details

Architectural details including materials, colors and textures should be treated so as to make a landmark compatible with its original architectural style and character and
to preserve and enhance the architectural style or character of an historic or landmark district.
3.11.7 PLANNING COMMISSION REVIEW AND RECOMMENDATION

Upon receipt of a report prepared by the Historic Zoning Commission in accordance with Sec. 3.11.6, the Planning Commission shall conduct a review as provided herein. The Planning Commission shall review such plan relative to the following:
The adopted Major Thoroughfare Plan.
Any redevelopment or restoration plans.
Utility plans (including need for easements).
Impact on or possible modification required in base district zoning.
All other matters normally considered in recommending a rezoning, excepting those aspects of the report which pertain specifically and solely to the historic district and

as otherwise specified in Sec. 3.11.6.
3.11.8 CITY COUNCIL REVIEW AND DECISION
Notice of Public Hearing

The City Council shall schedule a public hearing on the nomination within thirty (30) days following receipt of a report and recommendation from the Planning Commission that a nominated historic or landmark district does or does not meet the criteria for designation.
Published Notice
a. Notice of the Zoning Ordinance amendment shall be published in accordance with 3.3.4B.1, Published Notice.

b. This notice shall also include the street address and legal description of the boundaries of a nominated district.
Mailed Notice
a. Notice of the Zoning Ordinance amendment shall be mailed to the owner(s) of record and to the nominators, as well as to property owners adjoining the nominated

historic or landmark district at least 15 days prior to the date of the hearing in accordance with 3.3.4B.2.a. , Mailed Notice.
b. This notice shall also include the street address and legal description of the boundaries of a nominated district.
Public Hearing

Oral or written testimony concerning the significance of the nominated historic or landmark district shall be taken at the public hearing from any person concerning the
nomination. The Historic Zoning Commission may present expert testimony or present its own evidence regarding the compliance of the nominated district with the criteria for consideration of a nomination set forth in this Section. The owner of any real property located within any nominated preservation district shall be allowed reasonable opportunity to present evidence in support of his position and shall be afforded the right of representation by counsel and reasonable opportunity to cross – examine expert witnesses. The hearing shall be closed upon completion of testimony.
3.11.9 LANDOWNER APPROVAL

A petition signed by at least 51% of the property owners indicating approval of the designation shall be required prior to final designation of the district or landmark
(Petition shall be filed with the Zoning Administrator).
3.11.10 ACTION BY CITY COUNCIL
Amendment to the Zoning Ordinance

Decision

The City Council shall, within 30 days after holding the Public Hearing specified in 3.11.8B after taking into consideration of the report prepared by the Historic Zoning
Commission and the review by the Planning Commission concerning the proposed historic or landmark district or structure, either reject the proposed nomination or designate the district or structure by ordinance. The City Council may extend this decision period when it is determined that additional meetings or hearings are required.
Each extension shall be for no more than 30 days. No more than three extensions shall be permitted. If, at the end of three extensions no final decision has been rendered
by the Council, the application shall be considered rejected.
Modification of Ordinance

In the event that City Council approves the proposed Ordinance, the City Council shall amend the Zoning Ordinance in the manner specified in Sec. 3.17. Upon designa-

tion, the historic or landmark district shall be classified as a “District H –Historic District”, and the designating ordinance shall prescribe the significant exterior architectural features; the types of construction, alteration, demolition, and removal, other than those requiring a building or demolition permit that should be reviewed for appropriateness; the design guidelines for applying the criteria for review of appropriateness; permitted uses; special uses; height and area regulations; minimum dwelling size;
floor area; sign regulations; and parking regulations.
Amendment to the Zoning Map

Upon decision to amend the Zoning Ordinance, the Official Zoning Map of the City of Columbia shall be amended to show the location of the “District H – Historic District.” The applicant shall not be required to go through the rezoning process in Sec. 3.18.

3.11.11 AMENDMENT OR REMOVAL OF DESIGNATION

Designation may be amended or rescinded upon petition to the Historic Zoning Commission and compliance with the same procedure and according to the same criteria
set forth herein for designation.

Reference “B”
Columbia Zoning Ordinance 3638
SEC. 3.13 DEMOLITION BY NEGLECT
3.13.1 APPLICABILITY

Owners of certain historic properties are required to maintain their properties and not allow them to fall into disrepair. The requirements of this subsection are applicable
only to certain properties, termed "historic properties" in this subsection. That term as used in this subsection is defined to include designated historic landmarks and
properties identified as "contributing" or "pivotal" in designated historic districts.
Conditions of Neglect Defined and Prohibited

Owners shall maintain or cause to be maintained the exterior and structural features of their historic properties and not allow conditions of neglect to occur on such properties. Conditions of neglect are as defined below. It shall be a violation of this zoning ordinance to not remedy a condition of neglect within the period of time set by a
final administrative determination, as described in subsequent subsections of this ordinance. Conditions of neglect include the following:
Deterioration of exterior walls, foundations, or other vertical support that causes leaning, sagging, splitting, listing, or buckling.
Deterioration of flooring or floor supports, roofs, or other horizontal members that causes leaning, sagging, splitting, listing, or buckling.
Deterioration of external chimneys that causes leaning, sagging, splitting, listing, or buckling.

Deterioration or crumbling of exterior plasters or mortars.
Ineffective waterproofing of exterior walls, roofs, and foundations, including broken windows or doors.
Defective protection or lack of weather protection for exterior wall and roof coverings, including lack of paint, or weathering due to lack of paint or other protective covering.
Rotting, holes, and other forms of decay.
Deterioration of exterior stairs, porches, handrails, window and door frames, cornices, entablatures, wall facings, and architectural details that causes delamination, instability, loss of shape and form, or crumbling.
Heaving, subsidence, or cracking of sidewalks, steps, or pathways.

Deterioration of fences, gates, and accessory structures.
Deterioration that has a detrimental effect on the surrounding historic district, or on the special character of the historic landmark.
Deterioration that contributes to a hazardous or unsafe condition.

3.13.2 PROCESS AND ADMINISTRATION
Administrator Investigation and Determination
Initiation by Petition

The initial determination that there is a condition of neglect shall be made by the Zoning Administrator, after an investigation that is initiated by a petition from any person who is familiar with the subject property, which may include but not be limited to a City employee.
Notice of Investigation

On receipt of a petition, the Zoning Administrator shall notify the owners in writing of the allegation and the process for making a decision regarding the petition, including any applicable deadlines. Among other things, the notice shall offer the owner the opportunity to meet in person with the Zoning Administrator and to present any
relevant information. Notice shall be delivered by personal service, or by certified or registered mail, return receipt requested. If certified mail is refused or unclaimed,
notice may be delivered by first class mail, and shall be considered effective if such mail is not returned by the post office within 15 days of mailing. In the case of notice
by first class mail, notice shall also be posted on the property. Notice of the investigation may also be given to the owners of nearby or adjacent properties or neighborhood associations.
Responsibilities of Zoning Administrator

The Zoning Administrator shall:
a. Investigate the allegation that a condition of neglect exists;
b. Hold one or more meetings at a time to be set by the Zoning Administrator in which the owner, other persons who have received notice, or other interested persons

may give information;
c. Issue a written determination, supported by findings of fact, regarding the allegation within 45 days of the owner's receipt of notice;
d. Include within the determination a time period for correcting the condition of neglect, if a condition of neglect has been found;

e. Retain all information presented by the owner or other persons;
f. Deliver the written determination through any of the means for delivery of notice, as described above;
g. Designate the written determination as a final administrative determination with the right of appeal to the Historic Zoning Commission; and
h. Include information regarding rights to a de novo hearing before the Historic Zoning Commission in accordance with the process described in Sec. 3.13.2C.
Suspension of Process

The above process may be suspended in the event the owner agrees in writing to correct the alleged condition of neglect within a time period determined to be reasonable
by the Zoning Administrator. If the condition is not corrected within that time period, the process shall continue where it was suspended.

Appeal of Zoning Administrator Decision- Hearing before Historic Zoning Commission

If the property owner disagrees with the Zoning Administrator’s determination, the owner may appeal and may request hearing before the Historic Zoning Commission.
The request shall be delivered to the Development Services Department, in writing, within 30 days of receipt of the Zoning Administrator’s determination.
The Historic Zoning Commission shall hold a hearing on the issue of whether demolition by neglect is occurring on the property. Procedures that would be followed by
the Board of Zoning Appeals shall be used.
The Zoning Administrator’s determination shall be considered an administrative determination, which has been appealed to the Historic Zoning Commission. The Historic Zoning Commission’s determination on the administrative determination shall be in accordance with the standards established in Sec. 2.2.3 of this Ordinance.
The Historic Zoning Commission’s written decision shall include findings of fact and conclusions regarding demolition by neglect consistent with this subsection. It shall
be delivered to the appealing party by certified mail, return receipt requested.
Unsatisfactory decisions by the Historic Zoning Commission may be appealed to the Courts in the same manner as an appeal of a Board of Zoning Appeals’ decision. If
the decision is not appealed it shall be considered a final decision subject to enforcement with no rights of appeal.
Safeguards from Undue Economic Hardship
Right of Claim of Economic Hardship

The property owner is entitled to make a claim of undue economic hardship if the owner is unable to make needed repairs to the property because it is economically unfeasible.
Issuance of Stay for Economic Hardship

In the event that the owner and/or other parties in interest do not wish to contest the determination regarding the condition of neglect, but do wish to petition for a claim
of undue economic hardship, the Zoning Administrator’s order shall be stayed until after the Historic Zoning Commission 's determination regarding the claim.
Process

If a claim of undue economic hardship is made, the Zoning Administrator shall receive all information from the property owners that the Historic Zoning Commission is
entitled to receive pursuant to this ordinance, make a determination regarding whether there is undue economic hardship, and develop a plan for dealing with such hardship, if it is found to exist. The recommendation and plan shall be sent to the owner, certified mail, return receipt requested, with notice of the owner’s rights to appeal to
the Historic Zoning Commission within 30 days of receipt. If the owner disagrees with the recommendation and plan the owner may request a hearing before the Historic
Zoning Commission. In the event of such a request, the hearing shall be a quasi-judicial hearing, in the nature of a Board of Zoning Appeals hearing and the decision

shall be in writing, supported by findings and conclusions. The Zoning Administrator’s determination as to economic hardship and the plan for dealing with that hardship
shall be considered a final administrative determination, and any Historic Zoning Commission decision altering such recommendation or plan shall be passed consistent
with the requirements of Sec. 2.2.3 of this Ordinance.

Evidence Regarding Undue Economic Hardship

When a claim of undue economic hardship is made owing to the effects of this Section, the owner and/or parties in interest shall, where reasonably possible, provide the
evidence below, describing the circumstances of hardship, and any additional evidence requested by the Zoning Administrator or Historic Zoning Commission or evidence the owner considers relevant.
a. Nature of ownership (individual, business, or nonprofit) or legal possession, custody, and control.
b. Financial resources of the owner and/or parties in interest.
c. Cost of repairs.

d. Assessed value of the land and improvements.
e. Real estate taxes for the previous two years.
f. Amount paid for the property, date of purchase, and party from whom purchased, including a description of the relationship between the owner and the person from

whom the property was purchased, or other means of acquisition of title, such as by gift or inheritance.
g. Annual debt service, if any, for previous two years.
h. Any listing of the property for sale or rent, price asked, and offers received, if any.
i. Annual gross income, if any, from the property for the previous two years.
j. Itemized operating and maintenance expenses for the previous two years, including proof that adequate and competent management procedures were followed.
k. Annual cash flow, if any, for the previous two years.
Other City Powers; City's Election of Remedies

Nothing contained within this Section shall diminish the City's power to declare a building unsafe or in violation of the minimum housing code or any other applicable
statute or code. In addition, the procedures described herein are mandatory only for determinations being made solely under the authority of this section. Where other
sections of the City Code apply, the City Council may, in its discretion, choose to process any action regarding the property under such other provisions alone, or under
such provisions along with these provisions concurrently, or solely under these provisions. The City Council may also suspend the procedures of this section at any time
if an action has been initiated under other applicable law.
Penalties and Remedies

Enforcement of this Section may be by any one or more of the following methods, and the institution of any action under any of these methods shall not relieve any party
from any other civil or criminal proceeding prescribed for violations and prohibitions.
Equitable Remedy

The City may apply for any appropriate equitable remedy to enforce the provisions of this Section.
Order of Abatement

The City may apply for and the court may enter an order of abatement. An order of abatement may direct that improvements or repairs be made, or that any other action
order of abatement, the City shall have a lien on the property for the cost of executing the order of abatement.

Civil Penalty

Civil penalties may be assessed for failure to comply with a final administrative determination or an un-appealed Historic Zoning Commission decision under the provisions and guidelines for assessing such penalties for zoning code violations. Prior to imposing a civil penalty the Zoning Administrator shall deliver a written notice by
personal service or by registered mail or by certified mail, return receipt requested, to the person responsible for the violation indicating the nature of the violation and
ordering corrective action. Where the violation is the failure to remedy a condition of neglect within the time periods provided by the Zoning Administrator or the Historic Zoning Commission no additional time period for compliance need be given. The notice shall include information regarding the possible assessment of civil penalties
and other possible enforcement actions. If this notice is appealed to the Board of Zoning Appeals, the Board shall not rehear any issue that was heard by the Historic Zoning Commission or could have been so heard had an appeal to the Historic Zoning Commission been made. Rather, the Board of Zoning Appeals shall limit the scope of
its review to whether there has been compliance with the Zoning Administrator’s determination or the Historic Zoning Commission's determination, as applicable.

